AIMUHUCTPALIUA
HUIOJII'CKOI'O MYHUIIUTTAJIBHOT'O OBPA3BOBAHUS
TATHIEBCKOI'O MYHUIIUTIAJIBHOT' O PAVMIOHA
CAPATOBCKOM OBJIACTHU

IMTOCTAHOBJEHUNE
15.02.2022 Ne 18

c.monra

O Ilopsanke pa3paOOTKH U YTBEPKIACHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB
MPEIOCTaBICHUS MyHUIIUTIATBHBIX YCITYT

B coorBerctBun ¢ ®enepanbHbiM 3akoHOM OT 06.10.2003 Nel31-®3 «O6
OoOlIMX TPHUHIMIIAX OpraHU3allud MECTHOrO caMoympaBieHuss B Poccuiickoi
Oenepannny», deaepanbHbiM 3aKk0HOM OT 26.12.2008 r. Ne 294 «O 3amure mpaB
IOpUJIMYECKUX JIMI] U WHIWBUAYAJIbHBIX MpEANPUHUMATENEH MPU OCYUIECTBICHUU
roCyJJapCTBEHHOTO KOHTpOJIsl (Han3opa)», @eaepaibHbiM 3akoHOM OT 27.07.2010 Ne
210-®3 «O0 opraHuzanuu MNPeJOCTaBICHUS] TOCYJAPCTBEHHBIX W MYHHUIIMIATbHBIX
yciayr», Ha ocHoBaHuu [locranosienus IlpasurensctBa Poccniickon @enepannu ot
16.05.2011 Ne 373 «O pa3paboTke W yTBEPXKIECHUU aAJMUHUCTPATHBHBIX
pPErJIaMEHTOB MCIOJHEHUS TOCYAApCTBEHHBIX (PYHKUMH UM aJIMUHUCTPATUBHBIX
pPErJaMEeHTOB MPEJOCTABICHUSI TOCYJAapCTBEHHBIX YCIyr», YcrtaBa Mpoarckoro
MYHUIMOAIBHOTO  00pa3oBaHusi  TaTUIIEBCKONO  MYHHUIMOAIBHOIO  pailoHa
CapaToBckoi 00JaCTH, IO CT a H O B JI 4 10:

1.YTBepauTs:

1) Iopsimox pa3pabOTKU M YTBEPKACHHS AJIMHUHHCTPATUBHBIX PErIIAMEHTOB
MPEAOCTABICHUS MYHHUIMINAIBHBIX Yyciyr, corinacHo Ilpunoxennto Ne 1«
HACTOSIILIEMY ITOCTAHOBJICHHUIO.

2) [Ilopsimoxk mpoBEeNEHUs OSKCHEPTU3bl MPOEKTOB  aJMUHHCTPATUBHBIX
PErJIaMEHTOB MPEAOCTABIEHNS MYHULIUITAIIBHBIX YCIYT, corinacHo [Ipunoxenuro Ne 2
K HaCTOSIIEMY ITOCTAHOBJICHHMIO.

2. Ilpu3HaTh yTpaTUBUIMMHU CHJIy IIOCTAaHOBJIIEHHE aJAMUHUCTPALMH
N noarckoro MyHUIMOAIBHOrO 00pa3oBaHus TaTHUIEBCKOr0 MYHHULIMIIAIBHOIO
paitona CapartoBckoii obnactu oT 21.06.2019 Ne42 «O Ilopsiake pa3paboTku u
YTBEPXKJICHUS aIMUHHUCTPATUBHBIX PErIAMEHTOB OCYIIECTBICHHS MYHHIIMIAIBHOIO
KOHTPOJISL U aJMUHHUCTPATUBHBIX PEIrJIAMEHTOB MPEJOCTABICHUS MYHUIUIAIbHBIX
YCIyI».

3. KoHTpoJib 32 HMCHOJHEHUEM HACTOSILETO IMOCTAHOBIICHHS BO3JIOKUTH Ha
3aMECTHUTENS TJ1aBbl aJIMHUHHUCTpAUUU MIOArCcKOro MyHHMIIMIAIBHOTO 00pa3oBaHUs
TatumesBckoro MyHuiunaibHoro paniona CapatoBckoit oOmactu daneeBy Wpuny
CepreeBhy.

['maBa MyHULIMIIATEHOTO O0OPa30BaHMUS J.A Kucenes



[Tpunoxxenue Ne 1 kK TOCTaHOBJIEHUIO
aagMuHucTpanuu Maonrckoro

MYHHUIMIAIBHOTO 00pa30BaHuUs

TaTuieBckoro MYHHUIMOAIBHOIO  paiioHa
CaparoBckoii obnactu

ot 15.02.2022 Ne 18

MHOPAAOK
pa3padoTKM U YTBeP:KIAeHUS aIMUHUCTPATUBHBIX PerJiaMeHTOB
NpeI0CTABJEHUS MYHUIMIAIBHBIX YCIYT

I. OO01ume MoJI0KeHUs

Hacrosmmit Tlopsimox ompenensieT TOPSIOK pa3pabOTKH W YTBEPXKICHUS
aJIMUHUCTPATUBHBIX PEIVIAMEHTOB MPEJAOCTABIECHUS MyHUIIMNAIBHBIX YCIYT (Jajiee -
pErJiaMeHThbl) U BHECEHHE B HUX U3MEHEHUH.

1. PermameHTOM $BIII€TCS HOPMATUBHBIA IIPAaBOBOM aKT aJMHHUCTpALUN
Wnonarckoro MyHHUIIMOAIBHOTO 00pa3oBaHus TaTHUIEBCKOr0 MYHUILIMIIAIBHOTO
paiiona CapaToBCKOM 00JaCTH, HAJEIEHHOW B COOTBETCTBUM C (enepanbHbIM
3aKOHOM TIOJIHOMOYHMSMHM IO TPEIOCTABICHUID MYHULMNAIbHBIX YCIYTr B
YCTaHOBJIICHHOM cdepe AesaTeNbHOCTH (Jajiee - oOpraHbl, MPEAOCTaBISAIONINE
MYHUIIUNIATbHBIE YCIIYTH), YCTAHABIMUBAIOUIMN CPOKA U TMOCIEAOBATEIbHOCTh
aJIMUHUCTPATUBHBIX  mIpoueayp  (AeHcTBUil),  OCYIIECTBISEMBIX  OpraHamu,
[IPEAOCTABIAIOIIMMY  MYHULMIAIBHBIE YCIYTM, B IIPOLIECCE IPENOCTAaBICHUS
MYHUIIMIIAJIBHOW YCIYI'M B COOTBETCTBUU C TpeOoBaHUsAMU DenepanbHOr0 3aKoHA
«O0 opraHuzanuu MPEAOCTABICHUSA TOCYJApPCTBEHHBIX M MYHMIIMIIAIbHBIX YCIIyT»
(manee - @enepanbHBII 3aKOH).

PernameHT Takke yCTaHABIMBAET NOPSAOK B3aWMOJEHUCTBUS  MEXKIY
CTPYKTYPHBIMHM TOJAPA3ACICHUSAMHA OpPraHOB, IMPEJOCTABISAIONIMX MYHULUINIAIBHBIC
YCIYTM, U HUX JAODKHOCTHBIMHU JHMIAMH, U (PU3NYECKUMH WU IOPUIUYECKUMU
JUUAMH, WHIWBUAYAJbHBIMH  NPEANPUHUMATENSAMH, HUX  YIIOJIHOMOYECHHBIMU
MPEICTaBUTENSAMU (Jjajiee - 3assBUTENIN), UHBIMU OpraHaMH roCcyJapCTBEHHOM BIIacTU
U OpraHaMM MECTHOTO CAaMOYIIPABICHUS, YUYPEKICHUSIMU WM OpPraHU3alUsIMU B
MPOLIECCE MPEAOCTABICHUS MYHHUIIUIIAIbHON YCIIyTH.

2. PernmameHTsl yciayr pa3pa0OaThIBalOTCSi CEKTOPOM OpIraHU3allMOHHOM,
NpaBOBOM ¥ JIOKYMEHTAallUOHHOM  paboThl  agMuHHUCTpanuu  Mjgonrckoro
MYHUIIUIAIBHOTO 00pa3oBaHus (J1anee - MyHUIIMIIAIbHbIN OpraH).

