AIMUHUCTPALINA
NJIOJII'CKOI'O MYHUIIMTTAJIBHOI'O OBPA3OBAHMUS
TATHIIEBCKOI'O MYHUIIUTIIAJIBHOT O PAMIOHA
CAPATOBCKOM OBJIACTHU

IMOCTAHOBJEHUNE

06.11.2020 Ne 74

c.Unonra

OO0 yTBepKICHUH a[IMUHUCTPATUBHOTO PETJIAMEHTA MPEI0CTABICHUS
MyHUIUNIATbHOU yenyru «IIpuHarue pemenus o0 UCIOIb30BaHUU JIOHHOTO TPYHTAa,
W3BJICUEHHOTO TIPY MPOBEJCHUY JHOYTITYOUTEIBHBIX U IPYTUX PaO0T, CBI3aHHBIX C

M3MEHEHHUEM JTHA U OEpPEeTOB BOAHBIX 00BEKTOB Ha Tepputopuu Maonrckoro
MYHUITUTIATFHOTO 00pa3oBaHus TaTUIIIEBCKOTO MyHHUITUTIATFHOTO paiioHa
CaparoBckoil o0macTu»

B cootBercTBuu ¢ Bogueim koaekcoM Poccurickoit @enepaunu, OenepaibHbIM
3akoHOM oT 27.07.2010 Ne 210-d3 «OO6 opraHuzanv MpeaoCTaBICHUS
rOCYIapCTBEHHBIX U MYHUIIUNAIBHBIX YCIyT», [[ppukazoM MUHUCTEPCTBA MPUPOIHBIX
pecypcoB u akosoruu Poccuiickoit ®denmepammm ot 15.04.2020 Ne 220 «O6
yTBepkaeHuU Ilopsaka WCMONb30BaHUS JOHHOTO TPYHTA, W3BICUEHHOTO IIpHU
IIPOBEJCHUN JTHOYTIIYOUTEIbHBIX U APYTUX paboT, CBA3aHHBIX ¢ M3MCHEHUEM JIHA M
OeperoB BOJHBIX OOBEKTOB», HA OCHOBaHMH Y cTaBa MA0ATCKOTO MYyHHUIIUIIATBLHOTO
oOpazoBaHus TaTUIIEBCKOTO MyHHUIUIAIBLHOTO paiiona CapaToBckoii o0macTH,

MOCTAaHOBIIIO:

1.  VYrBepaurb aAMUHUCTPATHUBHBIM  pErJIaMEHT 10  NPEAOCTABICHUS
MyHULIUNTBHOW yeryru «lIpuHsiTie penieHusi o0 UCTOIL30BaHUU JIOHHOTO TPYHTA,
W3BJICYCHHOTO MPU MPOBEACHUU JTHOYTIIYOUTEIbHBIX U JPYTUX palboT, CBSI3aHHBIX C
W3MEHEHHEM JIHAa U OEperoB BOJIHBIX OOBEKTOB Ha TeppuTopuu HMpoarckoro
MYHULIUIAJIBHOTO ~ oOpa3oBaHus  TaTHIEBCKOIO  MYHHUIMOAIBHOTO  paiioHa
CapaToBckoit 00J1acTHY, COTJIACHO MPUITIOKEHUIO.

2. OOHapojoBaTh HACTOSIIEE TOCTAHOBJICHUE B MeECTaXx OOHApOJIOBaHUS
MYHHUITUTIAJIBHBIX MPABOBBIX aKTOB.

['maBa MyHHUIIMTIATBHOTO 0Opa30BaHUS J.A. Kucenes



[Ipunoxenue
K [IOCTaHOBJICHUIO
agMuHUCTpanuu M monrckoro
MYHHUIUTIIATBHOTO 00pa30oBaHus
TaTuneBckoro MyHUIIMIAIBLHOTO
paiiona CapaToBCKO 001acTH
ot 06.11.2020 Ne 74

AJIMUHUCTPATUBHBINA PETIIAMEHT
MPEeI0CTaBICHUSI MyHUIIMTIATbHOU yenyru «IIpuHarue penieHus: 00 uCnoyib30BaHUU
JIOHHOT'O TPYHTA, U3BJICUEHHOTO TIPH MPOBEJACHUH THOYTITYOUTENBHBIX U JPYTUX
paboT, CBA3aHHBIX C U3BMEHEHHUEM JIHA U OEPEeTOB BOJAHBIX OOBEKTOB HA TEPPUTOPUH
N nonrckoro MyHUIIUMNaILHOTO 00pa3oBaHus TaTUIIIEBCKOTO MYHHUIIATIATLHOTO
paiiona CapaToBCKOIi 001acTu

