AJIMAHUCTPALIMUSA
UJI0JICKOrO MYHUIMIIAJLHOTO OBPA3OBAHMS
TATULIEBCKOTIO MYHULIMIIAJILHOT'O PAIOHA
CAPATOBCKOI OBJIACTH

ITOCTAHOBJJEHHUE

28.10.2024 Ne 61
c.Unonra

O06 ytBepxnenuu [IpaBuit pa3pabOTKU U yTBEPKICHUS aIMUHUCTPATUBHBIX
pEernamMeHTOB MPEJOCTABICHUS MyHUIIMIAIbHBIX YCIYT
aaAMUHUCTpanueil Maonrckoro MyHHIMNAIbHOTO 00pa3oBaHus TaTHUILEBCKOTO
MyHHUIMIaIbHOTO paiioHa CapaTroBckoil obnactu

B coorBerctBun ¢ ®enepanbubiM 3akoHOM 0T 06.10.2003 Nel31-d3 «O6
OoOIMX TMPUHIMIAX OpraHu3allui MECTHOro camMmoymnpaBieHus B Poccuiickoit
Oenepaunn», I[loctanosnenusa IlpaBurensctBa Poccuiickort ®Denepauuu  OT
20.07.2021 Ne 1228 «O6 ytBepxaeHun IlpaBun pa3paboTKu U yTBEPKICHUS
aIMUHHUCTPATUBHBIX PEMIAMEHTOB MPEAOCTABICHUS TOCYIAPCTBEHHBIX  YCIYL, O
BHECEHUU M3MEHEHUHN B HEKOTOpPBIE akThl [IpaBurenscTBa Poccuiickon Penepaunu u
MIPU3HAHUN YTPATUBIIMMU CUJIY HEKOTOPBIX aKTOB U OTIEJBHBIX IMOJOKEHHUM aKTOB
IIpaBurensctBa Poccuiickoin ®Penepaumm», Ha OCHOBaHMM  YcraBa Mmonrckoro
MYHULIMOAIBHOTO  00pa3oBaHusi  TaTWINEBCKOTO  MYHULMMNAIBHOTO  pailioHa
CaparoBckoit 006J1aCTH, MO C Ta H O B JI 4 10:

1.Y1tBepaute IlpaBuna pa3pabOTKM W YTBEPKACHUS aJIMUHHCTPATUBHBIX
PETIAMEHTOB ~ MPEIOCTABICHUS  MYHUIMIAIBHBIX  YCAYT  QJMUHHUCTpaLUEH
Nnonrckoro MyHUIMNAIBHOTO 00pa3oBaHusi TaTUIEBCKOTO MYHHUIIUNAIBHOTO
paiiona CaparoBckoit obmactu coracHo IIpunoxeHuro K HacCTOSEMY
MMOCTAHOBJICHUIO.

2. ITpu3Harh yTPaTUBIIMM CUJIy TTOCTAHOBIICHUE aIMUHHCTpauu Bs3oBckoro
MYHUIIUTIAJILHOTO ~ OOpa3oBaHusi  TaTWIEBCKOTO  MYHMIMITIAJIBHOTO  paiioHa
CaparoBckoit oomactu 15.02.2022 Ne 18 «O Tlopsimke pa3paOOTKH U yTBEPKICHUS
aIMUHHUCTPATUBHBIX PEIJIAMEHTOB MPEIOCTABICHUS MyHULIMTIAIBHBIX YCIYT».

3. KoHTponb 3a HCHOJHEHUEM HACTOSIIETO IOCTAHOBICHUS OCTaBISI0 3a
co00i1.

BpeMeHHO UCTIOMHSAOMMN TTOJTHOMOYUS
I71aBbl MYHULIMITAJIBHOTO 00pa30BaHuUs N.C.Qaneena



[Ipunoxenne
K IIOCTAHOBJICHUIO aIMUHUACTPALUN
M 1oarckoro MyHUIUIIaIbHOTO
oOpa3oBaHus TaTUIIEBCKOTO
MYHHUIMIIAJIBHOTO palioHa
CaparoBckoii obnactu
or 28.10.2024 Ne 61

TIOP$1JIOK
pa3pa60TKH n YTBCpH(I[CHI/IH aI[MI/IHI/ICTpaTI/IBHBIX peFJIaMeHTOB HpeI[OCTaBJ'IeHI/IH
MYHI/II_[I/IHaJ'IBHBIX yc.TIyl"

OO01mme Moo KeHUA

1. Hacrosimue [IpaBuna ycraHaBIMBAIOT MOPSAIOK pa3pabOTKU U YTBEPKICHUS
aAMUHUCTPATUBHBIX  PENIAMEHTOB  IPENOCTABICHHUS  MYHHLIMIAIBHBIX  YCIYyT
aAMUHHCTpanue Mponrckoro MyHuUnunanabHOro o00pa3oBaHUs TaTHUIIEBCKOIO
MYHHMIIMIIAJIBHOTO paiioHa CapaToBCcKoi 00acTu.

2. AJMHMHHMCTpaTUBHbIE pEIIAMEHTHI pa3padaThIBAIOTCS U YTBEPIKIAIOTCA
aaMUHUCTpaneil Mmonrckoro MyHUUMIIAIBHOTO 00pa3oBaHus TaTUIEBCKOTO
MyHUIMINIAIbHOrO paiioHa CapaToBCKOM 00J1acTu.

3.  AJMUHHUCTpaTHBHBIE PEJIAMEHTHI pa3padaThIBalOTCSI B COOTBETCTBUU C
(denepasbHBIMU  3aKOHAMH, HOPMAaTUBHBIMU TpaBOBbIMH akTamu IIpe3uaeHta
Poccuiickoit ®enepaunn u I[lpaButenbctBa Poccuiickort denepannu, 3aKOHAMHU
CapatoBckoi 0o0yiacTd, HOpPMAarMBHBIMM TpaBOBbIMM akTamu [IpaBuTenbcTBa
CaparoBckoif o0mactu, a TakkKe B COOTBETCTBUM C €IUWHBIM CTaHJapTOM
NPEIOCTAaBICHNS MYHUIMNAIBHON ycinyru (IpH €ro HaJW4YUM) MOcje MyOIHKaIuu
CBEICHMH O MYyHUUUNAIbHOM yciyre B  (eaepaJbHyl0 MYHUIUIAIbHYIO
uHpOpMalMOHHYIO0  cucteMy «®DenepanbHbIi  peecTp TOCYJapCTBEHHBIX U
MYHUITUTIATBHBIX YCIyT (QyHKIMMA)» (Iamee — peecTp yciyr).

B cinywyae, ecnm HOpPMAaruBHBIM NPABOBBIM AKTOM, YCTAHABIMBAKOLIUM
KOHKPETHOE ITOJIHOMOYME OpraHa, IPeIOCTaBISAIOMIET0 MYHUIMNAIBHYIO YCIYT,
MPENyCMOTPEHO  MPUHSTHE  OTAEIBHOTO  HOPMAaTWUBHOTO  NPAaBOBOIO  aAKTa,
YCTAaHABJIMBAIOLIETO TMOPSAOK OCYLIECTBIECHUS TAaKOrO TMIOJIHOMOYMS, Hapsday C
pa3pabOTKOl 3TOr0 HOPMATUBHOIO MPABOBOTO aKTa MOIJIEKHUT YTBEPKICHHUIO
aMUHUCTPATUBHBIN pernamMeHT peI0CTaBICHUS COOTBETCTBYIOIIEH
MyHUIMNAIbHOW yciyru. Ilpy 3TOM yKa3aHHBIM TMOPSJIKOM OCYIIECTBICHUS
MOJIHOMOYUS, YTBEP>KJIECHHBIM OTACIbHBIM HOPMATHUBHBIM IPABOBBIM aKTOM, HE
PErYJIIUPYIOTCSL  BONPOCHI,  OTHOCSIIHECS K IOpeIMeTy  perylupoBaHUs
aAMUHUCTPATUBHOTO PENIAMEHTA B COOTBETCTBUHU ¢ HacTosmuMu [IpaBumamu.

4. Pa3paboTka, cOIIacOBaHME, IPOBEIECHUE OKCIEPTU3bl M YTBEPIKICHUE
IIPOEKTOB  AJMUHUCTPATHBHBIX  PEIVIAMEHTOB  OCYILECTBIAIOTCS  OpPraHaMH,
NPEIOCTABIAIOIIMMU  TOCYIapCTBEHHbIE YCIAYTH, M (eaepasbHbIM  OpPraHoM



WCHOJIHUTEIBHOW BJIACTH, YIOJHOMOYEHHBIM HAa MPOBEACHUE OSKCIEPTU3BI, C
UCIIOJIb30BAHUEM ITPOrPAMMHO-TEXHUUYECKUX CPEACTB PEECTPA YCIIYT.

5. Pa3paboTka aJMUHUCTPATUBHBIX PEIVIAMEHTOB BKJIIOYAET CIIEAYIOIINE
ATaIbl:

a) BHECEHHE B PEECTp YCIYyT OpraHaMu, MPEA0CTABISIONIMMI MyHULIUITAIbHbBIE
YCIYTHM, CBEICHHM O MYyHULHMNAIbHOM YCIyre, B TOM YHUCIE O JIOTHYECKH
000COOJIEHHBIX TMOCIEIOBATENBbHOCTIX  aJMUHUCTPATUBHBIX JCUCTBUU TNpu €€
MPEAOCTABICHUH (Jlajiee — aIMUHUCTPATUBHBIE POLIETYPHI);

0) mpeoOpa3oBaHME CBEACHUW, yKa3aHHBIX B MOJNYHKTE «a» HACTOSAIIETO
MyHKTa, B  MAIIMHOYATAEMBbl BHUJ B COOTBETCTBHH C  TpeOOBaHUSIMH,
MPETyCMOTPEHHBIMU 4acThio 3 cratbu 12 denepanpHoro 3akoHa «O0 opraHu3anuu
MPEIOCTABICHHS TOCYIAPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT»;

B) aBTOMarnyeckoe (opMUPOBAHUE U3 CBEJCHHM, YKa3aHHBIX B MOIMYHKTE «0»
HACTOSIIETO IMYHKTA, MPOEKTa aJMHUHUCTPATUBHOIO PETIAMEHTAa B COOTBETCTBUU C
TpEOOBAHUSAMU K CTPYKTYpPE M COJCPKAaHUIO aJIMHHHUCTPATUBHBIX PEIJIAMEHTOB,
yCTaHOBIIEHHBIMU pa3zenioM || nactosimux [Ipasun;

r) a”Haiui, AopaboTka (Mpu HEOOXOAMMOCTH) OPTaHOM, MPENOCTaBISIONIIM
rOCyAapCTBEHHYIO YCIYTY, IIPOEKTa aAMUHHUCTPATUBHOTO peraMeHnra,
c(hOpMHPOBAHHOTO B COOTBETCTBUM C MOAMYHKTOM "B" HACTOSIIETO MYHKTa, U €r0
3arpy3Ka B peecTp yCIyT;

1) TPOBEACHUE B OTHOIIECHUU IMPOEKTa aJIMUHUCTPATUBHOTO pEIJIaMEHTA,
c(hOpMHUPOBAHHOTO B COOTBETCTBMM C TOJAMYHKTOM 'T'" HACTOSIIETr0 IyHKTA,
npoueayp, npeaycmMorpeHnbix pasnaenamu Il u IV nacrosmux [Ipasui.