3.1Ipu  pa3paboTke  perJiaMeHTOB  OpPraHbl, MPeI0CTABJISIONINE
MYHHIUNIAJIbHbIE YCJIYIH, NPeAyCMaTPUBAIT ONTHMHM3ALMI0 (MOBbILICHHE
Ka4ecTBAa) MPeJI0CTABJICHUA MYHHIUNIAJIBHBIX YCJIYT, B TOM YHCJIe:

a) yIopsI04eHHe aIMUHUCTPATUBHBIX MPOIIEAYD (IeHCTBUIA);
0) ycTpaHeHHne U30BITOYHBIX aIMUHUCTPATUBHBIX MPOIIEAYP (IeHCTBHIA);
B) COKpAIlIEHUE KOJUYECTBA JOKYMEHTOB, MPEACTABISIEMbIX 3asBUTEISIMU IS
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MPEIOCTABICHUSI MYHHUIIUTIAIBHON YCIyTH, MPUMEHEHHE HOBBIX ()OPM JTOKYMEHTOB,
MO3BOJISIONIUX ~ YCTPAHUTh HEOOXOAMMOCTh HEOJHOKPATHOTO MPEIOCTABICHUS
UACHTUYHOU HMH(OpPMALNK, CHUKCHHE KOJIMYECTBA B3aUMOJEUCTBUN 3asiBUTENEH C
JOJDKHOCTHBIMM  JIMLIAMU  OPraHa, MPEIOCTABISIONIEr0 MYHHUIUIIAIBHYK YCIYyTY,
WCIOJIb30BAHUE  MEKBEJOMCTBEHHBIX  COrJIACOBAaHUM  MPU  NPEAOCTABICHUU
MYHULUNAIBHOW yciyru 0€3 ydacTHsl 3asiBUTENsI, B TOM YHUCJE C UCIOJIb30BAaHUEM
WH()OPMAITMOHHO-KOMMYHHUKAITMOHHBIX TE€XHOJIOTHIA;

') COKpAIlICHUE CpPOKa MPEIOCTABICHUS MYHUIIMIAIBHON YCIYTd, a TakKke
CpOKa BBITIOJHEHUS OTJEIbHBIX aIMUHUCTPATUBHBIX NpOLEAYyp (IeHCTBUI) B paMKax
MPEAOCTABICHUS MYHULHUNAIBHON  YCIIyTH. Opras, MPEAOCTABISOIIHIA
MYHHIUIIAIBHBIE YCIIYTH, MOXET YCTaHOBUTH B PETJIAMEHTE COKPALIEHHBIE CPOKH
MPEIOCTABJIEHNS] MYHULMINAJIBHOW  YCIyIM, a TakKXe CpPOKH  BBIIOJIHEHHS
aAMUHUCTPATUBHBIX  Mpouenyp  (IelcTBui) B paMKax  IPeAOCTaBICHUS
MYHHUIMIIAIBHON  yCIYTH 1O OTHOIIEHHWIO K COOTBETCTBYIOIIMM  CpOKaMm,
YCTaHOBJIEHHBIM 3aKOHOAATENbCTBOM Poccuiickon denepanuu;

1) OTBETCTBEHHOCTh  JIOJDKHOCTHBIX  JIMI[  OPraHOB,  MPEIOCTABIISIONIUX
MYHULIMNIAIbHBIE YCJIYTH, 3a HECOOJIOJCHUE MMHU TPEeOOBAHUM pPErjiaMeHTOB MpU
BBITIOJTHEHUU aIMUHUCTPATUBHBIX TIPOLIEAyp (IeUCTBUIA);

€) MPeI0CTaBICHUE MYHUIIUITAIBHOW YCIYTH B 3JICKTPOHHOU (popMme.

4. PernaMeHThl YCJIYTI W H3MEHEHHUSI B PEMVIAMEHTBI YCIYTr YTBEPXKIAIOTCS
MOCTAHOBJIEHUEM aIMUHUCTpauu M a0arckoro MyHUIIMIAIIBHOTO 00pa30BaHUsl.

5. Pernamentsl paspabaThiBalOTCA B COOTBETCTBUM C (penepaibHbIMU
3aKOHAMHU, HOpPMAaTUMBHBIMU mpaBoBbiMM akTtamu lIpesunmenta Pocculickon
Oenepaunn 1 IlpaBurenscrBa Pocculickoin @Penepanniv, 3aKOHAMU W HHBIMU
HOPMATUBHBIMH TIPaBOBbIMH akTaMu CapaTOBCKOW 00JacCTH, MYHHIIUTAIbHBIMU
MPAaBOBBIMM aKTaMH, a TaKKe C YYeTOM UHBIX TpeOOBaHUN K TOPSIKY
MPEIOCTABJIEHNS] COOTBETCTBYIOIIEH MYHUIIUITAIIBHON YCIYTH.

6. Pernmament paspaOarbiBaeTCsi, Kak MPaBUJIO, TMOCIE BKIIOYCHUS
COOTBETCTBYIOIIEM MYHHLMNAIBHOM yCayrn B PeecTp TroCymapCTBEHHBIX U
MYHHIMIIAIBHBIX ~ YCIYT, TMPENOCTaBIAEMbIX Ha Tepputopun  HMponarckoro
MYHULIMTIAILHOTO 0Opa3oBaHus (nanee - Peectp).

7. IIpO€KThI pEerIaMeHTOB, a TAKXKE MPOEKThl HOPMATHUBHBIX MPABOBBIX AKTOB
[0 BHECEHUIO U3MEHEHUI B paHEe U3JaHHbIEC PETJaMEHTHI, IPU3HAHUIO PETJIaMEHTOB
YTPaTUBIIMMHU CUILY MOJJIEKAT HE3ABUCUMOW SKCIIEPTU3E U KCIIEPTU3E, TPOBOIUMOM
aAMUHUCTpanet M moirckoro MyHUIMNAIBHOTO 00pa3oBaHus TaTHIIEBCKOTO
MyHHUITUTIATBHOTO paiioHa CapaTOBCKOM 001acTH.

DKcnepTuza MPOEKTOB PErJIaMEHTOB, a TaKXKe IMPOEKTOB HOPMATHUBHBIX
IPABOBBIX AKTOB IO BHECEHUIO HU3MEHCHUM B pPAaHEE W3JIAHHBIE PETJIAMEHTBHI,
MPU3HAHUIO PETJIAMEHTOB YTPATUBIIMMHU CUJIY MPOBOJUTCS B YCTAaHOBICHHOM
[Topsanke npoBEIECHUS HKCHEPTU3BI IMPOEKTOB AAMUHUCTPATUBHBIX PETJIaMEHTOB
OCYIIECTBIICHUSI MYHHIUMIIAIIBHOTO KOHTPOJA W aJMHHUCTPATUBHBIX PETJIAMEHTOB
MPEIOCTABJIEHUS] MyHULIMTIATBHBIX YCIYT, B COOTBETCTBUM C HacTosmuM [lopsiakom.

3akimtoueHrue 00 OIIEHKE PEryJupyIolIero BO3JASHCTBUS Ha IMPOEKTHI
pETJIaMEeHTOB, a TaK)Xe MPOEKThl HOPMATHUBHBIX MPABOBBIX AKTOB II0 BHECEHUIO
VM3MEHEHUI B PAHEE U3/IaHHBIE PETJIaMEHThI, IPU3HAHUIO PEMVIAMEHTOB yTPATUBIIUMHU



CUJTy He TpeOyercs.

8. Pa3paboTumk mpoekTa periiaMeHTa YCIyr'H, MpOeKTa HOPMAaTHBHOIO
IIPaBOBOTO aKTa O BHECEHWH M3MEHEHHM B PErJIaMEHT YCIYTH, 00ECHEeUHMBAET y4yeT
3aMEUYaHUul U MPEI0KEHHM, COAePKANTUXCS B 3aKIIFOUEHUH SKCIEPTU3BIL.

9. PernameHThl ycayr pazmemarorcs B cet «MHTepHeT» Ha OQUIMAIBHBIX
cailTax MyHULIMIIAJIbHBIX OPraHOB M OpraHu3aliii, y4acTBYIOIIUX B MPEIOCTaBICHUU
MYHULMUIIAIIbHON YCIIYTH.

Cenenust o0 yciayrax, B TOM YHCJIE€ PErJIaMeHThl YCIYyr, pa3MellaloTcs B
rocyapCcTBeHHOW  WHMOpMalMOHHOW  cucteMe  «PerHoHanbHBIE ~ peecTp
rOCYJapCTBEHHBIX M MYHUIUMNAIBHBIX YCIOyr (QyHKIui)» (mamee mo TEKCTy —
PErMOHANBHBII  PEECTp) B COOTBETCTBMM C IOCTaHOBJIeHHEM IIpaBurenbcTBa
CapatoBckoit obmactu ot 12 ssuBapst 2018 1. Ne 12-IT «O6 yrBepxaenuu [lonoxenus
O Mopsi/iKe (OPMUPOBAHUS U BEJICHHUS PETHOHAJIBLHOTO PEECcCTpa roCyAapCTBEHHBIX U
MYHULIUNATBHBIX YCIYT (QYyHKIUN)».

10. TekcTpl aAMUHUCTPATUBHBIX PEMVIAMEHTOB Pa3MELIAIOTCS TAKKE B MECTAX
NPEIOCTABICHUS MyHUIIUNATBHOU YCIIYTH.

I1. TpeGoBanus K perjiaMmeHTam

11. HaumenoBanus periaMeHTOB OTIPENICIIIOTCS opraHamu,
MPEJOCTABISAIONIMMHA ~ MYHHUIMNAIbHBIE YCIAYTH, C Yy4eToM (OpMyJIHUpPOBKH,
COOTBETCTBYIOIIEH PEIAKIIMU MOJIOKEHUSI HOPMATUBHOI'O MPABOBOTO aKTa, KOTOPHIM
MPEAyCMOTPEHA MYHUIMIIAJIbHAS YCIyTra, U HAUMEHOBAaHUS TAKOM MYHULIHUNAIBHOM
ycayru B Peectpe.