1. O01mue moIoKeHus

1.1. IIpeamer perynupoBaHusl.
AJIMUHUCTPATUBHBIA PErNIAMEHT MO MPEIOCTABICHUID MYHULHMNAIBHON YCIyTH
«IIpunarue pemeHuss 00 HCMOIB30BAHUM JOHHOTO TPYHTA, H3BICYCHHOTO IIPHU
MPOBEICHUH JTHOYTIYyOUTEIBHBIX U JPYTHUX padOT, CBSI3aHHBIX C M3MEHEHUEM JIHA U
OeperoB BOJHBIX OOBEKTOB Ha TeppuTopur MAOATCKOTO MYHHIIMIAIBHOTO
oOpa3zoBaHus TaTHILEBCKOrO0 MyHULHMIAIBLHOrO pailoHa CapaTOBCKOM o00iacTu»
(manee — aIMUHUCTPATUBHBINA PErJIaMEHT) pa3pad0TaH B IIEJISIX MOBBIIICHUSI Ka4eCTBa
MPEOCTABICHUS MYHUIIMTAIBHON YCIyTH, cO3AaHus KOMGOPTHBIX YCJIOBUH IJis
bU3UYECKNX W IOPUJIUYECKUX JIMIl W OMNPEAeNseT IOCIe0BATeIbHOCTh U CPOKHU
JnedcTBUi  (aIMUHUCTpPATUBHBIE  MpONEAypbl) AaMuHuCTpanuu  Mponrckoro
MyHUIIMNATBHOTO  00pa3oBaHust  TaTUIIEBCKOrO  MYHHUIIMNAIBHOrO  paifoHa
CapaToBcKko# 00JaCTH U €€ JIOJKHOCTHBIX JIMII.

1.2. Kpyr 3aaButeneit

3a mojgyYyeHneM MYHUIIMIAIBLHON YCIyTH MOTYT OOpaTUTHCS YIIOJHOMOYECHHBIN
OpraH UCIOJHUTEIHHOM BiacTu CapaToBCKOW 00siacTu B cepe BOAHBIX OTHOIIECHUH,
SBIISTIOIIMICS 3aKa34MKOM TPOBEJACHUS JTHOYTIYyOUTENBHBIX W JPYTrux pador,
CBSI3aHHBIX C M3MEHEHHWEM JHAa W OEperoB BOJHBIX OOBEKTOB, JMOO (pu3myeckoe,
IOPUINYECKOE JIMLO, OCYIIECTBISIONIEE IPOBEAEHUE COOTBETCTBYIOIIMX BHJIOB
paboT, b0 X MPE/ICTABUTENH, ACHCTBYIONINE B CUITY MOJHOMOYMIN, OCHOBAaHHBIX Ha
JIOBEPEHHOCTHU WUJIM MHBIX 3aKOHHBIX OCHOBAHUSX (J1ajiee - 3asiBUTEIIN).

2. Ctanaapr npeaocTraBjieHUss MYHMIMNIAJBHON yCIyru

2.1. HaumenoBanwe MyHUIUNaAbHOW ycimyru - llpuHsaTue pemenus 06
WCIIOJIb30BAHUHU JIOHHOTO TrPYHTA, U3BJICYCHHOTO pu MIPOBEICHU U
JTHOYTTYOUTENbHBIX W APYTUX padoOT, CBA3AHHBIX C M3MEHEHUEM JIHA U OEeperos



BOJHBIX OOBEKTOB Ha TEPPUTOPUU MIONTCKOro MyHHUIMIAIBHOIO O0pa3OBaHUs
TaTumeBckoro MyHUIMNaabHOTO paioHa CapaToBCKO# 00IacTH

2.2. MyHununanpHas yciyra IpefocTaBiIseTCs aaMUHUCTpauuen Mponrckoro
MyHUIMOAIBHOTO  00pa3oBaHusi  TaTUIIEBCKOIO  MYHHUIMOAIBHOIO  pailoHa
CaparoBckoit obsacTu (J1anee — aIMUHUCTPAIUS, YIIOJTHOMOUYCHHBIN OpTaH).