6. CBeieHUsI O MyHULIMIIATBHOW YCIIyTe, YKa3aHHbBIEC B IMTOANYHKTE «a» MyHKTA 5
Hactosiux [TpaBuit, JOMKHBI OBITH TOCTATOUHBI JJISI:

OMpEENeHHs] BCEX BO3MOXKHBIX KaTEropuil 3asBHUTENIeH, OOpaTUBIIMXCS 3a
OJTHUM PE3YJIbTaTOM TMPEIOCTABICHUS MYHUIIMIAIBHOW YCIYyTU U OObEIUHEHHBIX
o0IIUMU TTPU3HAKAMY;

ONMCAHUS YHHUKAJIBHBIX I KaXJIOM KATerOpUM 3asBUTEIICH, YKa3aHHOW B
ab3alle BTOPOM HACTOSIIETO IyHKTAa, CPOKOB U TOpPSAKAa OCYIIECTBICHUS
aIMUHUCTPATUBHBIX NPOLEAYP, B TOM YHUCIIE CBEACHHUW O COCTaBE JOKYMEHTOB U
(wn) uHpOpPMAIMK, HEOOXOAUMBIX JIJISi MPEAOCTABICHHS TOCYIaPCTBEHHOW YCIYTH,
OCHOBAaHMSX JUIsl OTKa3a B MpPHUEME TaKuX JOKYMEHTOB U (W) WHGOpMAIINH,
OCHOBAaHHMSX I NPUOCTAHOBICHUS MPENOCTABICHHS TOCYIAPCTBEHHOM YCIYTH, a
TaK)kK€ 0O MaKCMMaJIbHOM CPOKE NpPEIOCTaBIEHUSI TOCY/IlapCTBEHHON yciyru (manee -
BapUaAHT NPEIOCTABICHUS TOCYIapCTBEHHON YCIIYTH)

CeneHus 0 MyHUIIMIIAJIBHOW yCyTe, MpeoOpa3oBaHHbIE B MAIIMHOYUTAEMbIN
BHUJI B COOTBETCTBUHU C MOANYHKTOM «O» MyHKTa 5 Hactosmux [IpaBui, MOryT OBITh
WCMOJIb30BaHbl  JUISI  ABTOMATU3WPOBAHHOTO HCIOJHEHUS aJMUHUCTPATUBHOIO
penIaMeHTa TOCJE€ BCTYIUIEHHS B CHJIy COOTBETCTBYIOLIETO aJIMUHUCTPATUBHOIO
peniamMeHra.

7. Ilpu  pa3paboTke  aJAMHHHCTPATUBHBIX  PEIJIAMEHTOB  OpPTaHBI,
MPEAOCTABISIONIME MYHHIUINAIBHBIE YCIYTH, MPEAyCMaTpPUBAIOT ONTUMHU3AIHUIO
(TOBBIIIEHUE KAYe€CTBA) MPEIOCTABICHUS MYHUIMIAIBHBIX YCIYyI, B TOM YHCIE
BO3MOXXHOCTh  IPEIOCTABICHHUS MYHULUHNAJIBHOW YCIYTH B  YHPEXKIAOMIEM



(IpOaKTUBHOM) PEXUME, MHOIOKAHAJBHOCTh M IKCTEPPUTOPUAIBHOCTH MOIYYEHUS
MYHULANAIBHBIX ~ YCIIYI,  OMNMCaHHs  BCEX  BAapUAHTOB  IPEAOCTABICHUS
MYHUIIUTIATBHOM YCIYTH, YCTpaHEHUE U30BITOYHBIX aIMUHUCTPATUBHBIX MPOLEAYpP U
CPOKOB MX OCYIIECTBJIEHUS, a TaKXKe JOKYMEHTOB U (Wiu) UHpopMaIuu, TpedyeMbIiX
Ul TIOJIyYEHUsS MYHHIMIAJIBHOM yCIYTHM, BHEIPEHHE PEEeCTPOBOM MOJENU
NPENOCTaBICHNUS MYHULMNAIBHBIX YCIYI, a TAKXKE BHEAPEHUE HWHBIX NPUHIHUIIOB
NPENOCTABICHNUS MYHUIIMIIAIBHBIX CIYT, IPeIycCMOTpeHHbIX DenepanbHbIM 3aKOHOM
«O0 opranuzalfu MpeoCTaBICHNS TOCYIapPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT.

8. HaumeHoBaHME aIMUHHCTPATUBHBIX PENIAMEHTOB OMPENEISIETCS OPraHaAMH,
MPEJOCTABIAIOIIMMYA ~ MYHHUIIMIIANBHBIE  YCIYTH, C y4eToM  (OPMYIHPOBKU
HOPMAaTUBHOIO IPAaBOBOTO aKTa, KOTOPBIM MPEAYCMOTPEHA COOTBETCTBYIOIIAS
MyHULUIAJIbHAS yCIIyTa.

I1. TpeGoBaHUs K CTPYKTYpE U COACPIKAHUIO aIMUHUCTPATUBHBIX PErJIaMEHTOB

1. B anMUHUCTPAaTUBHBIN pErIaMeHT BKIIIOYAIOTCS CIAEAYIOIINE Pa3elibl:

a) O0ITHe TTOOKCHUS;

0) cTaHAapT NPEeIOCTaBICHNUS MyHUIIUIIAILHON YCIIyTH;

B) COCTaB, MOCJIEJOBATEIBHOCTh M CPOKU BBINOJHEHUS aJMUHUCTPATHBHBIX
HPOLEAYD;

') GOpMBI KOHTPOJIS 32 UCIIOJIHEHUEM aIMUHUCTPAaTUBHOTO PETNIaMEHTa;

1) n1oCcyneOHbINA (BHECYNEOHBIN) MOPSA0OK 00XKAJIOBAHUS PEIICHUNA U JEHCTBUI
(Oe3neiicTBU) oprasa, MPE0CTABIISIONIETO MYHUIUTIATBHYIO YCIIYTY,
MHOTO(YHKIIMOHAIBHOTO LIEHTPa, OPraHu3alui, yKa3aHHbIX B yactu 1.1. crarbu 16.
@®enepanbHoro 3akoHa «OO0 opraHu3aluy NPEIOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHUIUIOAIBHBIX YCIYI», a TaKke UuX JOKHOCTHBIX JIML, MYHUUHUIAIbHBIX
CITyKalux, paOOTHUKOB.

2. B paznen «O01iue moyioyKeHUs» BKIIOYAKOTCS CIIEAYIOLUE MOT0KEHHUS:

a) MpeIMeT PeryJIMpOBaHUs aJMUHUCTPATUBHOTO PETJIAMEHTA,

0) KpyT 3asBUTENEH;

B) TpeOOBaHUSA NPEIOCTABICHUS 3asBUTEII0  MYHHUIMNAIBHON yCIyTH B
COOTBETCTBUM C  BapMaHTOM  MPEJOCTABICHUS  MYHULUIIAJBHOM  YCIIYTH,
COOTBETCTBYIOLIMM  IIPU3HAKaM  3asBUTENsS, OIPENEJIEHHbIM B  pE3yjibTare
AHKETUPOBAHMS, IPOBOAMMOIO OPraHOM, MPEAOCTABISIONIMM MYHHULHUIIAIBHYIO
ycayry (nmainee — mpoUIMpOBaHUE), a TaKXKe pe3yjbTara, 3a MpeJoCTaBICHHEM
KOTOPOTro 00paTHIICs 3asBUTEIIb.

CBeneHus O XOA€ MPENOCTABICHUS YCIYTd, pPe3ylbTaThl MPEAOCTABICHHUS
YCIIYT'H HalpaBIIAIOTCS JUIsl pa3MEIICHHs] B TUYHOM KaOWHETe 3asBUTENSI HA €IUHOM
MopTajie BHE 3aBUCUMOCTU OT crioco0a oOpalieHus 3asiBUTENS 3a MPEI0CTaBIEHUEM
yCIyTd, a Takke OT crocoba MPeaoCTaBICHUsI 3asSBUTENIO  PE3yIbTaToOB
IIPEIOCTABIEHUS YCIIYTH:

B nuuHoM kaOuHeTe 3asBUTENSI Ha €IMHOM IOpPTaje pa3MEeUIatoTCsl CTaTyChl O
XOJI€ MPENOCTaBIEHUSI YCIYyTH, COOTBETCTBYIOIIME YCTAHOBIEHHBIM HOPMAaTHBHBIMU
npaBoBbIMU akTamMu Poccuiickont ®Denepanuy aaMUHUCTPATUBHBIM IIPOLEAYypaM
npenocrasieHus yeayr. K Bugam cTarycoB 0 X0Ji€ PEAOCTABICHHS YCIYyTH, KOTOPBIE



MOTYT OBITh pPa3MENICHBl B JIMYHOM KaOWHETE 3asBUTENS Ha €IUHOM TMOpTale,
OTHOCSTCS:

3asBJIEHUE (3aMpoC) 3apeTUCTPUPOBAHO;

3asBJIeHUE (3aMpoc) BO3BpaIeHO 6€3 pacCCMOTPEHUS;

MPUIIAIICHUE 3aABUTEIIS HA JTUYHBIN TIPUEM;

MPEIOCTABICHUE YCIYTH IPUOCTAHOBIICHO;

MPEIOCTABICHHUE YCIYTH MPEKPAILCHO;

yciayra IpeaoCTaBIIEHA;

B MPEIOCTABIICHUU YCIYTH OTKA3aHO.

B nmuunoM kaGuHeTe 3asBUTENS HA €IUHOM TOpTaje MOTYT pa3MeaThCsl NHbBIE
CTAaTyChl O XOJ€ MNPENOCTABICHUSA YCIYyI'HM, COOTBETCTBYIOIIME YCTAHOBICHHBIM
HOPMAaTHUBHBIMH IPaBOBbIMU akTaMu Poccuiickon denepanuy agMUHUCTPATUBHBIM
MpoueaypaM MpPeIOCTaBICHHS YCIYT, IEPEYEHb KOTOPBIX MO KAXKAOW YCIIyre JOJIKEH
OBITh TPEJOCTABJICH OpraHaMH TOCYIapCTBEHHOW BJIACTH, OpraHaMH MECTHOTO
CaMOYTIPABJICHUS, OPraHU3aAIUsIMHA, MHOTO(DYHKITMOHATBLHBIMU IIEHTPAMU OIIEPaToOpy
€IMHOTO TIOpTalia MOCPEACTBOM (peepallbHOM rocynapCTBEHHONW HH(POPMAIIMOHHOM
cucteMbl "®denepanbHbli CUTYallMOHHBIM IIEHTP OAJICKTPOHHOTO IPaBUTEIbCTBA"
(mamee - CUTyallMOHHBINM IIEHTP SJCKTPOHHOTO IPABUTEIIBCTBA) HE TO37HEE YeM 3a
OIMH KaJICHAApPHBIA MECALl JO Hayaja HaIpaBJICHUS YKA3aHHBIX CTaTyCOB ISk
pa3MeIIeHuUs B INYHOM KaOWHETE 3asBUTENIS HA €UHOM TopTale.