12. B persiaMeHT BKJIKYAKTCA CIeAy0IIHe pa3aesbl:

a) oOIIKe TOIOKEHUS,

0) cTaHIapT NPEAOCTABIECHUS MyHULUIIAIBHON YCIYTH;

B) COCTaB, IOCIJIEJIOBATEILHOCTh M CPOKH BBHITIOJHEHHS aIMHUHHCTPATHBHBIX
npoueayp (neWcTBuit), TpeOOBaHUS K TMOPSIAKY HMX BBHIIIOJHEHUS, B TOM YHCIIE
OCOOCHHOCTH  BBITTOJIHCHUS  aJMHUHUCTPATHBHBIX  Tpouenyp (acicTBuii) B
AIIEKTPOHHOU opMme;

) (OpMBI KOHTPOJIS 32 UCTIOJTHEHUEM PETIIAMEHTA;

1) ToCy1eOHBIN (BHECYIEOHBIN) MOPSIIOK 00XKATIOBaHUS PEIICHUN U IeHCTBHI
(Oe3meiicTBUs) opraHa, MPEAOCTABIAIONIETO MYHUIIMIAIBHYIO YCIYTY, a TakKe HX
JOJKHOCTHBIX JIHII.

13. Pa3nen, kacaiommiicss OOHIMX IOJIOKEHHUH, COCTOMT H3 CJeIYHOLIMX
NMoApAa3aesioB:

a) MpeJIMET PEryJIMPOBAHUS PETIaMEHTA;

0) KpyT 3asBUTENIEH;

B) TpeOOBaHUA K  TOPSAKY HWHOOPMUPOBAHHS O  MPEIOCTABICHHUU
MYHHUITUTIATHHON YCIIYTH, B TOM YHUCIIE:



HNOPSAZOK  MOJy4YeHHs  MHpOpMAIMM  3asiBUTESIMH 10  BOIpOcCam
NPENOCTABICHUS MYHULUUNAIBHOM yCIYrM M YCIYr, KOTOpBIE  SIBJISIFOTCS
HEOOXOJUMBIMU U 00SI3aTEIbHBIMH JJIS1 TIPEJOCTABICHUS MYHHUIIMIIAIbHOW YCIIyTH,
CBEJICHUI O XOJI€ NMPEJOCTABICHUS YKA3aHHBIX YCIIYT, B TOM YUCJIE HA OPULUATIBHOM
caiite, a Takke Ha EnuHOM mopraje rocyJapCTBEHHBIX U MYHULMIAIBHBIX YCIYT
(pynxrmit);

NopsAZIOK, opMa, MECTO pa3MEIECHHUs U CIOCOObI IMOITYYEHUs CIPaBOYHOU
uH(poOpMaIMi, B TOM YUCJIE Ha CTEHJIaX B MECTaX MPEJOCTABICHUS] MYHUIIMITAIbHON
YCIYTH W YCIYT, KOTOpbIE SIBISIOTCS HEOOXOAMMBIMH M 0OS3aTEIbHBIMHU IS
MPEAOCTABIEHUS MYHHUIIUIIATbHON yCIIyTH.

K cnpaBouyHoi nH(popManuM OTHOCUTCH cieAyoLIas uHGopmanus:

MECTO HaXOXJACHUS U Tpadukd pabdOTHl oOpraHa, MPEIOCTABISAIONIECTO
MYHULMOAIBHOW YCIYTy, €ro CTPYKTYPHBIX IOAPA3JEICHUl, MPEAOCTaBIIAIOIINX
MYHUIIUIIAIBHONW YCIyTy, MyHHUIIMIIAJbHBIX OPraHOB M OpraHu3aluii, oOpalieHue B
KOTOpbIE HEOOXOIMMO IS MOTYYEHUSI MyHUIIUNAIBHON YCIIYTH ;

CIPABOYHbBIE TeneOoHbI CTPYKTYPHBIX nojpa3ieJIeHui oprasa,
MPENIOCTABISAIONIEr0 MYHUUUIIAIBHYIO YCIYry, OpraHu3aluii, y4acTBYIOUIMX B
MPEIOCTAaBICHUM MYHUUUIAIBHON YCIyrd, B TOM YHCIE HOMEp TenedoHa-
aBTOMH(pOPMATOPA;

ajpeca opUIMANIBHOTO CaiTa, a TaKKe AJIEKTPOHHOU MouThl U (WiH) HOpMbI
oOpaTHOM CBSI3W OpraHa, MPEAOCTABIAIONIETO MYHULHUIAIBLHON YCIyry, B CETH
«HTEpHETY.

CrnpaBouyHasi uHGOpMaIUsl HE MPUBOJUTCS B TEKCTE PErjaMeHTa U MOAJICHKUT
00s13aTeIbHOMY pa3MEIIeHUI0 Ha OQUIMAIbHOM CalTe opraHa, MpeoCTaBISIOLIETO
MyHUITUTIATBHOU yciyry, B cetn «UHTepHeT», B deaepanbHON TOCYyAapCTBEHHON
uHpopmarmonHo  cuctemMe  «DemepanbHBIA  PEECTpP TOCYIAPCTBEHHBIX U
MYHHUILIMTIAIBHBIX yCIyT (yHKIU)» (ganee - ¢eaepaibHbId peecTp) U Ha EnmHoM
[opTaje rOCyIapCTBEHHBIX M MYHHULMNAIBHBIX  ycayr ((QyHKUuH), O UeM
yKa3blBaeTCsI B TEKCTE perjiaMeHra. JOJKHOCTHOE JMI0 —aJAMHHHCTpPalUU
(pa3paboTUMK aJIMHHHCTPATUBHOIO peErjaMeHTa) oOecleyuBaeT pa3MelleHue |
aKTyaJM3alyI0 CIPAaBOYHOW HH(OpMAMU B YCTAHOBJIEHHOM NOPSAJKE Ha CBOUX
opuIMaNbHBIX CcalTax M TNepelaeT AaHHYyl0 HWHGOpPMAIMI0O Ha pa3MellleHHuE B
denepanbHbIl peecTp B CEKTOp OpraHu3aliid MEKBEJIOMCTBEHHOI'O AJIEKTPOHHOTO
B3aUMOJCHCTBHUS.

14. Ctangapt mnpeaocTaBjJeHUs MYHHMIUNAJIBHON  YCJIYIH  J0JIKEH
CO/IePKATh CJeAYIOLIHe MoApPa3ae/ibl:

a) HAMMEHOBAaHNE MYHUIIMITAIbHON YCIIYTH;

0) HaMMEHOBaHUE OpTaHa, MPEAOCTABIAIONIET0 MyHUIIMNAIBHYIO yenyry. Eciu
B IMPEAOCTABICHUM MYHUUMUINAIBHOW YCIYTM YYacTBYIOT TAaKXKE€ HHBIE OPTaHbl
MECTHOTO CaMOYIIPaBJICHHUs, a TAKKE OpPraHu3allid, TO YKa3bIBAlOTCS BCE OpPraHbl U
OpraHu3aluy, oOpalieHHe B KOTOpble HEOOXOIMMO Ui  HIPEJOCTaBICHUS
MYHUITUTIATBHOW  yCIIyrd. Takke yKa3bIBalOTCA TpeOOBaHUA, a MMEHHO -
YCTaHOBJICHHE 3ampeTa TpeOOBaTh OT 3asiBUTENSI OCYIIECTBICHUS ACUCTBUN, B TOM
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YHCIIE€ COTJIAaCOBAaHUN, HEOOXOMUMBIX JUISl MOJYUYEHUS MYHHUIMIAIbHOW YCIYTH U
CBSI3aHHBIX C OOpallleHHEM B WHBIE TOCYJapCTBEHHBIE OpPTraHbl M OpPraHU3alllH, 3a
WCKIIFOUEHWEM TMOJY4YEHUs YCIYr, BKIIOUYEHHBIX B IE€PEYEHb YCIYyT, KOTOpbIE
ABIIAIOTCS ~ HEOOXOOUMBIMM M 00sI3aTE€AbHBIMM  JUIsl  NPEAOCTaBIICHUS
rOCYJIApCTBEHHBIX  yCIyr,  yTBepxkAceHHbId  I[IpaButensctBom  Pocculickoi
Qdenepauuu;

B) OMKCAHKE pe3yJIbTaTa MPeOCTaBICHUS MyHUIIMTIAIBHON YCIIyTH;

I') CPOK MPEJOCTaBICHUS MYHHULMUIAIBLHON YCIyI'M, B TOM YHCIE C YYETOM
HEOOXOIMMOCTH OOpallleHus B OpraHu3allid, YYacTBYIOLIME B MPEAOCTaBICHUU
MYHULUNAIBHON YCIYyTH, CPOK MPUOCTAHOBIICHUS MPEIOCTABICHUS MYHULIIUIIAIBHOM
yCIYyrd B CIy4ae, €CIIM BO3MOXHOCTh IPUOCTAHOBJIEHUSA IMPEIyCMOTpPEHA
3aKoHOAaTeNnbCcTBOM Poccuiickoit  ®@enepauuu, CpoK BblIayu (HAIpaBICHUS)
JOKYMEHTOB, SIBJISIFOLIUXCS PE3YJbTaTOM MPEJOCTABICHHUS MyHUIIMIIAIBHON YCIIYTH;

J) HOPMAaTHBHBIE [PABOBBIE AaKThl, PErYJUPYIOIIHE MPEIOCTABICHHE
MYHULIUTAITBHON YCITyTH.

[IlepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYJHPYIOLIUX MPEIOCTABICHHE
MYHUIUNAIBHONW YCIYTH (C yKa3aHHEM MX PEKBU3UTOB U HCTOYHUKOB O(UIIMATIEHOTO
OIyOJIMKOBaHU), MOMJIEKUT 0053aTETbHOMY Pa3MEUICHUI0 Ha OQUIMATIBLHOM CalTe
OpraHa, IpPEIOCTaBIAIONIEr0O MYHUUMIIAIBHYIO yCiyry, B ceth «l/IHTepHeT», B
benepanbHOM peectpe U Ha EAMHOM mopTasne rocy1apCTBEHHbIX U MyHUIIMIATbHBIX
yeiyr (dbyHkuuii). [lepedeHb HOPMATHBHBIX TMPABOBBIX aKTOB, PETYIHUPYIOIIUX
MPEAOCTABICHUE  MYHULMNAIBHOW  yCIYrd, HE  MPUBOJAMUTCS B  TEKCTE
aAMUHUCTPATUBHOTO PETJIAMEHTA.

B manHOM mojpaszaene aIMHMHUCTPATUBHOIO PETJIAMEHTA JOJKHO COAEPKATHCS
yKa3aHUE Ha COOTBETCTBYIOLIEE pa3MEILIECHUE IEPEYHsl YKa3aHHBIX HOPMAaTHUBHBIX
IIPaBOBBIX AKTOB, PETYJIUPYIOIIUX NPEIOCTABICHUE MYHUIIUIIAIIBHON YCITYTH.

OpraH, mOpeAOCTaBIAIIIMA  MYHHIMOAIBHYIO  YCIOyry, oOecreduBaer
pa3MeleHnEe W AaKTyaJlu3alui0 [EepeyHs HOPMATHBHBIX IPAaBOBBIX aKTOB,
PETryIUPYIOLIMX NPEJOCTABICHUE MYHULIMIIAILHON YCIyTH, HA CBOEM O(PUIIMAIBHOM
caiTe, a TAK)KE B COOTBETCTBYIOIIEM PA3EIIE MyHULIUIIAIIBHOTO PEECTPA;

€) UCUEPIBIBAIOIINI NEPeUYeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMATHUBHBIMU MPABOBBIMU aKTaMH JJIsl IPEAOCTABICHNUS MYHULIUIIAILHON YCITYyTH U
YCIIYT, KOTOPBIE SIBISIOTCA HEOOXOTUMBIMU U 00A3aTEIbHBIMU JIJISl TIPEIOCTABICHUS
MYHUIIUTIATBHOM YCIyTH, MOJJICKAIIUX MPEACTABICHUIO 3asBUTENIEM, CIIOCOOBI MX
MOJIYYCHHS] 3asBHUTENIEM, B TOM YHCIE B OJJIEKTPOHHON ¢opMe, TOPSIOK HUX
npeacrabienus (OnaHku, (HOpMbl OOpaleHuM, 3asBICHHS U HHBIX JOKYMEHTOB,
[IO/IAaBAEMBIX 3asBHUTEJIEM B CBSI3M C MPEAOCTABICHHEM MYHUIMNAIBHOW YCIYTH,
NPUBOJAATCS B KAauyeCTBE NPHIOKEHHM K PErJIaMEHTy, 32 HCKIIOYEHUEM CIIy4aes,
Koraa (opmbl  yKa3aHHBIX JIOKYMEHTOB YCTaHOBJEHbl akrtamu lIpe3uaeHra
Poccuiickon ®enepaunn wiu IlpaBurensctBa Poccuiickoit denepanuu, a TakxKe
Clly4aeB, KOrja 3aKkoHOAATesnbCcTBOM Poccuiickon dPeaepanuu mnpeaycMOTpEHA
cBOOOHAs (hopMa MOJa4YM ITUX TOKYMEHTOB);

) MCUEPIBIBAIOLIUHN MepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMATHUBHBIMU MPABOBBIMU aKTaMH JJIsl MPEAOCTABICHUS MYHULIMITAILHON YCIYTH,
KOTOPBIE HAXOJATCS B PACTIOPSHKEHUU TOCYJapPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO



CaMOyNpaBJ€HUS M  HUHBIX OpPraHOB, YYacTBYIOIIMX B  MPEJOCTaBICHUU
rOCYJapCTBEHHBIX WM MYHUIMOAIbHBIX YCIYTr, U KOTOpPHIE 3asiBUTENIb BIIPABE
NOPEICTaBUTh, a TAaKXKE CIOCOOBI HMX TMOJyYEHHUs 3asBUTEIAMHU, B TOM UHCIE B
ANEKTPOHHON (opme, MOPSAOK UX MpeacTaBiieHus (OiaHku, (GopMbl 0OpallleHH,
3a5BJEHUA W HWHBIX JIOKYMEHTOB, IIOJABAaE€MbIX 3asABUTEIEM B CBSI3U C
IIPEAOCTABIEHUEM MYHMIIUIIAIBHON YCIIYTH, IPUBOASATCSA B KAUECTBE MPUIIOKEHUN K
periaMeHTy, 3a HUCKIIOUEHHEM ciydaeB, Korja (OpMbl YKa3aHHBIX JOKYMEHTOB
ycraHoBieHbl aktamu llpesupenra Poccuiickori ®denepanuun wim [IpaBurenscrBa
Poccuiickon denepanuu, a TakkKe CIydyaeB, KOTa 3aKOHOAATEIBCTBOM Poccuiickoun
denepanii  TperycMOTpeHa CcBoOOaHas ¢dopma TMoAaud ITHUX JOKYMEHTOB).
Henpencrapienue 3asBUTENEM YKAa3aHHBIX JIOKYMEHTOB HE SIBJIIETCSI OCHOBAaHHUEM
JUISL OTKA3a 3asiBUTEIIO B IPEIOCTaBICHUH YCIYTH;

3) yKa3aHHUE Ha 3arpeT TpeOOBaTh OT 3asIBUTEIIS:

NPEICTaBICHNUs JOKYMEHTOB W MH(QOpPMAIMN WM OCYLIECTBIICHUS JEWCTBUH,
IIPEACTABICHUE WIM OCYLIECTBICHHE KOTOPBIX HE NPEIyCMOTPEHO HOPMATHUBHBIMU
IIPAaBOBBIMM AKTaMH, PETYJIUPYIOIIMMU OTHOIICHMS, BO3HUKAIOIIME B CBSI3H C
IIPEAOCTABIEHUEM MYHHIIMIIAIBHON yCIIyTH;

NPEICTaBICHUS JTIOKYMEHTOB W HWH(pOpMAaIMU, KOTOPhIE B COOTBETCTBUH C
HOPMAaTUBHBIMM IIpaBOBbIMU axkTamu Poccuiickon ®Penepanuy, HOPMATUBHBIMU
npaBoBbIMHU akTamMu CapaTOBCKOM 00JIaCTU U MyHUIIMNIATBHBIMUA IIPABOBBIMU aKTaMU
HaxoJiATCS B pACIOPSIKEHHM TOCYAApCTBEHHBIX OPraHOB, MPEIOCTAaBIISIOIINX
rOCYJapCTBEHHYIO YCIYTy, MHBIX T'OCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
camMoyrpaBieHusi W (WJIM) TOJBEJIOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHaM |
opraHaM  MECTHOTO  CaMOYNpAaBJEHUS  OpraHu3aluii,  y4aCTBYIOIIMX B
MPEAOCTABICHUN MYHHUIUIIATBHBIX YCIYT, 32 UCKIFOUEHUEM JIOKYMEHTOB, YKa3aHHBIX
ByacTu 6 crateu 7 DenepansHoro 3akoHa ot 27 wmrons 2010 r. Ne 210-d3 «O6
OpraHu3alyy MPEA0CTaBIECHNS TOCYJaPCTBEHHBIX U MyHUIIUIAIBHBIX YCIYT»;

NPEACTaBICHUd JOKYMEHTOB M  HMH(pOpMAalMH, OTCYTCTBUE W (WMJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCH IIPU MEPBOHAYAIBHOM OTKa3€ B IIPUEME
JIOKYMEHTOB, HEOOXOIUMBIX IJI MPEIOCTaBICHUS! MyHULUIIAIBLHON yCIIyTH, JIUOO B
NPEAOCTABICHUA  MYHULIMIIAJBHOM  YCIAYTH, 32  HCKJIOYEHHEM  CIIy4aes,
MIPEAYCMOTPEHHBIX MYHKTOM 4 yactu 1 craten 7 denepanbHOro 3akoHa OT 27 UIOJI
2010r. Ne210-®3 «OO06 opraHuzanui TPEAOCTABICHUS TOCYJAPCTBEHHBIX W
MYHULUNAIBHBIX YCIYT»;

1) UCYEPNBIBAOIINI NIEpEYEHb OCHOBAHUH VISl OTKa3a B IPUEME JOKYMEHTOB,
HEOOXOIMMBIX JIJIsl TPEIOCTABICHUS MYHUITUTIATLHON YCIYTH;

K) HCUEPIBIBAIOIINI MepEUYE€Hb OCHOBAHUW MJI1 MPUOCTAHOBJICHUSI WA OTKa3a
B MPEJIOCTABIICHUY MYHUIIMIIAIbHOW yCIyTH. B ciydae oTCyTCTBUSI TAKUX OCHOBaHUU
CJIeyeT MPSMO yKa3aTh HA 3TO B TEKCTE PETJIAMEHTA,;