2.2.1. AnMuHHCTpaMsl OPTaHU3yeT MPEIOCTABICHUE MYHULMIIAIBHOW YCIyTH
Ha Oaze MO®DIl[ nHa Tepputopun WMAoATCKOro MYyHHUITUNIATBLHOIO OOpa30BaHUS
TaTuieBcKoro MyHUIMNaILHOTO paiioHa CapaToBcKoOi 00s1acTH

2.2.2. Anvunuctparmusa, MOPI[, Ha 06aze KOTOPOro OPraHU30BaHO
MPEIOCTaBICHUE MYHUIIMIIAIILHON YCIYTd, HE BIIpaBe TpeOoBaTh OT 3asBUTENS
OCYILIECTBJIICHUSI JCHCTBHM, B TOM 4YHCIIE COTIJIACOBAaHUM, HEOOXOIUMBIX IS
NOJyYeHUS MYHUIUNAIBbHON YyCIyTM M CBA3aHHBIX C OOpalleHHWeM B HHbIE
rOCyJapCTBEHHBIE OPraHbl (OpraHbl MECTHOIO CaMOYIPABIIEHUS), OpraHu3aluu, 3a
VCKIIFOYEHUEM TIOJIyYEHUs YCIyI, BKJIIOYEHHBIX B IIEPEYEHb YCIYI, KOTOpPBIE
ABJIAIOTCS. HEOOXOAUMBIMH U 00513aTEIbHBIMU JJI IPEIOCTABICHUS MyHULUIIAIbHBIX
YCIIYT.

2.3. KoHeYHBIM pe3yJbTaTOM IPEJOCTABICHHUS MYHULUIAIBHOW YCIYTH
ABIIAETCS  BblJaua (HalpaBJICHUE) 3asBUTENI0  pe3yjibTaTa MpeJaoCTaBICHUs
MYHULMUIIAIIBHON YCIIYTH.

Pe3ynbTaTom npenocTaBieHUs MyHULIMIAIBHON YCIIYTH SIBISIETCS:

- Pemienne 06 ucnoab30BaHUM JOHHOTO TPYHTA, U3BJICUEHHOTO MTPHU MPOBEICHUN
JTHOYTJTyOUTENbHBIX U JPYrMX paloT, CBSA3aHHBIX C HM3MEHEHUEM JHA U Oeperos
BOJHBIX OOBEKTOB B (OpME TIOCTAHOBJIEHUS aJMUHUCTpauuu Mponrckoro
MYHHULIMNIAIBHOIO  OOpa3oBaHusi  TaTUIIEBCKOTO  MYHUUMIAIBHOIO  paiioHa
CapatoBckoi 00y1acTH - OTKa3 B MPEIOCTABICHUN MYHUIIMIIAIBHON yCIyru B opme
NMCbMa aIMUHUCTPALIIH.

2.4. Cpok npenocTaBieHuss MyHUIIMIAIBHON YCIYyTy HE JOJDKEH MpeBbIaTh 15
pabouux JHEW CO JHS PErUCTPALMM 3asBJICHUS O MPEIOCTaBICHUU MYHHUIMIAIbHON
YCIYTM M HHBIX JIOKYMEHTOB, YKAa3aHHbBIX B IIyHKTE€ 2.6 HAaCTOAIIETO
aMUHHACTPATUBHOTO periiaMeHTa. Cpoxu MIPOXOKIAEHUS OTJEJIBHBIX
aAMUHUACTPATUBHBIX NPOLEAYP U CPOKM BBINOJHEHHUS JEWCTBUM OTIAEIbHBIMU
JOJDKHOCTHBIMH JIMIIAMU YKa3aHbl B pasfesie 3 HACTOSIIETO aJIMHHUCTPATUBHOIO
periameHTa.

2.5. AnmuHucTpanusi obecreunBaeT pa3MENIeHUE W aKTyaJu3alUio TMepeydHs
HOPMAaTHUBHBIX MPABOBBIX AKTOB, PETYJIMPYIOLIUX MPEAOCTABICHUE MyHULUIIAIBHON
yCIIyTH, Ha CBOEM OQUIMAIbHOM CaiTe, a TaKke B COOTBETCTBYIOILLIEM pa3ielie
benepaibHOTO peecTpa.