3. Pazmen «CranmapT mpeaoCTaBICHUS MYHUIIUITAJILHON YCIYTH» COCTOWT W3
CIEAYIOIINX MMOJAPA3IEIIOB:

a) HAMMEHOBAHUE MYHUIIUNTAIBHON YCITYTH;

0) HAMMEHOBAaHKE OpraHa, MPeI0CTABISAIONIETO MYHUITUTIATBHYIO YCIYTY;

B) pE3yAbTaT MPEeIOCTaBICHUS MYHUIIUTIATLHON YCIIYTH;

I') CPOK MPEIOCTABICHUSI MyHUIIUTTAIBLHON YCITYTH;

1) IPaBOBBIE OCHOBAHUSI JJIs IPE0CTABICHUH MYHHUITUTIAIbHON YCITYTH;

€)  HCUCPIBIBAIOIIMN  TIEPEUCHb  JIOKYMEHTOB,  HEOOXOAWUMBIX IS
MPEIOCTABICHUS MYHUIIUITAILHONW YCIIYTH;

’K) MCUEPIIBIBAIOIINE TIEPEUCHb OCHOBAHUM JIJIsi OTKa3a B MpUEME JOKYMEHTOB,
HEOOXOUMBIX JIJIS MPEO0CTABICHUS MyHUIIUITAIBHON YCITYTH;

3) HCUCPNBIBAIOIIME  TIEPEUYCHh OCHOBAaHUW I  IIPUOCTAHOBJIICHMS
MYHULMITAIBHOW YCIIYTH WM OTKa3a B MPEAOCTABICHUA MYHHUIIMIAJIBHON YCIYTH;

M) pa3Mep IUIaThl, B3UMAaeMOM C 3asBUTEIS NPU MPETOCTABICHUU
MYHULIMIATBHON YCIYTH, U CIOCOOBI € B3UMAaHUHU;

K) MAaKCUMAJIbHBIA CPOK OKUIAHUS B OYEPEAM MPHU MOoJjaue 3asBUTEIIEM 3arpoca
O TMPEIOCTaBICHUM MYHUIWNAIBHOW YCIYTH W NOpPU TOJYYEHHUH pe3yibrara
MPEIOCTABICHNUS MYHUIUITAIIBHON YCIIYTH;

J) CPOK PErucTpalldy 3arnpoca 3asBUTENS O MPEAOCTaBICHUN MYHUITUTIATbHON
YCIYTH;

M) TpeOOBaHHMS K  IIOMENIEHHUSIM, B  KOTOPBIX  IPEIOCTABIISIOTCS
MYHHUUUIIAIbHBIE YCIYTH;

H) TIOKa3aTeNd IOCTYITHOCTH U KaueCTBA MyHULIMAIBHOMN YCIyTH;

0) WHBIC TPeOOBAaHUS K MPEJOCTABICHUIO MYHUIIMMAIBHOW YCIYTH, B TOM
YUCJIE€ YYUTHIBAIONIUE OCOOCHHOCTH TPEJOCTABICHUU TOCYJAPCTBEHHBIX W



MYHUIIUTIAJBHBIX YCIYT B MHOTO(DYHKIIMOHATBHBIX IIEHTPAX W OCOOCHHOCTHU
PEOCTABIEHUS TOCYAapPCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYT B JIEKTPOHHOU (opMe.

4. Tlogpaznen «HammeHnoBaHue opraHa, NpeoCTaBISIONIEI0 MyHUITUTIATBHYIO
YCIIYTY» JAOJDKEH BKJIIOYATh CIEAYIONINE MOJIOKEHHUS:

a) TMOJIHO€ HAaWMEHOBAaHHWE OpraHa, MNPEJOCTABISAIONIEI0 MYHHUIIMIAIbHYIO
yCIyTy;

0) BO3MOXKHOCTh (HEBO3MOXXHOCTH) TMPHUHATHS MHOTO(YHKIIMOHAIBHBIM
IIEHTPOM pemeHuss o0 OTKa3e B TMpUeMe 3ampoca M JOKyMEHTOB U (WJIH)
uHopMaIy, HEOOXOMUMBIX MJis TMPEAOCTABICHUS MYHHUIIMIAIBHOW yciayru (B
ciIydae, €CJIH 3ampoc O MPETI0CTAaBICHUN MyHHUITUTIATFHOW YCIIYTH MOKET OBITh MO/IaH
B MHOTO()YHKIIMOHAJIBHBINA IIEHTP).

5. Tloapa3nen "Pe3ynprar npeaocTaBieHUs MyHUIUMOAIBHOW YCIyru'" HOJKEH
BKJTFOUATh CJICTYIOIINE TIOJI0KEHUSI:

HAaMMEHOBaHUE pe3ysibTara (pe3ylbTraToB) MPEIOCTABICHUS MYHUIIUIATbHON
YCIIyTH;

HAMMEHOBaHUE JIOKyMEHTa, COJEP)KAIlEro peHieHue O MPeJOoCTaBICHUN
rOCyJJapCTBEHHOM YCIIyTM, HA OCHOBAaHWU KOTOPOTO 3asBUTEIIO MPEIOCTABISETCA
pe3yabTaT rOCYJapCTBEHHOM YCIyTHu (TpU HATUYIHH )

HAaMMEHOBaHWE WH(POPMAIMOHHOM CHCTeMBbl (IIPU HAJUYHMH), B KOTOPOH
¢bukcupyercss  QakT TONyYeHUs ~ 3asBUTENIEM  pe3yibrara  IpeloCTaBICHUs
TOCyIapCTBEHHOW yciayrd (B clydae €ClIM  pe3yJbTaToM  IPEIOCTaBICHUS
TrOCyAapCTBEHHOM YCIYTH SBIISICTCS PEECTPOBAs 3aIHCh);

croco0 TMOTydeHHs pe3yJibTaTa IpeI0CTaBICHUS TOCYIaPCTBEHHOW YCITYTH.

6. Ilonoxenusi, ykazaHable B MyHKTe 4 Hactosmmx [IpaBwii, MpuUBOAATCS IS
KOKIOTO BapwaHTa MPEIOCTaBICHUS MYHHUIMITAIIGHOW YCIYTH B  COACPIKAIINX
OTHCaHUs TAaKUX BapUAHTOB IO/Ipa3/ieiax aIMUHUCTPATHBHOTO PETIaMEHTa.

7. Tlogpazgen "Cpok mnpenocTtaBi€HUs MYHULMUNAIbHON YCIyru'" OJKEH
BKJIFOUATh CBEACHHUS O MAKCUMaJIbHOM CpPOKE MPENOCTaBICHUS MYHHUIIUIATbHON
YCIIYTH, KOTOPBIA UCUUCIACTCS CO JTHA PETUCTPAIlMU 3ampoca U JOKYMEHTOB U (WJIH)
uHdOpMaI, HEOOXOAUMBIX JJIS MIPEAOCTABICHUS MYHUIIUNIAILHON YCIYTH:

B OpTaHe, MPeA0CTABISIONIEM MyHUITUTIATIBHYIO YCIIYTY, B TOM YHCIIE B CIIyYae,
€CIM 3ampoc W JOKyMeHThl u (wi) wuHbopManus, HeoOXonuMble s
MPENOCTABICHNUS MYHUIIMIIAIBLHON YCIyrd, TOJaHbl 3asBUTENIEM IOCPEICTBOM
MTOYTOBOTO OTIPABIICHUS B OPTaH, MPEIOCTABISIOMNNA MYHUITUTIATLHYIO YCIIYTY;

B (enepanbHOM TrOCydapCcTBEHHOW HWH(POpMaMoHHOW cucteme "EaunHblil
MopTaj TOCYIapCTBEHHBIX U MYHUIMNAIBHBIX ycayr (dhyHkuui)" (manee - Enunbiii
MOpTall TOCYTAPCTBEHHBIX W MYHHUITMIAIBHBIX YCIYT), Ha OQHUIIMATLHOM CalTe
oprasa, Mpe0CTABIISIFOIIETO MyHHITUTIAIBHYIO YCIIYTY;

B MHOTO(QYHKITMOHAJIBHOM IIEHTPE B CIllydae, €CIU 3alpoc U JOKYMEHTHI H
(wm) uHpOpMAIUs, HEOOXOAMMBIC NJIsi MPEAOCTABICHUS MYHUIIUTIATBLHOW YCIyTH,
MOJIaHbI 3asBUTENIEM B MHOTO(DYHKIIMOHAIILHOM IIEHTPE.

MaxkcumanbHbIA CPOK MPEAOCTABICHUS MYHULIUNAIBHONW YCIYTH ISl KaXKIOTO
BapUaHTa MPEAOCTABICHUS YCIYTH TPUBOIAUTCS B COAEPKAIIUX OMHCAHUS TaKUX
BapUAHTOB MOApa3ienax aIMUHUCTPATUBHOTO peTylaMeHTa.



8. Ilompaznen "IIpaBoBble OCHOBaHUA ISl MPENOCTABICHUS MYHHUIIMIAIbHON
yclyru" JOJKEeH BKIIOYAaTh CBEJICHUS O pa3MEIICHUH Ha O(DUIIMAIbHOM CalTe opraHa,
NPENOCTABIAIONIET0 MYHULMIAIBHYIO YCIyTy, a Takke Ha EauHoM mnopraie
TOCYIapCTBEHHBIX W MYHHIIMIAJIBHBIX YCIYyTI TEPEYHS HOPMATUBHBIX IPABOBBIX
aKTOB, PETYIUPYIOMINX MPEIOCTABICHUE MYHULIUIAIBHON YCIYrd, UHQOpMAIUU O
nopsiike  1ocyzieOHOro (BHECyZeOHOTro) oOXKajJoBaHUS pEIICHUH W JACHCTBHM
(Oe3nmeiicTBUs) OpraHOB, MPEJOCTABISAIONIMX MYHHUIIUNAIbHBIC YCIYTH, a TaKkKe HX
JOJKHOCTHBIX JIMI], MyHHUITUTIAJIbHBIX CITYXalIUX, pa0OTHUKOB.

9. lMoapaznen "VcuepnbiBaromnuii mepeueHb TOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTaBICHUSI TOCYAapCTBEHHOM YCIyru'" JOJDKEH BKJIIOYATh CBEACHUS O
MIPUBEJICHUH UCUEPIIBIBAIOIIETO MEPEUHS JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU
C 3aKOHOJATEIbHBIMAU W WHBIMH HOPMATUBHBIMH TMPABOBBIMH aKTaMU JJid
MPEIOCTABICHNUSI TOCYIAPCTBEHHOM YCIYTH, C pa3delCHHEM Ha JIOKYMEHTHl U
UH(GOPMALIMIO, KOTOpBIE 3asBUTENb JOJKEH MPEICTABUTh CAMOCTOSITENIbHO, W
JIOKYMEHTBI, KOTOPBIC 3asiBUTENH BIPABE MPEACTABUTH MO0 COOCTBEHHON MHUIIMATHUBE,
TaK Kak OHM [OMJIEKAT TMPEJICTABICHUI0O B paMKax MEXBEIOMCTBEHHOIO
MH(OPMAIIMOHHOTO B3aUMOJICUCTBHS, TOJBKO B TOJpa3zeliax aIMUHUCTPATUBHOTO
peraMenTa, COIEpKalluX ONUCAHUS BapUAHTOB MPEIOCTABICHUS TOCYIApPCTBEHHON
YCIIYTH.

@opMbl 3ampoca O MPEAOCTABICHUHM TOCYIAPCTBEHHOM YCIYIM W MHBIX
JTOKYMEHTOB,  IIOJABAa€MbIX  3asBUTEJIEM B CBA3W C  MPEIOCTABICHUEM
rOCyIapCTBEHHON  yCIIyrdM, TPUBOASTCA B  KA4eCTBE  NPWIOKEHUH K
aIMUHUCTPATUBHOMY pEIJIaMEHTY, 3a MWCKJIIOYEHHUEM CIydaeB, Korma (HOpMbl
yYKa3aHHBIX JOKYMEHTOB YCTaHOBJICHBI akTamu lIpe3nnenta Poccuiickon deaepanuu,
IIpaBurenscTBa Poccuiickorn denepanvii WM UHBIMH HOPMAaTUBHBIMM IPABOBBIMU
aKTaMu.

CrocoObl momayu 3ampoca O MPEJOCTaBICHUH TOCYIapCTBEHHOW YCIyTH
MPUBOAATCA B MOApa3lenax aJAMUHUCTPATUBHOTO PEMIAMEHTA, COIEpHKALIUX
ONMCaHUs BAPUAHTOB MPEAOCTABIEHUS IOCYIaApPCTBEHHON YCIIYyTH.