J1) IepevYeHb YCIyT, KOTOPHIE ABISIOTCS HEOOXOAUMBIMU U 0043aTEIbHBIMU IS
IIPEAOCTABIEHUS MYHULHNAIBHOW YCIYTHM, B TOM YHCJIE CBEAEHUS O JOKYMEHTE
(IoKyMEeHTax), BbIIaBa€MOM (BBIIABAEMbBIX) OpPraHU3ALMSIMH, Y4YaCTBYIOIIUMH B
MIPEAOCTABIEHUN MYHHULIMNIATBHOMN YCIIyTH;

M) MOPSAJIOK, pa3Mep U OCHOBAHHUS B3UMaHUS TOCYAAPCTBEHHON MOULIUHBI WU
WHOM IIJIAThl, B3UMAaEeMOW 3a IMPEIOCTABICHHE MYHULHUIAIBHOW ycIyrd. B naHHOM




MOAPA3IEIE YKa3blBACTCA pa3Mep TIOCYNAPCTBEHHOM IOUUIMHBI WJIM WHOM IIJIaThI,
B3MMAaE€MOM 3a MPEJOCTABICHUE MYHULMITAIIBHON YCIIYTH, WA CCBIJIKA HA IIOJIOKEHHE
HOPMaTUBHOTO IPABOBOTO aKTa, B KOTOPOM YCTAHOBJIEH pa3Mep TaKOW IMOLIUIMHBI WIH
IJ1aThI;

H) MOPSAIO0K, pa3Mep U OCHOBAaHUS B3UMAaHUS IUIATHI 32 PEIOCTaBICHUE YCIIYT,
KOTOpBIE SIBISIIOTCA HEOOXOAMMBIMU UM 0O0s3aTeNIbHBIMU I TPEIOCTaBICHUS
MYHUIIMNAIBHOW YCIIYyrH, BKJIOYass MHGOpMAIMI0 O METOJUKE pacuera pasMepa
TaKOH ILJIaTHhI;

0) MaKCUMaJIbHBIA CPOK OXHJAHHMS B OYEpend NpH IMojade 3ampoca o
IIPEIOCTABIICHUN MYHHLUIIAIBHON YCIIyTH, YCIYyTH, IIPEIOCTaBISIEMOU
OpraHu3alyen, y4acTBYIOUIEH B NPEAOCTABICHUM MYHULMNAIBHOW YCIYTH, U IPH
IIOJIyYEHHUH PE3yJIbTAaTa MPEIOCTABICHUS TAKUX YCIIYT;

1) CPOK M TMOPSAAOK PETUCTPALMM 3ampoca 3asBUTENSI O MPEJOCTABICHHUU
MYHULIANIAIBHOW YCIYTH U YCIIyTH, IPEAOCTABIAEMON OPraHU3alueN, y4acTBYIOIIEH
B IIPEIOCTABICHUN MYHUIIMTIAIBHON YCIYTH, B TOM UKCIIE B AJIEKTPOHHOU (hopMme;

p) TpeOOBaHMS K MOMEUIEHUSM, B KOTOPBIX IPEIOCTABISAETCS MYHHUIUIAIbHAS
yCiyra, K 3ally OXWIAHUs, MECTaM Ul 3aIllOJHEHUs 3alpOCOB O IPEIOCTABICHUU
MYHUIIUNAIBHOW YCIyTH, THGOPMALIMOHHBIM CTEHAAaM ¢ o0pa3laMH MX 3arOoJHEHUs
U TIEpeYHEM JOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTABICHHUS  KaxIou
MYHUIIMNATBHOW YCIYTH, pa3MElIeHUI0 U O0(OPMIICHUIO BU3YaJIbHOM, TEKCTOBOW U
MYyJIbTUMEIUMHON MHOOpPMAIMU O MOPSAKE MPEIOCTaBICHUS TaKOW YCIYyTH, B TOM
yuciie K OOECMEYEHUIO0 JOCTYMHOCTH Ui WHBAIMJIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUHM C 3aKOHOAATEILCTBOM Poccurickon denepannv 0 COUAIBHON 3alUTE
WHBAJINUJIOB;

C) MOKa3aTelIu JOCTYIHOCTH M Ka4eCTBA MyHULMIIATbHOW YCIYTH, B TOM YHUCIIE
KOJIMYECTBO  B3aMMOJCWUCTBUU  3aABUTENSA € JOJDKHOCTHBIMM  JIMUAMHU  IIPH
IIPEAOCTABICHUN MYHHUIIMIIAIBHON YCIYTH U UX IPOJOJKUTENBHOCTD, BO3MOKHOCTD
NOJIy4eHHUs] HHPOPMALIMK O XOJAE NMPEJOCTABICHUS] MYHULUIAIbHON YCIyTd, B TOM
YHCJIE C UCIIOJIb30BAaHUEM MH(OPMAIITMOHHO-KOMMYHUKAILIMOHHBIX TEXHOJIOTHIA;

T) UHBIE TPEOOBAHMS K OCOOCHHOCTHU MPENOCTABIECHUS MyHUIIMTIIATBHOM YCIIYTH
B oJnekTpoHHoU Qopme. Ilpu omnpeneneHun 0COOEHHOCTEH MpeIOCTaBICHUS
MYHUIIMNIATBHOW YCIYyTd B 3JIEKTPOHHOM (POpME YKa3bIBalOTCA BHUJIbI DJIEKTPOHHOM
HOJNKCH, KOTOPbIE TOMYCKAIOTCSA K UCIOJIb30BAHUIO MPU 0OpAIIEHUH 32 MOJyYEeHUEM
MYHUIIUTIATBHOM YCIYTH, B TOM YHCJIE C YYETOM TMpaBa 3asgBUTENS - (PU3UUECKOTrO
JUL@  MUCIOJIB30BAaThb  IPOCTYK)  DJIEKTPOHHYKO  IIOAIKACH, B  COOTBETCTBHUU
¢ lIpaBunamu onpeneneHus BUAOB 3JIEKTPOHHOU IOIINCH, UCIIOJIb30BAaHUE KOTOPBIX
JIOTTYCKAeTCs MPHU OOpAIEHUH 32 TIOJyYEHUEM IOCYyAapCTBEHHBIX U MYHUIIMIAIBbHBIX
YCIYT, YTBEpKICHHbIMM noctaHoBiaeHueM [IpasurenscrBa Poccuiickon Penepanun
or 25 wutoHa 2012r1. Ne 634 «O BuAAX >SIEKTPOHHOW MOJIUCH, HCIIOJIb30BAHUE
KOTOpPBIX JIONyCKaeTcd MpuU OOpalleHHH 3a TMOJIYyYEHUEM TOCYyJapCTBEHHBIX
Y MyHULIMIAJIBHBIX YCIYT».

15. Paszmensl, kacarommuecss CcOCTaBa, IOCJIEIOBATEIIBHOCTY W CPOKOB
BBINIOJIHEHUS aIMUHUCTPATUBHBIX Mpolenyp (IeicTBuil), TpeOoBaHUN K MOPSIAKY MX
BBINIOJIHEHUS, B TOM 4YHUCJIE€ OCOOCHHOCTEH BBIMOJHEHUS AJMUHUCTPATUBHBIX
npouenyp (IeHCTBUM) B DIEKTPOHHOM ¢opMe COCTOST U3  MOJPa3eIioB,




COOTBETCTBYIOIIMX KOJWUYECTBY aJMUHHUCTPATUBHBIX MPOUEAYpP - JIOTHUYECKHU
000COOJICHHBIX  TIOCTEJOBATEIIBHOCTE  aJMUHUCTPATUBHBIX  JICWCTBHM  TPHU
NpEAOCTAaBICHUM  MYHULMNAIBHBIX YCIYyr W YCIYr, KOTOpPbIE  SIBIISIOTCS
HEOOXOJMMBIMU U 00S13aTENIbHBIMU JUIsI TIPEAOCTABICHUS MYHUIMIIAIBHOU YCIYTH,
UMEIOIIUX KOHEYHBIM pe3yJabTaT U BBIICISIEMBIX B paMKaxX MpeJoCTaBICHUS
MYHHUIMIIAJIBHON yCIyrd. B Hadame COOTBETCTBYIOLLETO pasleiia YKa3blBaeTCs
UCYEpIBIBAIOIINA  MepeyeHb  aIMUHUCTPATUBHBIX  Mpoueayp  (IeWcTBHi),
COJIEPKAIIUXCS B HEM.

B pasnmene, kxacaromeMcsi cocTaBa, IIOCJIEIOBATEIbHOCTH M CPOKOB
BBITIOJIHEHUS aIMUHUACTPATUBHBIX Mpoleayp (IeHCTBUIA), TpeOOBaHUN K MOPSAIKY UX
BBITIOJIHEHUS, B TOM 4YHCJE€ OCOOCHHOCTEH BBIMOJHEHUS aAJMUHUCTPATUBHBIX
nporeayp (IeUCcTBUI) B DJIGKTPOHHOM (opMe, OTAENIBHO YyKa3bIBaeTCsS IepeyYeHb
aAMUHUCTPATUBHBIX TMpoueayp (AeWCTBUN) TP MPEAOCTABICHUA MYHHIIMIATbHBIX
YCIIYT B 3JIEKTPOHHOU (hopme.