2.6. HcuepnbiBaroluii — mepedyeHb  JOKYMEHTOB, HEOOXOAMMBIX  JUIs
IIPEAOCTABICHUS MYHHUIIMIIAJIbHON YCIIYTH.

2.6.1. HcuepnblBalolMii  MEpPEYeHb JOKYMEHTOB, HEOOXOAUMBIX B
COOTBETCTBHM C 3aKOHOJATEJIbHBIMM WJIM WHBIMHU HOPMATHBHO-IIPABOBBIMH aKTaMU
JUIS. TPEAOCTABIEHUS MYHHULIMNAIBHOM YCIYyIH, HOMIEKAIIUX MPEACTABICHUIO
3asIBUTEIIEM

3asBJIEHUE O PACCMOTPEHUHU BO3MOKHOCTH MCIIOJIb30BaHUs JJOHHOTO TPYHTA sl
oOecrieyeHus: MYHMIMNAIbHBIX HYXJ WIM €ro HCIOJb30BaHUS B HHTEpecax



3asBuTest mo ¢Gopme coriacHo npuiaoxkenuto Ne 1 k Tlopsiaky wucmoiab30BaHUs
JIOHHOTO TPYHTa, W3BJICUEHHOI'O MpPU MPOBEIECHUU ITHOYTIYyOUTENBHBIX M JPYTHX
paboT, CBSI3aHHBIX C U3MEHEHUEM JTHA U OEpPEroB BOJHBIX OOBEKTOB, YTBEPKIECHHOMY
npukazoM Munnpupoasl Poccun ot 15.04.2020 N 220 (nanee - Ilopsaok).

K 3asBnenuto npunaratoTcs:

- 3aKIIOYECHHE TeppUTOpUaNbHOro opraa DenepanbHOro areHICTBa 110
HEAPOMNOIb30BaHUI 00 OTCYTCTBUM TBEPIBbIX IOJIE3HBIX MCKONAEMBbIX, HE
OTHOCSILIUXCSL K OOIIepacHpOCTPaHEHHBIM MOJE3HBIM HMCKOMAEMbIM, IO (opMme
coryiacHo npuioxenuto 2 x Ilopsaky;

- 3aKJIOYEHUE TEPPUTOPHAIBHOrO opraHa denepaJibHOrO areHTCTBAa BOJHBIX
pecypcoB 00 OCHOBAaHMAX TNPOBEACHUS THOYIIIyOUTENIbHBIX M JPYrux pador,
CBSI3aHHBIX C U3MEHEHUEM JIHA U OE€pEroB BOAHBIX OOBEKTOB, B PE3YIbTATE KOTOPBIX
MOJIy4Y€H JIOHHBIA IPYHT, 10 opMe coriaacHo npuioxkeHuro 3 k [lopsaaxy.

2.6.2. HcuepnblBalomMii  MepeyeHb  JOKYMEHTOB, HEOOXOAUMBIX B
COOTBETCTBMM C HOpPMAaTHBHBIMU TPABOBBIMU aKTaMu Uil TPEIOCTaBICHUS
MYHUIIMNAIBHOW YCIYTH, KOTOPbIE HAXOJATCS B PACHOPSIKEHUU TOCYJapCTBEHHBIX
OpraHoB, OPraHOB MECTHOI'O CaMOYIPABJICHHMS M HHBIX OPraHOB, M MOJIEKAIIUX
IIPEJICTABIICHUIO B PAMKAaX MEKBEJOMCTBEHHOI'O B3aUMOICHCTBU:

- Beinucka u3 EI'PIOJI niis ropuanyueckux Juil.

2.6.3. Konmun OKYMEHTOB JOJKHBI OBITH 3aBEPCHBI IOINUCHIO 3asIBUTEIS C
yKazaHueM (GaMWIMM ¥ WHULOUANIOB (OTYECTBO B HHUIMANAX - MpPU HATUYUH)
3asBUTENS, a TaKXK€ JaThl 3asBiI€HUA. JIMCTBI, COCTaBISAIOIIME KOIHIO OJHOTO
JOKYMEHTA, JOJIKHBI ObITh MPOHYMEPOBAHbI M IMPOLINUTHI C yKa3aHUEM KOJIMYECTBA
IPOILIUTHIX JUCTOB.