10. Tonmpaznen "VicuepmnbiBaroniyii mepeueHb OCHOBAHUM ISl OTKa3a B MpUeMe
JTIOKYMEHTOB, HEOOXOIUMBIX JJIS MPEJOCTABICHHS TOCYIapCTBEHHON yCIyru'" JOMKeH
BKJIIOYAaTh CBEACHUS O MPUBEICHUHM HCUYEPIBIBAIOIIETO IMEPEYHSI TAKMX OCHOBAaHMIA
TOJIBKO B OMMCAHUM aJMUHHCTPATUBHBIX MPOLEIYP B COCTaBE ONMUCAHUS BAPHAHTOB
MPEIOCTABICHHUS TOCYIAPCTBEHHBIX YCIIYT.

B ciyyae OTCyTCTBUA TakMX OCHOBAaHWW CIIEIyeT YKa3aTb B TEKCTE
aIMUHUCTPATUBHOTO PETJIaMEHTA HA UX OTCYTCTBUE

11. Ilompasmen  "HcuepnpiBaromuii  NEPEYEHb  OCHOBAaHWUM IS
MPUOCTAHOBIICHUSI TPEIOCTABICHUSI TOCYIApCTBEHHOM YCIYrd WM OTKa3a B
MPEIOCTABICHUN TOCYIAPCTBEHHOM YCIyTrH'" JOJKEH BKIKOYAaTh CBEACHUA O
MIPUBEJICHUN HUCYEPNBIBAIOIIECTO MEPEYHS TAaKUX OCHOBAHUM TOJIBKO B OMUCAHUU
aIMUHHUCTPATUBHBIX MPOIEAYP B COCTABE OIMUCAHUS BAPUAHTOB MPEAOCTABICHUS
TOCY/IapCTBEHHBIX YCIYT. B cilydae OTCYTCTBUS TaKMX OCHOBAaHMI CIEQYET yKa3aTh B
TEKCTE aIMUHUCTPATUBHOTO PETJIaMEHTa HA UX OTCYTCTBHE.

UcuepnbiBaronuii IIEPEYCHb OCHOBaHUU TUTSL IIPUOCTAHOBIICHUS
MPEAOCTABICHUSI TOCYJapCTBEHHOM yCIYyIM yKa3blBa€TCs B Cly4ae, €ClH



BO3MOXXHOCTh ~ IPHOCTAHOBJIEHUS MPEJOCTABICHUS TOCYJApCTBEHHOW  YyCIyru
IpEeyCMOTPEHA 3aKkOHOAaTeNIbcTBOM Poccuiickon denepaunun

12. B nonmpazgen "Pasmep miarel, B3UMaeMOW C 3asABUTENS  IPH
NPEOCTABICHUN MYHUIIUNIAIBHOM YCIYTH, U CIIOCOOBI € B3MMaHus" BKIIIOYAIOTCS
CIENYIOIINE TOJOKEHHUS:

a) CBelIEHUsA O pa3MelleHun Ha EauHOM mopraie TrocydapCTBEHHBIX H
MYHHUIIUTIATBHBIX YCIyT UHGOPMALUU O pa3Mepe TocydapCTBEHHOW MOUUTUHBI WIN
VMHOM IIJIAThl, B3UMAEMOM 3a NMIPEAOCTABICHUE MYHUIUIIAJIBHON YCIIYTH;

0) mopsmoK W CcHnocoObl ee B3MMaHUA B CIOy4asX, MPEAYyCMOTPEHHBIX
denepanbHBIMU 3aKOHAMHU, TPUHUMAEMBIMH B COOTBETCTBUU C HUMHU HOPMAaTHUBHBIMU
nmpaBoBbIMM akTamu Poccuiickorn denepanyiv, HOPMATUBHBIMHU IIPABOBBIMU aKTaMU
CaparoBckoit 001acTH, MyHUIIUTIATBHBIMU MIPABOBBIMH aKTaMHU.

13. Tlompazgen "TpeGoBaHUS K MOMEIICHUSM, B KOTOPBIX MPEIOCTABISIOTCS
rOCYy/IapCTBEHHbIE yCIYru'" [JOJDKEH BKIIIOUAaTh CBEACHUS O pPa3MEIICHUH Ha
oUIMATEHOM CaliTe OpraHa, MPeJOCTaBIIAIOIIEr0 TOCYIaPCTBEHHYIO YCIYTY, a TAKXKe
Ha ExuHOM mnoprane rocynapCTBEHHbIX M MYHUIMIAIbHBIX YCIYr TpeOOBaHMIA,
KOTOPBIM JOJDKHBI COOTBETCTBOBATh TAKWE MOMEILEHUS, B TOM YHCIIE 3aJl OXKHUIAHMS,
MecTa Uil 3allOJIHEHHS 3alpOCOB O MNPENOCTaBICHUU TOCYIAPCTBEHHOM YCIYTH,
MH(GOPMAIIMOHHBIE CTEHbl C 00pa3llaMU UX 3allOJIHEHUS U MEPEYHEM JIOKYMEHTOB U
(unm) uHpOpMAIK, HEOOXOAUMBIX NIl MPEJOCTABICHUS KaXKJI0M TOCYy/1apCTBEHHOMN
YCIAyTH, a Takke TpeOoBaHHMNM K OOECHEUYCHHIO JOCTYMHOCTH [Jid HWHBAJIHIOB
yYKa3aHHBIX 00OBEKTOB B COOTBETCTBUU C 3aKOHOJAaTEILCTBOM Poccuiickoit denepanuu
0 COLMAIIBHOM 3aIIMTE NHBAJIHUJIOB.

14. Tlompasznmen "llokazarenu KadyecTBa W JOCTYMHOCTH TOCYIapCTBEHHOMN
yCIIyru" JTOJIKEH BKIIIOYATh CBEICHUS O Pa3MEIeHUU Ha O(PUIIMAIBHOM CalTe opraHa,
MPEIOCTaBISIONIETO TOCYJAapCTBEHHYIO YCIYry, a Takxke Ha EauHom mnopraie
rOCyJapCTBEHHBIX M MYHHULMIAJIBHBIX YCIyr NEPEeYHs IOKa3aTesed KadecTBa H
JOCTYITHOCTH TOCYJAapCTBEHHOM YCIYTH, B TOM YHCJIE O JOCTYIHOCTH AJIEKTPOHHBIX
(bopM JOKYMEHTOB, HEOOXOAUMBIX JJIsi MPEJOCTABICHUS TOCYIapCTBEHHON YCIyTH,
BO3MOXXHOCTH IIOJIa4M  3allpoca Ha I[OJIy4EHUE TOCYJAapCTBEHHOM YCIYTM H
JOKYMEHTOB B  JJIGKTPOHHOW  (opMe, CBOEBPEMEHHOCTH  IPEIOCTaBICHUS
roCyJapCTBEHHOW Yyciayru (OTCYTCTBHM HApyLIEHWH CpPOKOB IIPEIOCTaBICHUS
rOCyJapCTBEHHOW  yCIIyI'M), NPEIOCTaBICHUN TOCYAapCTBEHHOW YCIyTH B
COOTBETCTBUM C  BApPUAHTOM  IMPENOCTABICHUS  TOCYJApCTBEHHOM  yCIIyTIH,
JOCTYITHOCTA HWHCTPYMEHTOB COBEpPIICHHMS B DJIEKTPOHHOM BHUJE IUIATEXEH,
HEOOXONUMBIX Il  MOJY4YeHUs  TOCYHapCTBEHHOM  yCIIyr'd,  yaoOCTBe
MH(DOPMUPOBAHUS 3asBUTEIS O XOJI€ MPEIOCTABICHUS TOCYIapCTBEHHOM YCIyTH, a
TaK)Ke MOJyYeHUs pe3ynbraTa IpeloCTaBIeHUs YCIYT !

15. B monapaznen "UHble TpeOOBaHMS K MPENOCTABICHUIO MYHUIIUMAIBHOM
YCIIyTH" BKJIFOYAKOTCS CJIEIYIOIINE MOJ0KEHUS:

a) IepeUYeHb YCIYT, KOTOPBIE SBISIOTCS HEOOXOAUMBIMU M 00s3aTEIbHBIMU IS
MIPEIOCTABIEHNS MYHULIUITAIbHON YCIYTH;

0) HaJW4yMe WM OTCYTCTBHE IIJIaThl 3a IMPEAOCTaBICHHE YKa3aHHBIX B

n,an

IIOAITYHKTE "a" HACTOALIErO IyHKTA YCIIYT;



B) MepeueHb HHPOPMAITMOHHBIX CHCTEM, MCITOJIb3YEMbIX NIl MPEI0CTABICHHUS
MYHUIIUTIATBHOU YCITYTH.

16. Pazgen "CocraB, mOCIENOBaTeIbHOCTh M CPOKM  BBINOJHEHUSA
aMUHUCTPATUBHBIX TpoueAyp" ompenenseT TPeOOBAHUS K TMOPSAKY BBIITOJIHEHUS
aIMUHUCTPATUBHBIX MPOUEAYDP (IEUCTBHI), B TOM YKCIE OCOOEHHOCTH BBIMOJHEHUS
aIMUHUCTPATUBHBIX TMpolenyp (AelcTBuil) B 3NEKTpOHHOU (opme, 0COOEHHOCTH
BBITIOJTHEHUSI aJIMUHUCTPATUBHBIX MpPOUEAYp (IeUCTBUI) B MHOTO(DYHKIIMOHATBHBIX
LEHTPaX U JOJDKEH COAEPKATh CIEIYIOUIUE MOAPA3IEIIbL:

a) TIepeyeHb BapUAHTOB TMPEAOCTABICHUS TOCYIapCTBEHHON  YCIyTH,
BKJIIOYAIONIUA B TOM YHKCJI€ BapUaHThl MPEAOCTABIEHUS TOCYJapCTBEHHOW YCIIYTH,
HEOOXOMUMBIE JIJISi UCTIPABICHUS MOMYIICHHBIX OTEYaTOK M ONIMOOK B BHIIAHHBIX B
pe3ylibTare MpeJOCTaBICHUSI TOCYIAPCTBEHHON YCIYTM JOKYMEHTAaX M CO3JIaHHBIX
PEECTPOBBIX 3amUCAX M JJIsI BbIJAaud AyOJMKaTa JOKYMEHTA, BBIJIAHHOTO TIO
pe3yapTaraM MpeJoCTaBICHUS TOCYIApPCTBEHHOM yciyru (pu HEOOXOJUMOCTH), a
TaKXKe  TOpPSAOK  OCTaBJIECHHMsS  3alpoca  3asiBUTENS O  MPEIOCTABICHUU
roCyJapCTBEHHOM yCIIyrH 6€3 paccMOTpeHus (TIpU HEOOXOAUMOCTH);

0) onucanue aAMUHUCTPATUBHON MPOLIETYPbl TPODUITUPOBAHUS 3aBUTEIIA;

B) IOApAa3leiibl, COAEpKAIlME€ ONHCAHUE BapUAHTOB IMPEAOCTABICHHUS
MYHULIMNAIbHOMN YCITyTH;

17. B onucanue aMUHUCTPATUBHON MPONEAYPhl MPOPHIUPOBAHUS 3asIBUTEIS
BKJIIOYAIOTCSI CIIOCOOBI M TOPSZIOK OMNpEACCHUsT U MPEAbsBICHUS HEOOXOAMMOTO
3asIBUTEJII0 BAPUAHTA MPEIOCTABICHUSI MyHUIIUTTAIBHON YCITYTH.

B mpunoxkeHun K agMUHHUCTPATUBHOMY PEIIAMEHTY TPUBOAUTCS TEPEUCHb
OOIUX TMPHU3HAKOB, MO KOTOPHIM OOBEAUHSIOTCS KATETOPHUM 3asiBUTENICH, a TaKKe
KOMOMHAIIUKA TIPU3HAKOB 3asiBUTENICH, Ka)KJas W3 KOTOPBIX COOTBETCTBYET OJTHOMY
BapUAHTY MPEAOCTABICHUS] MyHUITUTIAIbHON YCIYTH.