Pasnen, xacaromuiicss cocTaBa, MOCIJIEIOBATEIBHOCTH U CPOKOB BBIITOJIHEHUS
aJMUHUCTPATUBHBIX Tpolienyp (aeicTBuil), TpeOOBaHUM K MOPSIKY UX BBIOJIHEHUS,
B TOM YHCJIE OCOOEHHOCTEH BBINIOJIHEHHS] aIMUHUCTPATUBHBIX TPOLENYP (IEeHCTBHI)
B AJIEKTPOHHOM (hopMe, TOJIKEH COJIEPKATh B TOM YHUCIIE:

MOPSIZIOK ~ OCYIIECTBICHUS B DJIGKTPOHHOM ¢dopMe, B TOM  YHCIE
C UCIOJIb30BaHMeM ENMHOrO mopraja rocyJJapcCTBEHHBIX M MYHUIUMAIBHBIX YCIYT
(byHKIMiT), aIMUHUCTPATUBHBIX  mpouenyp (IeWcTBuUi) B COOTBETCTBUH
¢ monoxkeHusmu crate 10 denepanbHoro 3akoHa oT 27 uronst 2010 r. Ne 210-D3
«O0 opraHu3alyy NPeJOCTABICHHS TOCYIaPCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT»;

MOPSAJIOK UCTIPABIICHUS JIOMYIIEHHBIX OIMEYaTOK W OIMUOOK B BBIJIAHHBIX
B PE3YJIbTATE MPEIOCTABICHHS MyHUIIUITAIIBHON YCITyTH IOKYMEHTAaX.

16. Onucanue KaKI0H aAMUHHUCTPATHBHON npouexypsl
npeaycMaTpuBaer:

a) OCHOBaHUS JJIA Hayaja aIMUHUCTPATUBHOMN MPOLICTYPHI;

0) comep)aHue KaXa0ro aIMUHACTPATUBHOTO JICUCTBUS, BXOSIIETO B COCTaB
aJIMUHUCTPATUBHOU TPOIIECTYPHI, MPOAOKUTECIIBHOCTh U (M) MaKCUMAJIbHBIN CPOK
€T0 BBITTOJIHCHUS;

B) CBEJICHUS O JODKHOCTHOM JIUIIE, OTBETCTBEHHOM 3a BBHITIOJTHEHHE KaXKIIOTO
aJIMUHUCTPATUBHOTO  JIEUCTBUS, BXOJSIIETO B COCTaB  aJMHHHUCTPATUBHOU
npouenypbl. Eciii HopMaTHBHBIE TPABOBBIE aKThI, HEMTOCPEICTBEHHO PETYIUPYIOIINE
MPEIOCTABICHUE MYHUIIMIIAIBLHON YCIIYTH, COJAEPKAaT YKa3aHWEe Ha KOHKPETHYIO
JOJKHOCTh, OHA YKA3bIBACTCSA B TEKCTE PETIIAMEHTA,

T') KPUTEPUU TIPUHATHUS PEIICHU;

1) pe3yabTaT aJIMUHHCTPATUBHOW TPOIEAYPHl W TOPAIOK Tepenaydu
pe3ynbTaTta, KOTOPBIH MOKET COBHAJaTh C OCHOBAaHWUEM /Ui Hadalla BBITIOJHCHUS
CJIeTyIONIeH aAMUHUCTPATUBHOM MPOTICAYPHI;

e) cnoco0  Qukcanuu  pe3yjbTara  BBINOJHEHUS  aJIMUHUCTPATUBHOMU
MPOILIETyPhI, B TOM YHCJIE B 3JIEKTPOHHOU (hopMe, CoAeprKaluii ykazaHue Ha ¢opMmar
00513aTeJILHOT0 OTOOPaKEHUS aIMUHUCTPATUBHOMN MPOIICTYPHI.
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17. Pa3nen, kacaomuiicas ¢GopM KOHTPOJA 3a MNpPeAOCTABJICHHEM
MYHUIMIIAJIBHON YCJIYIH, COCTOMT M3 CIACAYIOLIUX OAPA3/1e/IOB:

a) MOPSAOK  OCYIIECTBJICHHMS] TEKYIIEro KOHTPOJds 3a COOJIIOJICHHEM H
WCIIOJIHEHHEM OTBETCTBEHHBIMHU JOJKHOCTHBIMU JIMIIAMU TOJIOKEHUM perjiaMeHTa u
WHBIX HOPMATUBHBIX IMpPaBOBbIX AaKTOB, YCTAaHABIMBAIOIIMX TpeOOBaHUS K
IIPEIOCTABICHUIO MYHULIUIIAJIBHOMN YCIYTH, a TAKXKE IPUHATHEM UMU PELICHUMN;

0) HOpAZOK M TEPUOJUYHOCTh OCYIIECTBICHHS IJIAHOBBIX M BHEIUIAHOBBIX
IIPOBEPOK IOJHOTHI M KadecTBa IPEAOCTABICHUS MyHUUUIAIBHOW YCIyTH, B TOM
qucie MOPSIOK U (GOpPMBI KOHTPOJIS 3a MOJHOTOM M KayecTBOM MPEIOCTaBIICHUS
MyHULUIIATBHOU YCIYTH;

B) OTBETCTBEHHOCTb  JIOJDKHOCTHBIX  JIMI[ OpraHa, MpeJ0CTaBIISOIIEro
MYHULUMOAIBHYIO YCIYTy, 3a pELIECHUs U JeWcTBUs (Oe3aeiCTBUE), MPUHUMAEMbIE
(ocy1iecTBIISIEMBIE) MU B XOJI€ IPEAOCTABIECHUS MyHUIUIIATIBHON YCIYTH;

T) IOJIOXKEHUs, XapakTepusylollue TpeOoBaHUs K MNOpAAKY U (dopmam
KOHTPOJISL 32 MPEAOCTAaBIEHUEM MYHUILIMIIAIILHON YCIYTH, B TOM YHUCJE CO CTOPOHBI
rpakJiaH, UX 0ObEIMHEHUN U OpraHU3alUiM.

18. Pa3pen, kacaommiics gocyaeOHOro (BHecyaeOHOro) mnoOpsAaAKAa
00:KaJIOBAHUSA pelieHuni " nencTBUA (0e3meiicTBMS) OPraHoB,
NPeA0CTABJIAIIINX MYHUIIUNAJIbHBIE YCIYIH, 2 TaK)Ke MX J0JKHOCTHBIX JIMIIL,
COCTOMT U3 CJeAYIIINX MOAPAa3aesa0B:

uHboOpMaIusl 711 3aWHTEPECOBAHHBIX JIMII 00 WX TMpaBe Ha J0CyleOHOe
(BHECYmeOHOE) 0OkaoBaHUe AeiCcTBUI (O0e3MeCTBUS) U (MITH) PEIICHUH, TPUHSITHIX
(OCYIIECTBIICHHBIX) B XOJI€ MPEAOCTABICHUS MYHULMNAIbHOW ycayru (paiee -
Kamooa);

OpraHbl MYHHUIIUIIAILHOW BJIACTH, OpraHW3AMM M YIIOJTHOMOYCHHBIC Ha
paccMOTpEHHUE JKaJI0ObI JINIA, KOTOPHIM MOKET OBITh HaIpaBjieHa yKajao0a 3asBHTEIS
B JI0Cy1IeOHOM (BHECY1I€OHOM) MOPSIIKE;

crocoObl MHMOPMUPOBAHMS 3asBUTENIEH O MOPSJIKE MOJAYM U PACCMOTPEHUS
’KauoObl, B TOM 4YHCIIe C MCHOJb30BaHHeM EjmHOro moprana rocyJapCTBEHHBIX U
MYHUITUTIATBHBIX YCIyT (QyHKINA);

MEepPeUYeHb HOPMATHBHBIX TMPABOBBIX AaKTOB, PETYJHUPYIONIUX MOPSIOK
nocyneOHoro (BHecyneOHOro) OoOKaJIOBaHHWS pPEIICHUN W JelcTBui (Oe31eicTBHSA)
opraHa, MpeOCTABIISIONIETO MYHHUIIUTAIBHYIO YCIYTy, a TaKKe €ro JOJDKHOCTHBIX
UL,

Nudopmarusi, ykazaHHas B JaHHOM pasfene, TMOJJICKHT 005S3aTeTbHOMY
pasMemnieHrnto Ha EawHOM mopTane TOCYMapCTBEHHBIX W MYHHUITUIANBHBIX YCIYT
(pyHkumit), o ueM yka3bIBaeTCs B TeKCTe periiameHta. OpraHbl, NpeaoCTaBISIONIIE
MYHHUITUTIATBHBIC YCIIYTH, 00CCTICUMBAIOT B YCTAHOBIICHHOM TOPSJIKE Pa3MEIICHHE U
aKTyalu3alliio CBEJICHUI B COOTBETCTBYIOIIEM pa3Jiesie peecTpa.