2.6.4. Ilpm mojmaye 3asBJICHHMS W TPUJIATa€MbIX K HEMY JOKYMEHTOB JIMYHO
3asiBUTEIIEM COTPYAHUKY aJAMUHUCTpPALIMH, MPEAbSBISIETCS JOKYMEHT,
YAOCTOBEPSIIONIUA ~ JTUYHOCTh  (U3MYecKoro Juma (ero  mpeacTaBUTENs),
MPEACTaBUTEN HOPUAMYECKOTO JIMIA, JOKYMEHT, MOATBEPKIAIOIIUNA MOJTHOMOYUS
npeacTaBuTeNs (PU3MYECKOTO WM IOPUAMYECKOro juna (Mpu mojade 3asBICHUS
npencrasuteneM). Cekperapb KOMHMCCHM H3TOTaBIMBAET KOIMIO JIOKYMEHTA,
YIOCTOBEPSIOLIEr0  JIMYHOCTh  (u3nmyeckoro juma (ero  NpeacTaBUTENS),
IIPEICTABUTEIS FOPUANYECKOTO JIMIA, JOKYMEHTA, NOATBEPKAAOLIETO MOJIHOMOYHS
npeacTaBuTeNss (U3NYECKOTO WM IOPUAMYECKOro Jjuua (Ipu mHojade 3asBiICHUS
IIPEICTABUTENIEM), U BO3BPALIAET YKa3aHHBIE JOKYMEHTHI.

2.6.5. AnMuHHCTpaIus He BIIpaBe TPeOOBATH OT 3asBUTEIIA:

1) npencraBneHus JOKYMEHTOB U MH(POPMALUU WA OCYIIECTBICHUS IEHCTBUM,
MPEICTABICHUE WM OCYLIECTBIEHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATHUBHBIMU
IIPaBOBBIMM AKTaMH, PETYJHPYIOIIMMUA OTHOIICHUS, BO3HHMKAIOIIME B CBSI3H C
MPEIOCTAaBICHUEM MYHUIIUNIAIBHON YCIIyTH;

2) npeAcCTaBICHHs JOKYMEHTOB U MH(OpMAIMK, B TOM YKCIIE TOATBEPHKAAIOIIUX
BHECEHHE 3asiBUTEJIEM IUJIaThl 32 MPEIOCTaBICHUE MYHULIUIIAIBLHON YCIYTH, KOTOPbIE
HaxXoJsTCsl B pPacHOpPSIKEHUM  OpraHOB  MECTHOIO — CaMOYIpaBJI€HUs  JMOO
IIOJIBEIOMCTBEHHBIX ~ OpraHaM  MECTHOIO  CAaMOYIIpaBJIECHUS  OpraHU3allui,
Y4aCTBYIOIIMX B IIPEIOCTaBICHUN IPEyCMOTPEHHBIX YacThiO |
cratbu 1 denepanpHoro 3akoHa ot 27 uronsg 2010 . N 210-d3 "O6 opranm3anuu



IIPEIOCTABIEHUS TOCYJAPCTBEHHBIX M MYHHMIMOAIBHBIX YCIyT"' MYyHULHUIAIbHBIX
yCIyTr, B COOTBETCTBMM C HOPMATHBHBIMH NIPAaBOBbIMU akTamu Poccuiickon
denepanuy, HOPMATHBHBIMM MpaBOBbIMH  akTamMu CaparoBcKol  o0OnacTty,
MYHUIMIATbHBIMU TPABOBBIMU aKTAMH, 38 UCKIOYEHUEM JOKYMEHTOB, BKIOUEHHBIX
B ONpeAeNIeHHbIN YacThio 6 ctateu 7 denepanbHoro 3akoHa or 27 wurona 2010 r.
N 210-®3 "OO0 opranu3anuu NpeaoCTaBICHHs TOCYAapPCTBEHHBIX U MYHUIIMITATIbHBIX
yciayr" TepedyeHb JIOKYMEHTOB. 3asBHUTENb BIpPaBe MPEJACTaBUTh YyKa3aHHbIC
JIOKYMEHTBI U UH(OPMAIIUIO B OpraHbl, MPEIOCTABISIONIME MYHUIIUTIATbHBIE YCITYTH,
110 COOCTBEHHOM MHUILIMATHUBE;