18. TIlompaznenbl, coaep:KallMe ONUWCAHWE BAPUAHTOB MPEAOCTABICHUSA
MYHUITUTIATIBHON yCITyTH, POPMUPYIOTCS TTO KOJIMYECTBY BaPUAHTOB MPENOCTABICHUS
YCIIYTd, TPEAYyCMOTPEHHBIX NOAIMYHKTOM "a" myHkrta 24 Hacroswmux IlpaBuin, u
JOJIKHBI COZIEPKAaTh PE3YJIbTaT MPEAOCTABICHUSI MyHULIMIIAIIBHOW YCITyTH, IEPEUYCHb
M ONHCAaHHWE AJMUHHCTPATHBHBIX MPOLEAYpP MNPEIOCTABICHUS MYHULUNAIbHON
YCIIYTH, a TaKK€ MAaKCHUMAaJbHBI CPOK MPEIOCTABICHUS MYHULMIIAIBHOW YCIYTU B
COOTBETCTBHH C BAPUAHTOM MPEIOCTABICHUS MyHULIUTTAIIBHON YCIYTH.

19. B omnmcanwe aaMUHHCTPATMBHOM MPOLEAYpbl MpUEMa 3ampoca u
TOKYMEHTOB U (wnu) uHpOpMALMKM, HEOOXOMUMBIX HJisi MPEAOCTaBICHUS
MYHULIMTATBHON YCIIYTH, BKJIIOUAIOTCS CIASAYIONTUE TTOJOKEHUS:

a) COCTaB 3ampoca M IE€peYeHb JOKYMEHTOB U (uWiau) wuHbOpMaluH,
HEOOXOJUMBIX IS TMPEJOCTaBICHUS MYHHUIIUNMAIBHON YCIYTM B COOTBETCTBUM C
BapUAHTOM TMPEJOCTABICHUS MYHULIMNAIBHOM YCIYTH, a TaKXe CIOCOOBI MOJa4u
TaKUX 3ampoca U JOKYMEHTOB U (Win) nHOpMaIy;

0) crocoObl YCTaHOBJICHUS JIMYHOCTH 3asgBUTEINS (MIPEICTABUTEIS 3asIBUTEIS)
JUTST KaKJI0ro croco0a Tojadd 3ampoca ¥ JIOKyMEHTOB W (Wiu) uHOOpMaIud,
HEOOXOMUMBIX JIJISl IPEIOCTABIICHUSI MyHUITUTIATLHON YCITYTH;



B) OCHOBaHUA JMJisI NPUHATHUS pelieHus o0 OoTKaze B IpUEME 3ampoca u
JOKYMEHTOB U (WMiau) UHGOpMAllUM, a B ClIy4ae OTCYTCTBUS TAaKUX OCHOBAHHM -
yKa3aHuE€ Ha UX OTCYTCTBUE;

I) OpraHbl MECTHOIO CaMOYIpaBJeHHs OOJacTH, YYacTBYIOIIUE B MpHUEME
3anpoca O MNPEIOCTABICHUM MYHUIMUIIAIBHOW YCIYI'M, B TOM YHCJIE€ CBEICHHUS O
BO3MOXKHOCTH TIOJIa4M 3arpoca B MHOTOQYHKIMOHAIBHBIA HEHTp (MpU HAIUYUU
TaKoO! BO3MOXKHOCTH);

1) BO3MOXHOCTHh (HEBO3MOXHOCTBH) IpPUEMA OPraHOM, NIPEI0CTAaBISIONINM
MYHUITUTIATBHYIO YCIIYTY, WIM MHOTOQYHKIIMOHATBHBIM IIEHTPOM 3ampoca u
JOKyMEHTOB ® (W) wuHPOpMAIIMK, HEOOXOAMMBIX JUIS  MPEAOCTABICHHUS
MYHUITUTIAJTBHOW yCIyTH, 1O BBIOOPY 3asBUTENS HE3aBUCUMO OT €ro MecTa
KUTEIbCTBA WM MecTa TnpeObBaHus (s (QU3WYECKUX  JIUIl, BKJIIOYAS
WHJIUBUAYAJbHBIX MPEAIPUHUMATENEH) TMO0 MECTa HaXOXKAEHUS (I I0OPUIUUYECKUX
NUL);

€) CpOK perucrpanuyd 3ampoca W JIOKYMEHTOB U (WiKM) HHQpOpMAIuH,
HEOOXOMUMBIX JJIS TMPEJOCTaBICHUS MYHHUIMNAJIBHOM YCIyrd, B  Oprase,
MIPEIOCTABIISAIONIEM MYHUILIUITAIBHYIO YCIIYTY, WM B MHOTO(YHKITMOHAJIEHOM IIEHTPE.

20. B omnucaHue aJIMUHHUCTPAaTUBHON MPOLEAYPhl MEXKBEIOMCTBEHHOTO
MH(OPMAITMOHHOTO B3aMMOJICHCTBUS BKITIOYAIOTCSI:

HAaMMEHOBaHWE opraHa (opraHu3anuu), B  KOTOPbIM  HaIpaBisieTCs
MH(QOPMAIIMOHHBIA 3ampoc (MpU HAIMYKUM), HAUMEHOBAHUE HCMOJIL3YEMOIO BHAA
CBEJICHUM (CepBHUCA, BUTPUHBI JJAHHBIX) - MPU OCYIIECTBICHUU MEKBEIOMCTBEHHOTO
MH(POPMAIIMOHHOTO B3aMMOJICHCTBHUS MOCPEACTBOM (elepalbHOM ToCyIapCTBEHHOM
nHpopMaliMoOHHOU cucTeMbl "EnuHas cucteMa MEXKBEIOMCTBEHHOIO AJIEKTPOHHOTO
B3auMoaeucTBus"

HaUMEHOBaHWE opraHa (opraHu3alnu), B  KOTOPBIM  HampaBJseTCs
WH(}OPMAIIMOHHBIN 3aMpoc, CPOK HampaBleHHs WHOOPMAIIMOHHOTO 3ampoca ¢
MOMEHTA PETrUCTpaldM 3ampoca 3asBUTENII O MPEAOCTaBICHUU TOCYIapCTBEHHOMN
YCIYTH, CpOK TIOJIy4eHUsI OTBeTa Ha WH(OOPMAIMOHHBIA 3ampoc - TMpHU
OCYIIECTBICHUN MEXBEIOMCTBEHHOTO HH(POPMAIMOHHOTO B3aMMOJICHCTBUS 0€3
UCIIOJIb30BaHUST  (peiepaibHOM  TOCYJapCTBEHHOM WH(MOPMAIIMOHHONW  CHCTEMBbI
"EnunHas cucteMa MeXBEIOMCTBEHHOTO JIEKTPOHHOTO B3aUMOJICUCTBU "

21. B onucaHwe aaIMHUHUCTPAaTUBHOM MpPOLEAYypbl MPHOCTAHOBJICHUS
MPEAOCTABICHUS] MyHUITUITAIBHOW YCIYTH BKJTIOYAIOTCS CIEAYIOIINE TTOJIOXKECHUS:

a) TepeYeHb OCHOBaHUM  JJI1  NPUOCTAHOBJIEHUS  IPENOCTaBICHUS
MYHUILIMIAIBHON YCIIYTH, a B CJIy4ae OTCYTCTBUS TaKUX OCHOBaHUM - YKa3aHHE Ha UX
OTCYTCTBUE;

0) cocTaB U COACp)KAHHE OCYIICCTBISEMBIX TMPU MNPUOCTAHOBICHUU
MPEAOCTaBICHUS] MyHUITUIIAIbHON YCIIYTH aIMUHUCTPATUBHBIX JICHUCTBUIA;

B) TMEpeYeHb  OCHOBAaHWW N1 BO30OHOBJCHHUS  TMPEIOCTABICHUS
MYHULIMNATBHON YCIIyTH;

I') CPOK MPUOCTAHOBJICHUS MIPEAOCTABIECHUS TOCYIaPCTBEHHON YCIYTH

22. B onucaHue aJAMUHUCTPATUBHOM MPOLEAYpPhl MPUHATHUS PEUICHUS O
npenocraBieHnd (00 OTKaze B TPEIOCTABICHWM) MYHHUIMIIAIBHONW YCIyTH
BKJIIOYAIOTCSI CJIETYIOIINE MOJTOKEHHUS:



a) OCHOBAaHMS JJI OTKa3a B IPENOCTABIECHWU TOCYJAapCTBEHHOHN YCIyru, a B
clly4yae uX OTCYTCTBHUS - YKa3aHHE Ha UX OTCYTCTBUE;

0) CpOK IPUHSATHUS PEIICHUS O IPEAOCTaBICHNUU (00 OTKa3€ B MPEA0CTABICHNUH )
MYHUIIUNATBHOW  YCIAYTHM, HUCYUCISIEMBIA C  JaThl  TIOJYyYEHHUS]  OpPraHOM,
NPEOCTABISIONIUM MYHUIIMIAIBHYIO YCIYTY, BCEX CBEICHUMN, HEOOXOIUMBIX MJis
NPUHSTHUS PEILICHUS.

23. B onucanue aJMUHUCTPATUBHOM MPOIEAYPhl MPENOCTABICHUS PE3yabTaTa
MYHULMIATIBHON YCIYTH BKIIFOYAIOTCA CIEAYIOIINE MOJIOKECHHUS:

a) criocoOblI MPEAOCTABICHUSI pe3yIbTaTa MyHUIUIIAIbHOW YCIYTH;

0) CpPOK MpEeAOCTaBICHUS 3asBUTENIO PE3yJIbTara MYHULMUIAIBHON YCIYTH,
WCYHCIIIEMBIA CO JHS TPUHATHAS PEIMICHUS O TMPEAOCTABICHUH MYHHITUIATBHON
YCIIyTH;

B) BO3MOXXHOCTb (HEBO3MOKHOCTb) MPEIOCTABIICHUS OpPraHoM,
PEIOCTABISIOMIUM MYHULIUIIAILHYIO YCIIYTY, I MHOTO(QYHKIIMOHAJIbHBIM IIEHTPOM
pe3yabpTaTa MyHULIUITAILHON YCITYTH 10 BEIOOPY 3asIBUTENISI HE3aBUCUMO OT €ro MecTa
KUTEIbCTBA WM MecTa npeObBaHus (I (PU3MYECKUX JIUI, BKJIIOYAS
WHJUBUTyaJIbHBIX TIPEIIPUHUMATEIICH) THO0 MeCTa HaxXOXKACHUS (J1s1 FOPUIUYECKUX
JIUII).

24. B onucanue aAMUHUCTPATUBHON MPOIEAYPHI MOTYUYEHUS TOTIOTHUTEIBHBIX
CBEJICHUI OT 3asIBUTEIIS BKIIFOUAIOTCS CIEAYIOIINE TTOJIOKECHUS:

a) OCHOBaHMS JISl TIOJTYUYEHHUsS] OT 3asIBUTENIS JOMOTHUTEIBHBIX JOKYMEHTOB U
(wn) mHpOpMAaLMK B IPOLECCE MPEAOCTABICHHS] MYHULIUITAIIBHON YCIIYTH;

0) CpoK, HEOOXONMMBIM Jig TOJYyYEHHS TaKuX JOKYMEHTOB U (WJIM)
uH(popmauy;

B) yKazaHue Ha HEOOXOAUMOCTb (OTCYTCTBHE HEOOXOJUMOCTH) IS
MIPUOCTAHOBIICHUS TPEIOCTABICHUS MYHULUNAIBHOW YCIYyTd MPU HEOOXOIUMOCTU
MOJIYYECHHS OT 3asIBUTEIISI IOMOJHUTEIBHBIX CBEICHUI;

r') TIepeYeHb MCTIIOTHUTEIBHBIX OPTaHOB OOJIACTH, TEPPUTOPUATILHBIX OPTaHOB
(denepanbHbIX OpPraHOB HUCIHOJHUTEIBLHOM BIACTH, OPraHOB TOCYJAPCTBEHHBIX
BHEOIO/DKETHBIX  (DOHJOB, OpPraHOB  MECTHOTO  CaMOyMpaBlieHHs  00JacTH,
YYaCTBYIOIIMX B aJIMUHUCTPATUBHOM MPOIIEype, B ClIydae, €CJIM OHU U3BECTHBI (TIPH
HEOOXOJIMMOCTH).