B cnydae ecnu B coorBercTBHM ¢ DenepanbHbIM 3ak0HOM «O 3amure mpas
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IOPUNYECKUX JIUIl U WHIUBUIYAITbHBIX TPEANPUHUMATENCH TpU OCYIIEeCTBICHUN
rOCyapCTBEHHOTO KOHTPOJIA (HAA30pa) U MyHHUITUIAIHHOTO KOHTPOJISH yCTAHOBIICH
WHOUM TOpSIOK (TMpoIeaypa) MoJadyd W pacCMOTPEHUS Kajno0, B pas3fenie JOHKHBI
COJEPKATHCS CIIEAYIOMINE TIOIPa3ACIbI:

uHopMaIus A 3aABUTENIS O €r0 TpaBe MoaaTh kaoly;

npeaMeT KanoObl;

OpraHbl MyHHUITAIIAJILHOM BIIACTH, OPTaHU3AIUH, TOKHOCTHBIC JIUIIA, KOTOPBIM
MOJKET OBbITh HampaBlieHa kano0a;

TIOPSZIOK MTOAAYN U PACCMOTPEHHUS JKaI00bL;

CPOKH pacCMOTPEHUS Kao0BbI,

pe3yibTaT paCCMOTPEHUS KaJIOObI;

NOpsAIOK MHMOPMUPOBAHUS 3aIBUTEIS O PE3yJIbTaTaX PACCMOTPEHUS KAJIOObI;

MOPSJIOK 00KaTOBAHUS PEIICHHUSI 110 KaI00€;

MIPaBO 3asIBUTENSI HA TOJMydeHHe WHGOPMAIMN U JOKYMEHTOB, HEOOXOIUMBIX
JUTsl 0OOCHOBAHUS M PACCMOTPEHUS KATOOBI;

CriocoObl MHMOPMUPOBAHKS 3aSBUTENICH O TOPSKE MOJAYH U PACCMOTPEHUS
Kano0BbI.



[Ipunoxenue Ne 2 K TOCTaHOBJIEHUIO
agMuHuUCcTpanuu Unonrckoro
MYHHUIMIAIBHOTO 00pa30BaHus
TaTuEeBCKOr0 MyHHLIMIIAIBHOTO paiioHa
capaToBCKOi obsactu
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MOPSINOK
NMPOBCACHUSA IKCIICPTU3BI IIPOCKTOB AIMUHUCTPATUBHLIX PErjiaMeHTOB
npeaoCTaBJdcHUA MYHUIINNIAJIBHBIX YCJIYI

1. Hacrosmmii Ilopsmoxk onpeaensieT NOPATOK IPOBEICHUS OKCIEPTU3BI
IIPOEKTa  aIMHHUCTPATUBHOIO pErJIaMEHTAa MPEIOCTABICHUS MYHULHANIAIBHOU
yciayrd  (manee - aJAMUHUCTPATUBHBIA PErJIAMEHT), MPOEKTa HOPMATHBHOIO
IIPAaBOBOIO  aKTa,  yTBEPXKIAIOWIETO0  HW3MEHEHUS B  paHee  W3JIaHHBIN
aJIMUHUCTPATUBHBIA pEryiaMeHT (Jajee - MPOeKT U3MEHEHU B aIMUHHUCTPATUBHBIN
periiaMeHTt), a TakXKe IPOEKTa HOPMATUBHOTO MPABOBOIO AaKTa, IPHU3HAIOLIETO
aJIMUHUCTPATUBHBIN pErjJaMeHT yTPAaTUBLIMM CHITY (Jlajiee - MMPOEKT akTa 00 OTMEHE
aJIMUHUCTPATUBHOIO pErjaMeHTa), pa3padoTaHHbIX agMuHHUCTpanueil Mponrckoro
MYHHULIMIIAJIBHOIO  OOpa3oBaHusi  TaTUIIEBCKOTO  MYHHUUMIAIBHOIO  pailoHa
CapatoBckoi 0051aCTH, Ha/I€JICHHBIMU B COOTBETCTBUU C (peliepaibHbIMH 3aKOHAMU
MOJHOMOYMSIMH T10 HUCIIOJIHEHUIO MYHHMIMIMAIbHBIX (PYHKIMHA MO MPEJOCTaBICHUIO
MYHUIIUIIAJIBHBIX YCIYT B YCTAHOBIEHHOU cepe NesTeIbHOCTH.

2. DkcrepTuza MPOBOJUTCA CEKTOPOM OPraHM3alMOHHOW, IPaBOBOM H
JOKYMEHTAlMOHHOW  palOThl  aAMUHUCTpaluu M JI0JIrcKOro MyHHMIIMIAIBHOIO
TatumeBckoro MyHuuunaibHoro paiiona CapaToBckoil o0nacTH, a Takke
npokypatypol TatuiieBckoro paiiona CapaToBcKoil 00J1acTu.

3. llpeameTom SKCOEPTU3Bl SBISETCA OLIEHKA COOTBETCTBUS ITPOEKTA
aAMUHUACTPATUBHOTO PEIIAMEHTA, IPOEKTa H3MEHEHWN B aJIMHHUCTPATUBHBIN
peraamMeHT (C y4eToM JEHCTBYIOIIEH peAakiuu aJIMUHUCTPATUBHOIO PETJIAMEHTA),
IIPOEKTa aKTa 00 OTMEHE aJIMUHHUCTPATUBHOIO perilaMeHTa
TpeOoBaHusAM DesrepabHOro 3akoHa «O0 OpraHu3alHH IIPEIOCTABICHUS
rOCYyApCTBEHHBIX U MyHUIMIAIBHBIX yCIyD» Wik PenepanbHoro 3akona «O 3ammure
opaB OPUAMYECKUX JIMLI W  WHAUBUAYAJIBHBIX IpPEANPUHUAMATENEH  MpHU
OCYUIECTBJIEHUM TOCYJAapCTBEHHOIO KOHTpPOJsl (HAA30pa) M MYHHULHUIAJIBHOTO
KOHTpPOJIsD», TPEOOBAaHUSAM HHBIX HOPMATHUBHBIX IPABOBBIX AKTOB, PErYJUPYIOIIMX
MOPSIAOK MPEIOCTABICHUSI COOTBETCTBYIOIIEW MYHHILMIAIBHOM YCIYTH A TaKKe
TpeOOBAHMSIM, MPEIBABIAEMbIM K YKa3aHHbIM IpoekTam [lpaBunamu pazpaboTKu U
YTBEPKIACHUS aIMUHUCTPATUBHBIX PETIAMEHTOB OCYILIECTBIICHUS TOCYJAPCTBEHHOTO
KOHTPOJIS (mamzopa) v [IpaBusiamMu pa3paboTKu u YTBEPKICHUS
aAMUHUCTPATUBHBIX PEIJIAMEHTOB INIPEJOCTABICHUS TOCYJAPCTBEHHBIX  YCIIYT,
YTBEPKACHHBIMU nocTaHoBieHueM IIpaBurenscrBa Poccuiickon dDepepauuu Ot




l6 mag 2011r1. Ne373 «O pa3paboTke U YTBEPKIACHHH aAJMUHUCTPATHBHBIX
pPErJIaMEHTOB ~ OCYILIECTBJEHUSI  TIOCYAapCTBEHHOIO  KOHTposisi  (Hax3opa) W
aJIMUHUCTPATUBHBIX PETJIAMEHTOB MPEAOCTABIEHUS IOCYIaPCTBEHHBIX YCIYI», B TOM
YUCJIE OLEHKAa ydeTa pe3yJbTaTOB HE3aBUCUMOM JKCIEPTU3bI, & TAKXKE HAIWYUSA U
aKTYaJIbHOCTH CBEJCHUM O COOTBETCTBYIOIIEH MYHULIMITAJILHON YCIIyTe.

4. B oTHOmIEHMN TPOEKTa aJAMUHUCTPATHBHOTO PETJIaMEHTa IMPENOCTaBICHUS
MYHUIMNATBHOW YCIIYI'H, MPOEKTAa M3MEHEHUW B AJMUHUCTPATHBHBIA pETrJIaMEHT
MPEJIOCTABICHUS MYHUIMIAIBHOM YCIyrd, a TakXe NpoeKkTa akTta o0 OTMeHe
aAMUHUCTPATUBHOTO PEIIAMEHTA MPENOCTABICHUS MYHUIHUIIAIBHON yCIyTH
MIPOBOJIUTCSL OLIEHKAa MX COOTBETCTBUS ToyiokeHUusiM dDenepanbHoro 3axkoHa «O0
OpraHu3ally IPEJOCTABICHUS TOCYAAPCTBEHHBIX M MYHULHUIAIBHBIX YCIyI» U
IPUHATBIX B COOTBETCTBMM C HUM HOPMATUBHBIX IPAaBOBBIX aKTOB. B TOM uwmcie
IIPOBEPSETCA:

a) COOTBETCTBHUE CTPYKTYpbl M COJEpKaHUS NPOEKTa aJIMHHHCTPATUBHOIO
periaMeHTa IpeaoCTaBICHNs MyHULUMITAJBHON YCIIYTH, a TAK)KE IMPOEKTAa N3MEHECHUN
B a/IMMHHCTPAaTUBHBIN pPErilaMeHT MpPEIOCTaBICHUS MyHULUIIAIBLHON YCIyTH, B TOM
yuclie CTaHaapTa MPeJOoCTaBIEHUS MYHULMIAIBHON YCIyrH, TpeOOBaHUSM,
npeabsaBisieMbiM K HUM DenepanbHbiM 3aKOHOM «O0 opraHu3aluK MPeI0CTaBICHUS
rOCyAapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT» U MPUHSITHIMUA B COOTBETCTBUU C HUM
HOPMATHUBHBIMU [TPABOBBIMU aKTAMU;