25. B omucaHMe aIMUHUCTPATUBHON TPOUEAYPhl, B paMKaxX KOTOPOM
MPOBOJIUTCS OIIEHKA CBEJICHUM O 3asBUTENC W (WIM) OObEKTax, MPUHAJJICKAIIUX
3asBUTENIO, U (WJIM) WMHBIX OOBEKTaX, a TaKke 3HAaHUU (HABBIKOB) 3asBUTENS Ha
npeAMET UX COOTBETCTBUS TPeOOBaHUSIM 3aKOHOAATeNbcTBA Poccutickoit deneparuu
(3a wuckiIroueHHEM TpeOOBaHUM, KOTOpbIE MPOBEPSIIOTCS B paMKax IMPOIEAYPHI
NPUHATHS ~ PEIICHWs O  TpeAocTaBieHUH  (OTKaze B MPEIOCTABICHUM)
rOCYJIapCTBEHHOU YCIyTH) (1ajee - mpoleaypa OIEHKH), BKIIFOUAKOTCS CISAYIOIINE
MTOJIOKEHUS:

a) HAMMEHOBAHKE U TIPOJIOJKUTEITHHOCTH TMPOIEAYPHI OIIEHKH;

0) cyOBEKTBI, MPOBOJISIINE TIPOLIETYPY OIEHKH;

B) 00BEKT (0OBEKTHI) MPOIIETYPHI OIICHKH;

I') MECTO MPOBEICHUS MPOLIEAYPhI OLICHKHU (TTPU HATTUYMH);



J1) HAMMEHOBaHUE JIOKYMEHTA, ABIIAIOIIETOCS PE3yJIbTaTOM MPOLEAYPHI OLIEHKU
(pu HATMYMK).

26. B omnucanwe aIMHHHCTPAaTUBHOM TMPOLEAYphI, Mpeanoararonei
OCYUIECTBIISIEMOE TOCIE MPUHATUS PELICHUS O MPEJOCTaBICHUH TOCYAapCTBEHHOU
YCIYTH pachpeiejieHue B OTHOLICHUHW 3asBUTEIsI OTPAaHUYEHHOTrO pecypca (B TOM
YluCiie 3€MEJbHBIX YYacTKOB, paJAUMOYacToOT, KBOT) (Jajiee COOTBETCTBEHHO -
npoleaypa pachpeiesieHuss OTPaHMYEHHOro pecypca, OrpaHHYEHHBIH pecypce),
BKJIFOUAOTCSI CIIEAYIOIINE MOTOKEHUS:

a) croco0 pacnpeesieHus OrpaHUUYeHHOTO pecypca;

0) HaWMMEHOBAaHHE JOKYMEHTa, SBISIIOLIETOCS pPEe3yJAbTaToM MpPOLELYpHI
pacnpeneneHuss OrpaHMYEHHOIO pecypca (IpH Halu4uH), KOTOPBIA HE MOXKET
ABIIATHCS PE3YJIBTATOM ITPENOCTABIECHUS TOCYJaPCTBEHHOM YCIYTH.

27. B cnywae, eciau BAapHAaHT MPEAOCTABICHHUS MYHULMIAIBHOM YCIYTH
IpeIosiaraeT MPeJOCTaBICHUE MYHULUNAIBHON YCIYyTd B YIPEKIAIOIEM
(MpOaKTUBHOM) peXHUME, B COCTaB IOJpa3zeiia, COACPXKAIIEro ONMCAHWE BapHaHTa
IIPENOCTABIICHNS MYHULIUIIAJIBHON YCIYTH, BKIIFOUAIOTCS CICAYIOIINE ITOJIOKECHUS:

a) YyKa3aHWE€ Ha HEOOXOOUMOCTb INPEABAPUTEIBHON MOJAYU 3asBUTEIIEM
3a1poca O MPEJOCTABICHUN €My JTaHHON MYHMIMIAIBHOW YCIYI'HM B YIPEKIAIOIIEM
(MpOakTUBHOM) pEXUME WM [OAAa4YM 3asBUTENEM 3alpoca O IMPEeroCTaBICHUU
JAHHOM  MYHMIMNAJIBHOW  YCIYyrM  IIOCJIE€  OCYIIECTBIECHHS  OpPraHoM,
MPEIOCTABISIONIMM MYHHUIIMIAIBHYIO YCIYTy, MEpPONPHUSATUNA B COOTBETCTBUU C
nyHktoM 1 wactm 1 cratem 7.3 ®enepanbHoro 3akoHa "OO opraHuzanuu
MPEIOCTABIECHUS TOCYJaPCTBEHHbBIX U MyHUIIUTIAJIbHBIX yCIyT";

0) cBemeHHs O IOpUAMYECKOM  (akTe, TMOCTYIUIEHHE KOTOpPBIX B
MH(OPMAIIMOHHYIO CHCTEMY OpraHa, MpPeJOCTAaBISIOLIEr0 MYHHUIMIAIbHYIO YCIYTY,
ABJIAETCSI OCHOBAHWEM I MPEAOCTABICHUS 3aSBUTENIO JAHHOW MYHULMIAJIBHOU
YCIIyTU B YIPEXKAA0LIEM (IIPOAKTUBHOM) PEXKHUME;

B) HAuMMEHOBaHHWE WH(OPMALMOHHON CHUCTEMBI, U3 KOTOPOH JOJKHBI
MOCTYNUTh CBEACHUS, YKa3aHHBbIC B IMOAMYHKTE "O" HACTOSIIEro MYyHKTa, a TaKXe
MH(GOPMAITMOHHON CUCTEMBI OpraHa, MPeA0CTaBISIONIEr0 MyHUIIMIIAIbHYIO YCIIYTY, B
KOTOPYIO JIOJDKHBI IOCTYNIUTh JAHHBIE CBEJICHHUS;

I) COCTaB, IMOCJEAOBAaTEIbHOCTh M CPOKU BBINOJHEHMSI aIMUHUCTPATUBHBIX
IIPOLIENYpP, OCYIIECTBISIEMBIX OpPraHOM, NPENOCTABISAIOIIMM MYHHLHMIAIBHYIO
yCIyry, MOcCie TMOCTYIUIEHHS B HWH()OPMAIMOHHYIO CHUCTEMY JAHHOIO OpraHa
CBEICHUH, YKa3aHHBIX B MOAMYHKTE "0" HACTOAIIETO MyHKTA.

28. Pazmen "®OpMBI KOHTpPOJS 3a MCIOJHCHUEM AJMUHHUCTPATUBHOIO
peniameHTa" COCTOUT U3 CIEAYIOUIMX MOAPa3/IEIIOB:

a) TMOPSAIOK OCYIIECTBIEHUA TEKYLIEro KOHTPOJS 3a COOJIONEHHEM H
MCIIOJIHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMH JIMLIAMU TOJOKEHUHN perflaMeHTa U
MHBIX HOPMATHBHBIX TIPAaBOBBIX aKTOB, YCTAHABIMBAIOIIUX TpeOOBaHMUS K
IIPEIOCTABICHNUIO MYHULIUITAJIBHON YCITyTH, @ TAK)KE IPUHATHEM UMU PELICHU;

0) MOpANOK M MEPUOTUYHOCTH OCYLICCTBICHUS IUIAHOBBIX M BHEMJIAHOBBIX
IIPOBEPOK IOJIHOTHI M KayecTBAa MPEIOCTaBICHUS MYHUIUMNAIBHOW YCIyTH, B TOM
quclie TMOPSAAOK U (POPMBI KOHTPOJSI 32 TOJHOTOM M KayecTBOM IMPENOCTaBICHUS
MYHHIIMIIAJIbHON YCITyTH;



B) OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMI[ OpraHa, MpeAoCTaBIISIFOLIETO
MYHULIMNIAJIBHYIO YCIIYTY, 3a pelleHuss U JeicTBUs (Oe3aeiicTBue), NMPUHUMAEMbIE
(ocyiiecTBIsiEeMBbIE) UMU B XOZI€ NPEIOCTABICHNS] MyHULIUTIIAIBHON YCIYTH;

I') OJIOKEHUSI, XapaKTepU3yolre TpeOOBaHMs K NOPSAAKY U (hopMaM KOHTPOJIIS
3a MIPEeOCTaBICHUEM MYHULIUIIATIBHON YCIYTH, B TOM YUCIIE CO CTOPOHBI I'paXk/iaH, UX
00BEIMHEHUI U OpraHu3aIuil.

29. Paznen "JlocyneOHbll (BHECYAEOHBIN) MOPSAOK O0XKAJIOBaHUS PEIICHUM U
nercTBuil (0e3aeicTBUS) OpraHa, MPEAOCTABISIIONIEI0 MYHHIMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, OpraHu3alui, yka3aHHelXx B yactu 1.1 ctatbu 16
®enepanbHoro 3akoHa "OO opraHuzaliy MPEIOCTaBICHUS TOCYIApPCTBEHHBIX U
MYHULMIAIBHBIX YCIYT", a TaKKe WX JOJDKHOCTHBIX JHL, FOCYJapCTBEHHBIX WM
MYHHUIIMIIATBHBIX ~ CIY)XKallUX, paOOTHUKOB" JIOIDKEH  COAEpXKaTb  CIOCOOBI
uHOPMUPOBAHUS  3asBUTENEH O TMOpsAKe  JocyneOHOro  (BHECYAEOHOTrO)
oOXKaJIoBaHMsl, a TaKke POPMBI U CIIOCOOBI TOAAYM 3asIBUTEISMHU KaJIOOBbI.

HOpﬂI[OK CorjiacoBaHud M YTBEPKIACHUA aIMUHHUCTPATUBHLIX PECIVIAMEHTOB

1. TIlpm pa3paboTke U YTBEPKIECHUU MPOEKTOB aJIMUHUCTPATUBHBIX
pPEIIAMEHTOB  IIPUMEHSIOTCS  IMOJNOXKEHUS MHCTpyKUMH 1O  JE€IONPOU3BOJICTRY,
YTBEPKJICHHON pacCHoOpsHDKEHHEM  aMUHUCTpanuu MIonrckoro MyHUIUMIAIBHOTO
oOpa3oBanus TaTunieBCkoro MyHUIMNAIbHOro paiioHa CaparoBckoil oOnacTH, 3a
UCKIIFOYEHUEM 0COOEHHOCTEH, YCTaHOBIEHHBIX HacTosmuMHy [IpaBunamu.

2. IlpoexT aJAMHHHCTPAaTUBHOIO periaMeHTa (OPMHUPYETCS OPraHoM,
MPEIOCTABISAIOIIMM MYHUIUMNAIbHBIE YCIYyTd, B MAaIMHOYUTAeMOM QopMmaTe B
AIIEKTPOHHOM BHUJIE B PEECTPE YCIYT.