0) mMoJHOTa OMNHMCAHMS B TPOEKTe AAMUHUCTPATHUBHOTO  perjaMeHTa
MPEAOCTABICHUS MYHULUNAIBHOW YCIYTM, a TaKXKe IMPOEKTe U3MEHEHU B
aJMUHUCTPATUBHBIA PETJIaMEHT MPEJOCTABICHHUS] MYHULMIIAIBHON YCIYI'H MOpPsIKa
U YCIOBUH NPENOCTABICHUS MYHULUNAIBHOW YCIYrHM, KOTOPBIE YCTaHOBJICHBI
3aKOHOAATeILCTBOM Poccuiickon denepanuuy;

B) ONTUMU3ALMS MOPsAKA MPEAOCTABICHUS MYHHUIMIAIBHOW YCIYTHM, B TOM
YUCIe:

YIOPAIOYEHHE aIMUHUCTPATUBHBIX MPOLEAYD (IEHCTBHIA);

YCTpaHEHHE U30BITOYHBIX aJIMUHUCTPATUBHBIX NpoLEeayp (AeicTBU);

COKpalIEHNUE CpPOKa MPENOCTABICHUS MYHUIMIIAJBHOM YCIIYTH, a TaKXKE CpOKa
BBINIOJIHEHUS OTJIEIbHBIX aJMUHHUCTPATUBHBIX NpoUenyp (IeHCTBUIl) B pamMKax
MIPEAOCTABJIEHUS MYHHUIIUIIAJIBHON yCIIYTH;

peoCTaBJIeHNE MYHUIIMTIAIILHON YCIIYTH B 3JIEKTPOHHOU (popme;

MOJIy4eHHE JIOKYMEHTOB U UH(MOpPMAIMU, KOTOphle HEOOXOIUMBI IS
IIPENOCTABICHUS MYHMIMNAIBHONW YCIYTH, IIOCPEACTBOM MEKBEIOMCTBEHHOIO
MH(POPMAIIMOHHOTO B3aUMOICHCTBHUS.

5. Pa3paboTunK, OTBETCTBEHHBIN 32 yTBEPKICHNE MPOCKTA aIMUHUCTPATUBHOTO
perJaMeHTa roTOBAT U MPEICTABIIAIOT Ha 3KCIEPTU3Y BMECTE C YKa3aHHBIM IIPOEKTOM
NOSICHUTEIBHYIO 3alHCKy, B KOTOpOM mpHuBOIATCA HUHPoOpMaiusi 00 OCHOBHBIX
IIPEANOJIATAEMBIX YJIYUIICHUAX MPEIOCTABICHUS MyHULUIIAIIBHON yCIIYTH, CBEICHHUS
00 ydere peKkoMeHJaluil He3aBUCUMOM SKCIEPTU3BI.

6. B ciyuae, eciii OCHOBaHHMEM JUJIsl pa3paOOTKU MPOEKTa periiaMeHTa yCIyrH,
IIPOEKTa HOPMATHUBHOI'O MPABOBOIO aKTa O BHECEHHMM W3MEHEHH B PErJaMEHT
YCIIYTY, IPU3HAHUIO PETJIAMEHTOB YTPATUBIIMMU CHUILY SIBJISIETCS aKT IPOKYPOPCKOTO
pearupoBaHus, TO MPOEKT PErNIAMEHTA YCIYTM MPOEKT HOPMATUBHOTO IPABOBOIO



aKTa O BHECEHMHM WM3MEHEHUN B PErJaMEHT YCIyIW, O IPU3HAHUM PErJIaMEeHTa,
YTPaTUBIIMM CWJIYy HAIIPAaBISIETCS HA JKCHEPTHU3Y B CEKTOP OpPraHU3alMOHHOM,
OpaBOBOM M JOKYMEHTAlMOHHOW  paboThl  agMuHUCTpauuu  Mponrckoro
MyHUIMOAIBHOTO  00pa3oBaHusi  TaTUIIEBCKOIO  MYHHUIMOAIBHOIO  pailoHa
CaparoBckoii 00sacTu.

B cinywae eciu B mpouecce pa3pabOTKM MPOEKTa aJMUHUCTPATHUBHOIO
pErlaMeHTa, NPOEKTa M3MEHECHHU B aJMUHUCTPATUBHBIA PETJAMEHT BBISBISACTCS
BO3MO>KHOCTb ONTUMU3ALUN (oBBILIEHUS KauyecTBa) IPEAOCTABICHUS
MYHHULIMNIAJIBHOW  yCIIyTW (OCYIIECTBIECHUS MYHMIMIIAIBHOIO KOHTPOJS) IpHU
YCJIIOBHUHM COOTBETCTBYIOIIMX W3MEHEHUN HOPMATUBHBIX IMPABOBBIX AKTOB, MPOEKT
aJIMUHUCTPATUBHOIO pErjlaMeHTa JUOO0 MPOEKT W3MEHEHUH B aIMUHUCTPATHUBHBIM
pEerIaMEHT HaIlpaBiIAE€TCs HAa DKCIEPTU3Y B CEKTOpP OPraHU3alMOHHOM, MPABOBON U
JOKYMEHTAllMOHHON  paboThl agMUHUCTpauuu MIoarckoro MyHHMIMIAIBLHOTO
oOpa3oBaHUs.

7. B pamkax npoBEICHHS SKCIIEPTU3bI CIIENUAIACT CEKTOPA OPraHU3alMOHHON,
pPaBOBOM M JOKYMEHTALIMOHHOM pPaOOThl  aJIMHHHUCTPALlMA HANPABISAET IMPOEKT
aAMUHHACTPATUBHOTO PETJIAMEHTA HA AaHTUKOPPYILMOHHYIO U IPABOBYIO DKCIEPTU3Y .

8. 3akiIfoYeHue Ha NPOEKT aIMHHUCTPATUBHOIO PETJIAMEHTAa HaIpPaBIIAECTCS
CHEUATMCTOM CEKTOpa OPraHU3alMOHHOM, MPABOBOM M JOKYMEHTAIIMOHHON paboThI
aMUHUCTpaluu M1oAarckoro MyHHMIIMIAIBHOIO 00pa3oBaHusi B Cpok He Oonee 30
paboumx AHEW CO THS €ro MOJTYUYECHHUS.

9. IIpoeKT aAMMHHUCTPATUBHOIO perjiaMeHTa BO3Bpallaercs 0e3 3KCHEepTU3bl
CHEIUATNCTOM CEKTOpa OPraHU3alMOHHOM, PABOBOW M JOKYMEHTAIITMOHHON paboThI
aaMUHUCTpauuu M IoArckoro MyHUIMIANBHOIO 00pa3oBaHUS B Cilyyae, €cliu
HapylleH IIOpPSANOK IIPEACTABICHHUsS YKa3aHHBIX IIPOEKTOB HA  JKCIIEPTHU3Y,
PENYyCMOTPEHHBI HacTosiuuMK [IpaBuiiaMu, a Takxke B Ciydae OTCYTCTBUS
CBEJICHHUI O COOTBETCTBYIOIIEH MYHUIIMIIAIBHOMN YCIIYTe B PEECTPE rOCYIapCTBEHHBIX
M MYHUIUIAJIBHBIX YCIYT, MPENOCTaBIIEMBIX Ha Teppuropun HMuponrckoro
MYHUIMTIATBHOTO 00pa30BaHUs.

B cinywyae Bo3BpalleHHs NOpOEKTa aAMUHUCTPATUBHOIO perjameHTta 0e3
HKCIEPTU3bl HAPYLIEHUS JOKHBI OBITh YCTPAHEHBI, & COOTBETCTBYIOIIMI MPOEKT
aAMUHUACTPATUBHOTO pPErVIAMEHTA IIOBTOPHO IMPEACTABIEH Ha DJKCIEPTU3Y B
aZIMUHUCTpannio MIoarckoro MyHUIMNalibHOTO 00pa30BaHus.

10. Ilpm Hamuuumu B  3aKIIOYEHUM  aJMUHHCTpauuu  Mmosrckoro
MYHHUILIMIIAJIBHOTO  0Opa3oBaHMUsl 3aME€YaHUM M MPEeNJIOKEHUH Ha  IPOEKT
aJIMUHUCTPATUBHOIO PETJIAMEHTA, pa3pa0OTYMKU aJIMUHUCTPATUBHOIO PETJIAMEHTA,
OTBETCTBEHHBIE 3a YTBEP)KICHHE IIPOEKTAa aAMUHUCTPATUBHOTO PErJIaMEHTa,
00eCIeYnBaIOT YUET TAKUX 3aMEUaHUH U TPEJI0KESHU.

11. IloBTOpHOE HampaBiieHHE AOPAOOTAHHOTO MPOEKTa AJIMUHUCTPATUBHOTO
periaaMeHTa, IpOeKTa U3MEHEHU B aIMUHUCTPATUBHBIN PErIAMEHT, TPOEKTa akTa 00
OTMEHE AJIMUHUCTPATUBHOIO PETJIaMEHTa B CEKTOpP OpPraHU3allMOHHOM, IPAaBOBOU U
JOKYMEHTAIMOHHONW pabOoThI aAMUHHACTpauuu M ooJirckoro MyHHULIMNAIBHOTO
o0Opa30BaHus Ha 3aKI0YEHUE HE TpeOyeTcs.