3. YIIONHOMOYEHHBIN OpraH Mo BeJSHUI0 MHPOPMAILIMOHHOTO pecypca peecTpa
yciyr ofecrneurBaeT JOCTyH JUIsl ydacTHsi B pa3paboOTKe, COIVIACOBAaHUM U
YTBEPKJICHUH MTPOEKTA aIMUHUCTPATUBHOTO PEITIAMEHTA!

a) opraHam, Mpe0CTaBISIOIINM MyHUIUIAIbHBIE YCIIYTH;

0) opraHaM H OpraHu3alusM, YYacTBYIOIIMM B COINJACOBAHUU IIPOEKTa
aAMUHUCTPATUBHOTO pEIlaMEHTa, B TOM YHCJIE II0 BOMNPOCY OCYLIECTBICHUS
MEXBEIOMCTBEHHOTO MH(GOPMAIIMIOHHOTO B3aUMOJCICTBUS (llajee - OpraHsbl,
YYaCTBYIOILLKME B COITIACOBAHMH).

4. Opranbl, y4acTBYIOIIME B COIVIACOBAHMM, aBTOMAaTHYECKH BHOCSITCS B
(dbopMHpyeMbIid MOCTIE MOATOTOBKU MPOEKTa aIMUHUCTPATUBHOTO pPErNIAMEHTA JIUCT
COINIACOBAaHUs TMPOEKTa AaJAMUHUCTPATUBHOIO periaMeHTa (xajnee -  JIMCT
COTJIaCOBAHUA).

5. TlpoekT aIMHUHHMCTPAaTUBHOIO pENIaMEHTa pPACCMATPUBAETCA OpraHami,
YYaCTBYIOIMMH B COIVIACOBAHHMM, B YacTH, OTHECEHHOM K KOMIIETEHLIMH TaKOIO
opraHa, B CpOK, HE TMPEBBIMAIOIMUNA 5 padoYnxX JHEH C JaThl MOCTYIUICHUS €ro Ha
COIIACOBAaHUE B PEECTPE YCIYL.

CornacoBaHue MPOEKTOB aIMUHUCTPATUBHBIX PEIIAMEHTOB C (eepanbHbIMU
OpraHaMy HCIIOJIHUTEJIBHON BJIACTH, OCYLIECTBISIOIIMMH BBl JEATEIBHOCTH,
yKa3zaHHble B myHKTax 1-5wu 7uyactu 2.3 crareu 1 ®egepanbHoro 3akona "OO6
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OpraHu3aliy IPEeIOCTABIEHUS TOCYIAPCTBEHHBIX U MYHHUIIMIAIbHBIX YCIYT", MOXKET
OCYUIECTBISIThCA ~MHCbMaMH, TOJNUCAHHBIMU PYKOBOJIUTENEM (3aMeCTHUTENIeM
PYKOBOJIUTENISI) COMIACYIOMIET0 (hpeiepalbHOTO OpraHa HCIOIHUTEbHOM BJIAcTH, C
NOCJEAYIOIIUM MTPUIIOKEHUEM K MIPOEKTY aIMUHUCTPATUBHOTO PETIIAMEHTA B PEECTPE
YCIYT KONMUW TaKUX MUCEM, MOATBEPKIAIOIINX COMNIACOBAHUE, KOTOPBIE HE JTOJKHBI
CONIEpXaTh 3aMEyaHus, WA CBEACHUW O TMOJIYyYEHUH IPOEKTa HOPMATHUBHOIO
IIPaBOBOTO aKTa TAKUMH OpPTaHAMH (JlaTa MOCTYIJICHUS U BXOJSIINI HOMEp) B CiIyyae
HECONIACOBAHUS HOPMAaTMBHOIO IIPAaBOBOIO AakTa B CPOKH, IPEIyCMOTPEHHBIE
nyHktoM 3 [lpaBui MOATOTOBKM HOPMAaTHBHBIX MPABOBBIX AaKTOB (eaepanbHbIX
OpPraHOB  MCIIOJIHUTENBHOM BIIACTM M WX TOCYHAPCTBEHHOW PETUCTPALNH,
YTBEPXKJEHHBIX MocTtaHoBieHueM IIpaBurensctBa Poccuiickoit ®enepanuu ot 13
asrycta 1997 r. Ne 1009 "O6 yrtBepxkaenuu IIpaBun MOATOTOBKM HOPMAaTHBHBIX
MPAaBOBBIX AaKTOB (peepalbHBIX OpPraHOB HUCHOJHUTENBRHOM BIACTH U UX
rOCy/IapCTBEHHON peructpauuu’. B ciyyae Hanuuus HE YpETryIHPOBAHHBIX IIO
pe3yapTaraM IPOBENCHHS CONIACUTEIBHBIX COBEIIAHUN Pa3HOIIACUM K IPOEKTY
aAMUHUCTPATUBHOIO PEIVIAaMEHTa B PEECTPE YCIyr MNPHUIIAraeTcsi KOMUS IPOTOKOJIA
COIIaCUTENILHOTO COBEIIaHUs (B TOM YHCJIE€ HE NOANMCAHHOIO B YCTaHOBJIEHHBIN
CPOK PYKOBOAMTEJIEM (3aMECTHTENIEM PYKOBOJIUTEINS) OpraHa, ¢ KOTOPbIM HMMEIOTCS
HEYperyJupoBaHHbIE pa3HOIIAcHUs) C NPUIOKEHUEM NO3UIMH, COAEprKaIleh
3aMEUYaHusd, U CBEICHHW O IMOJIYYEHUM IPOTOKOJIA COIIACUTENBHOIO COBEIIAHMS
OpraHoOM, 3aME€YaHus KOTOPOTO HE YUTEHBHI (J1aTa NOCTYIJIEHUS U BXOASIIHNIA HOMED).

6. OmHOBPEMEHHO C Ha4yajoOM TMPOUECAYPhl COMIACOBAHHUS  IPOEKT
aIMUHHACTPATUBHOTO pEINIAMEHTA MPEICTABIIETCS Ha HE3aBUCHMYKO JKCIEPTHU3Y,
ITPOBOJIUMYIO B ITOPSAKE, YCTAHOBIEHHOM B pasnene [V nacrosmux [Ipasui.

7. Pe3ynbraroM pacCMOTpPEHUs NIPOEKTa AaJIMUHUCTPATUBHOIO PETNIAMEHTA
OpraHoOM, YYacTBYIOIIMM B COINIACOBAHUU, SIBISIETCS MPUHATHE TaKUM OpPraHOM
pEelIeHUs] O COIVIJaCOBAaHMM WJIM HECONIACOBAHWMU IMPOEKTA aJMUHUCTPATHBHOIO
pernameHTa.

[Ipy mpuHATMM peuieHusT O COIIACOBAHMM ITPOEKTa aJIMHUHHUCTPATUBHOTO
peramMeHTa oOpraH, YYacTBYIOIIMI B COIVIACOBAHMM, HPOCTaBISAET OTMETKY O
CONIACOBAaHUU IIPOEKTA B JINCTE COMIACOBAHMS.

[Ipy npuHATAM pelIEHHs O HECOIVIACOBAHMM IPOEKTa aJIMHUHHUCTPATUBHOIO
peramMeHTa OpraH, y4acTBYIOIIUNA B COIVIACOBAHUM, BHOCUT UMEIOIMECS 3aMEUYAHMS
B TIPOEKT TMPOTOKOJia pa3HOIlacui, QopMHUpyeMbli B peecTpe yciayr (3a
HCKJIIOYEHUEM CIIy4as, KOIZla TaKO€ CONIACOBAHME MOXKET HE OCYIIECTBIATHCS B
cooTBeTcTBUM ¢ MMyHKTOM 40.1 Hacrosimmx [IpaBuin) u sBAsSOMMKACA TPUIIOKEHUEM K
JIMCTY COIIACOBAHUS.

8. Ilocime paccMOTpeHHsI NPOEKTa aIMUHHCTPATHUBHOTO PEMIAMEHTAa BCEMU
OpraHaMH, y4acTBYIOIIMMHM B COIJIACOBAHHMM, & TAKXKE IMOCTYIUIEHUS MPOTOKOJIOB
pasHomiacuii (IpW HAJIWYMU) W 3aKIIOYEHUM 1O pe3yinbraraM He3aBHCUMOM
AKCIIEPTU3bl OpraH, MPEJOCTABISIOIMNA MYHHIMNAIbHYIO YCIYTy, pacCMaTpHUBAcT
MOCTYTHBIIHNE 3aMEYAHUS.

Pemenrie 0 BO3MOXHOCTHM y4ye€Ta 3aKJIFOUEHHMM IO pe3ylbTaraM HE3aBUCHUMOU
AKCIEPTHU3BI IPU T0PAOOTKE MPOEKTa aAMUHUCTPATUBHOIO PEerliaMEHTa IPUHUMAETCS
OpraHoOM, ITPEI0CTABIISIOIIMM MYHULIUITAIBHYIO YCIIYTY.



B cnywae coracus ¢ 3aMEUYaHUSIMH, [NPEIACTABICHHBIMH OpraHaMH,
YYAaCTBYIOUIMMHU B COIJIACOBAHHMM, OpraH, MPEAOCTABIAOIINNA MYHUIUIIAIbHYIO
YCIIyTY, B CPOK, HE MPEBBIIAIONIUN 5 paOouux HEWU, BHOCUT C YUETOM IMOITYYEHHBIX
3aMEYaHUi WU3MEHEHUS B CBEIACHUA O MYHULMNAIBHOM YCIyre, YyKa3aHHbIE B
noanyHkre "a" myHkra 5 Hacrosimmx IlpaBui, M mocie ux mpeoOpa3oBaHUs B
MaIIMHOYMTAEMBIM BHJ, a TakXke (POPMUPOBAHHUS MPOEKTa aJMUHUCTPATUBHOIO
perlaMeHTa HANpaBIIIET yKa3aHHbIA NPOEKT aJIMHUHUCTPATUBHOIO pEMIAMEHTa Ha
MTOBTOPHOE COITIACOBAHUE OPIaHAM, YYACTBYIOIIMM B COITIACOBAHUMU.

[Ipy HanMuuu BO3pAXEHUUW K 3aMEYaHUSAM OpraH, IIPEAOCTABIAIOLINN
MYHULMIAJIBHYIO YCIYTy, BIPaBe WHULMHUPOBATH MPOLENYPY YPErYIUPOBAHUSA
pa3HOITIaCUil IyTEM BHECEHHSI B IMPOEKT MPOTOKOJA PA3HOIIAaCMM BO3PAKEHUN Ha
3aMeyYaHus OpraHa, Y4acTBYIOIIET0 B COIVIACOBAHMM (OPraHOB, YYacTBYIOIIHMX B
COIIACOBAaHUM), U HAMPABIEHUS TaKOTO MPOTOKOJIA YKA3aHHOMY OpraHy (yKa3aHHBIM
opraHam).

9. B cnydae comacuss € BO3pPaXCHHMSMH, IIPEICTABICHHBIMU OpPraHoM,
MPEAOCTABISAIONIMM MYHUIIMIIAJIIBHYIO YCIIYTY, OpTraH, y4acTBYIOIIUI B COINIACOBAaHHUU
(oprasbl, y4acTBYIOIIME B COITIACOBAHMUM), MPOCTABISAET (MPOCTABIISAIOT) OTMETKY 00
YPETyJIMPOBAaHUM PA3HOMIIACUA B MPOEKTE IMPOTOKOJNA Pa3HOMIACHUM, MOJMNHUCHIBACT
MIPOTOKOJI PA3HOMIACUM U COIVIACOBBIBAET MPOEKT aAMUHUCTPATUBHOIO PEITIAMEHTA,
IIPOCTABJISISE COOTBETCTBYIOUIYIO OTMETKY B JIUCTE COIIACOBAHUS.

B cnywae Hecomacusi C BO3paXEHHSIMH, IMPEACTABICHHBIMUA OPTraHOM,
MPEI0CTABIAIOIINM MyHUIIMTNIATIBHYIO YCIYTY, OPTaH, Y4aCTBYIOUIUH B COIIACOBAHUU
(opraHbl, y4acTBYIOIIME B COIJIACOBAHHMM), MPOCTABISET (IIPOCTABISIOT) B MPOEKTE
MPOTOKOJAa PAa3HOMNIACUA OTMETKY O IOBTOPHOM OTKa3€ B COIVIACOBAHUM MPOEKTa
aMUHUCTPATUBHOIO PENIAMEHTA U MOANKUCHIBAET MTPOTOKON Pa3HOITIACUH.

10. OpraH, npegoCTaBiIsONMNA MYHHLIMNAIBHYIO YCIYTY, ITOCIE IMOBTOPHOTO
OTKa3a OpraHa, y4YacTBYIOUIEIO B COMNIACOBAaHWUU (OpPraHoB, YYacTBYIOIIMX B
COTNIaCOBAaHWHM), B COMIACOBAaHWM TPOEKTa AJMUHUCTPATUBHOTO pETJIaMEHTa
MIPUHUMAET pEIICHHE O BHECEHHH W3MEHEHHl B TIPOEKT aJMUHUCTPATUBHOTO
perlaMeHTa W HallpaBJI€HUM €ro Ha IIOBTOPHOE COMIACOBAHUE BCEM OpraHaw,
YYaCTBYIOILMM B COITIACOBAHMH.

11. Ilpu HEOOXOIMMOCTH pa3HOIIACHs IO MPOEKTYy aJAMHHUCTPATUBHOIO
periaMeHTa pa3pelarTcsl B MOPSAKE, MPETyCMOTPEHHOM HOPMAaTHUBHBIM MPABOBBIM
aKTOM O TMOpSJAKE BHECEHUs TMPOEKTOB MYHUIMIAJIbHBIX IPABOBBIX AaKTOB B
aAMUHUCTPALIMIO0 MyHUIIMIATBHOTO 00pa30BaHHUs.

12. ITocne comtacoBaHusI MPOEKTa AIMUHUCTPATUBHOIO PETIaMEHTa CO BCEMHU
OopraHamu, y4acTBYIOIIMMHU B COIVIACOBAHWUHM, WJIU IIPHU Pa3peLICHUU PA3HOINIACHHA MO
MPOEKTY aAMUHUCTPATUBHOTO pernaMeHTa opras, PeI0CTaBISIOIINN
MYHUIUTNIAJIBHYIO YCIIYTY, HalpaBlgeT MPOEKT aJMUHUCTPATUBHOIO pErJiaMEHTa Ha
JKCIEPTU3Y B COOTBETCTBUU C pa3fenaom V Hacrosmux [Ipasuit.

13. VYTBepxkaeHHe  aIMHUHHUCTPATUBHOIO  pEINIAMEHTAa  MPOU3BOIUTCS
MIOCPEICTBOM IMOJANUCAHMS AIEKTPOHHOIO JOKYMEHTA B PEECTPE YCIYr YCHICHHOU
KBTI (PUITUPOBAHHON AIIEKTPOHHOM MOJMKCHIO PYKOBOJIUTENS oprasa,
IIPEIOCTABISOIIET0 MYHHUIIMIAIBHYIO YCIYTY, MOCJIE MOITYYEHUSI MOJIOKUTEIBHOTO
3aKJIIOYEHHUST MYHHIMIIAIBHOIO  OpraHa, YIOJIHOMOYEHHOIO Ha  IIPOBENIECHHUE



AKCHEPTU3bl MPOEKTOB aJMUHUCTPATUBHBIX PETNIAMEHTOB, JUOO yperyaupoBaHUs
Pa3HOITIaCUH IO PE3yabTaTaM TaKOM HKCIEPTHU3HI.

14. YTBepKIECHHBI aIMUHUCTPATUBHBIM PEIVIAMEHT HAIIPaBIISIETCS OPTaHOM,
IPEJOCTABIAIONIUM MYHULUIIAIBHYIO YCIYTY, JUIsl OQULIHAIBLHOTO OIyOJIMKOBAaHUS B
COOTBETCTBUM C YCTaBOM M 10JrCKOro MyHUIIMIIAIBHOTO 00pa3oBaHus TaTHUILEBCKOTO
MYHULIMIIAIBHOTO paiioHa CapaToBCKOil 00JIacTH.

15. Konust yTBEpKIEHHOIO aJIMHUHHUCTPATUBHOIO PEINIAMEHTAa HAIPaBIISIETCS B
YCTaHOBJICHHOM 3aKOHOAATEIbCTBOM TOPSAKE M7 BKIIOYEHHUS B (erepasibHbIMN
PErucTp HOPMATHUBHBIX MPABOBBIX aKTOB Poccuiickon Penepanumn.

HpOBeI[eHI/Ie IKCIEPTU3LI MPOCKTOB AAMUHUCTPATUBHLIX PEIVIaMEHTOB

1. AnMuHuCTpauMeld  MYHUUUMIAIBHOIO  00pa3oBaHUS IO  IPOEKTY
aAMUHUCTPATUBHOTO PENIAMEHTA POBOIUTCS IKCIIEPTU3A.

2. IlpenmMeToM BKCIEPTU3bl SIBISIETCS OLICHKA COOTBETCTBHSI IPOEKTOB
aJIMUHUCTPAaTUBHBIX periaMeHToB TpeboBaHusM DenepanpHoro 3akona "OO6
OpraHU3aliy NPEJOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT" M UHBIX
HOPMAaTUBHBIX IPABOBBIX AaKTOB, PErYIHPYIOIIMX MOPSAOK IPENOCTABICHHUS
COOTBETCTBYIOIEH MYHHUIIUIIAJIBHON YCIYTH.

B paMkax skcnepTusbl, B TOM YKCIE, IPOBEPSAETCA:

a) COOTBETCTBHE MPOEKTa aJIMHHHCTPATUBHOIO peEraMeHTa TpeOOBaHUAM
yHKTOB 3 1 7 HacTosmux [IpaBun;

0) COOTBETCTBHE  KPUTEPUEB  MPUHATHS  PEIICHHS  TPEOOBAHMSIM,
MPETyCMOTPEHHBIM YacThIO0 BTOPOM MyHKTa Hactosuux [IpaBui;

B) OTCYTCTBHE B MPOEKTE aJIMHHHCTPATUBHOIO pPErIaMEHTa TPeOOBaHHI 00
00s13aTeNTbHOM TPEOCTABICHUHN 3agBUTEIIMU JIOKYMEHTOB W (Wiu) WHGOpMAIUH,
KOTOpbIE MOTYT OBITh IOJIy4€HbI B paMKaX MEXXBEIOMCTBEHHOT'O 3a1poca.

3. Ecnu B mpouecce pa3pabOTKU IPOEKTa aJIMUHUCTPATUBHOIO peryiaMeHTa
BBISIBJISIETCSI BO3MOYKHOCTh ONTHMHU3AIMK (TIOBBIIIEHUS KauyecTBa) MPENOCTaBICHUS
MYHULUIIAJIBHOM YCIYTM NP YCJIOBUM COOTBETCTBYIOLIMX W3MEHEHHUW WHBIX
HOPMATHUBHBIX MPABOBBIX MYHHUIMIAILHOTO 00pa30oBaHMsl, PETYIUPYIOIIUX MOPSIIOK
MPENIOCTABIECHNU MYHUIIMIAIIBHON YCIIYTH, SKCIEPTH3a MTPOEKTA aIMUHUCTPATUBHOTO
peraMeHTa MPOBOAUTCS  OJHOBPEMEHHO C  JKCIEPTU30M NPOEKTOB  HMHBIX
HOPMAaTUBHBIX MPABOBBIX AKTOB MYHHUIMIAIBHOTO OOpa30BaHUs, PErYIHPYIOLIUX
MOPSIIOK MPEAOCTABICHHUS] MYHULIUTTAJIbHON YCITYTH.

4. Ilo pesynbraraMm SKCHEPTU3bI MPOEKTa AJAMUHUCTPATUBHOTO pPEITIAMEHTA
aAMUHUCTpALMel MYHULMIAIBHOTO OOpa30BaHUs COCTABISAETCA 3aKIIOYEHHE O
COOTBETCTBUH TPEOOBAHUSAM, YKa3aHHBIM B ITyHKTe 57 HacTosmumx [Ipasuit.

5. IIpoeKT aAMUHUCTPATUBHOIO PENIAMEHTA BO3BPAILAETCS YIOJIHOMOYEHHBIM
opraHoM 0€3 DJKCIEepTH3bl B Ciy4yae, €ClIM He COOJIONeHbl TpeOOBaHUA,
IIPETYCMOTPEHHBIE B IIYHKTE 58 HACTOSALIETO pasaena, a TAKXKE B CIy4ae OTCYTCTBUS
CBEICHUM O COOTBETCTBYIOIIEH MYHMUMIIAJIBHOW YCIyre B IEPEYHSIX YCIYT,
pa3MelleHHbIX Ha EquHOM mopralie rocyqapCTBEHHBIX 1 MyHUIIMIAIBHBIX YCIYT.

B cinydae BO3BpaleHUs MPOEKTa aJMHUHUCTPATUBHOIO periamMeHTa 0e3
AKCIEPTU3bl HAPYIICHUS JIOJDKHBI ObITh YCTPAHEHbI, @ COOTBETCTBYIOIIMI MPOEKT



aIMUHHACTPATUBHOTO PENNIAMEHTA ITOBTOPHO IIPEACTABIICH HA DKCIIEPTU3Y.

6. Ilo pe3ynpTaTaM pacCMOTPEHUS MPOEKTA aJIMUHUCTPATUBHOIO PEITIaMEHTA
YIOJIHOMOYEHHBIA opraH B TeueHue 10 pabouyux AHEH co JHS MOJy4YEHHUsS MPOEKTa
aIMUHHUCTPATUBHOTO  pEIJIJaMEHTA  HalpaBiseT  3aKJIOYEHWE B OpraH,
IPENOCTABISIOMINI MyHULIUIIAIIBHYIO YCIIYTY.

7. Ilpm HamMuMu B 3aKIIOYEHWM 3aMCYAHUN W MPEIJIOKEHUM K MPOEKTY
aIMUHHUCTPATUBHOTO PENIAMEHTAa OpPraH, MPEJOCTABISIOIUNA MYHULUIAIBHYIO
yCciayry, oOecleuuMBaeT yd4eT TakuxX 3amMeyaHud u mnpemioxenuit. IloBropHoe
HampaBiIeHUE J0pabOTaHHOTO TMPOEKTa AaJIMUHUCTPATUBHOTO perinamenta 20 Ha
AKCIEPTU3Y HE TpeOyeTcs.

8. B cpok He Oonee 5 paGouux AHEW CO THS TMONyYEHHUs 3aKIIOUCHUSI OpTraH,
IIPEAOCTABISAIOIIMN MyHULIUIAIBHYIO YCIYTY, HAIPABJIAET B YIIOJTHOMOYEHHBIA OPTaH
OT3bIB HAa 3aKJIOYECHHE C YKAa3aHHWEM, YTO BCE 3aMEYaHUS U IPEIIOKCHUS YUTECHBI,
aub0 ¢ 0OOCHOBaHMEM CBOEW TMO3UIIUM, €CIU 3aMEyaHUsi U MPEJIOKCHHUS He
MIPUHUMAIOTCA.

9. PazHommacus 0 MPOEKTY aIMMHUCTPATUBHOIO PENIAMEHTA MEXKTY OPTraHOM,
MPEAOCTABISAIONIMM  MYHHIMIIAIBHYI0 YCIYry, W YIOJIHOMOYEHHBIM OpraHOM
pas3pelarTcs B IOPSAAKE, NPELYCMOTPEHHOM HOPMATUBHBIM IIPAaBOBBIM aKTOM O
MOPSIAKE BHECEHUSI MPOEKTOB MYHULIMNAIBHBIX MPABOBBIX aKTOB B aJIMHUHHUCTPAIUIO
MYHUIIUTIAJILHOTO 00pa30BaHUs