3) ocylecTBieHUs AEUCTBUN, B TOM UHUCIE COIVIACOBAHUM, HEOOXOAUMBIX IS
[OJlyYeHUS MYHMIMIAJIbHBIX YCIYT U CBS3aHHBIX C OOpalieHMeM B HHbIE
rOCyJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOTI'O CaMOYINPAaBIICHUsA, OpPraHu3alvH, 3a
UCKJIIOYCHHEM TIOJyYeHHUs YCIAYyr M TMOJy4YeHHUs JOKYMEHTOB M HH(OpMalUH,
IPENOCTABISEMBIX B pE3YyJbTaTe€ NPENOCTABICHUS TaKUX YCIyr, BKIOYEHHBIX B
MIEpEYHH, YKa3aHHbIC B 4acTu 1 cratbu 9 @enepanbHoro 3axkoHa ot 27 utong 2010 r.
N 210-®3 "OO0 opranu3anuu NpegoCTaBICHHs TOCYAAPCTBEHHBIX U MYHULIUITAJIbHBIX
yemyr";

4) npeacTaBieHHS JOKYMEHTOB U HMHGOpMAIMH, OTCYTCTBHE U  (WJIM)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCH MPU NEPBOHAUATIHLHOM OTKA3€ B MPUEME
JIOKYMEHTOB, HEOOXOIUMBIX IS TIPEIOCTaBICHUS! MyHULIMIIAIBLHON yCIIyTrH, JIMOO B
IIPENOCTABICHUN MYHUIIMNIAIBHON YCIIYTH, 32 UCKIOYEHUEM CIIEIYIOIIUX CIIy4acB:

a) M3MEHeHue TpeOOBaHMI HOPMATHBHBIX IIPABOBBIX AaKTOB, KacCarOLIUXCA
IIPEIOCTABICHUS MYHULHIIAJBHON yCIyI'M, TMOCIE IEPBOHAYAJIBHOM IOAAYU
3asIBJICHMS O IIPEAOCTABICHUN MyHULIMIIATBHON YCIIYTH;

0) HanMuue omMOOK B 3asBJICHUH O MPEIOCTABICHUN MYHUIIUIIAIbHON YCIIYTU U
JOKYMEHTaX, IOJAHHBIX 3asBHUTEJIEM IIOCJIE IEPBOHAYAIBHOIO OTKa3a B IMpUEME
JOKYMEHTOB, HEOOXOIUMBIX JJI NPEIOCTaBICHUS MYHULUIIAJbHON yCIIyTrH, JIUOO B
NPEIOCTABIEHUN MYHHMIMNAIBHONW YCIYTM W HE BKJIOYEHHBIX B IPEACTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) UCTE€YEHHUE CPOKA IEUCTBUS JOKYMEHTOB WM U3MEHEHUE MH(OpMAIUHU TIOCIie
NEepPBOHAYAJIBLHOTO  OTKaza B  NpHUEME  JOKYMEHTOB, HEOOXOAUMBIX  JJIs
MPEIOCTABICHUSI MyHUIIMIIATBLHON YCIyTH, TM00 B MPEJOCTABICHUH MYHUIIMITAIbHON
YCIIyTH;

I) BBIABJICHUE JOKYMEHTaJIbHO TOATBEPKICHHOTO (akra (IPU3HAKOB)
OIIMOOYHOTO WJIM MPOTUBOIPABHOTO ACHCTBUS (0€31€MCTBUS) TOJKHOCTHOTO JIUIA
opra’a, IpeJOCTABISIIONIETO  MYHUIMNAIBHYIO  YCIYry,  MYHHLHIIAJIBHOTO
ciyxarniero, paborauka M®II, paboTHuKa opraHu3amuu, MPeIyCMOTPEHHON YaCThIO
1.1 crateu 16 ®@eaepansHoro 3akoHa or 27 wutons 2010r. N 210-d3 "O6
OpraHu3alyy NPEIOCTaBICHUS TOCYJIAPCTBEHHBIX M MYHHULHMIIAJIBHBIX YCIyr", Mmpu
NEPBOHAYAILHOM OTKa3€ B PUEME JOKYMEHTOB, HEOOXOIUMBIX JJIsl TPEAOCTABICHUS
MYHULUOAIBHOW YCIyTH, MO0 B MPEJOCTABICHUH MyHUIUMNIAIBHOW YCIYyTH, O YEM B
NUCbMEHHOM BHUJE 3a TMOAMNMCHIO PYKOBOJUTENS OpraHa, MNpeJOCTABISIIOLIETO
MYHUIMIIAJIBHYIO YCIyry, pykoBoautens MOL[ mpu mnepBoHayaabHOM OTKase B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JJI MPEAOCTABICHUS] MYHULIUITAIbHON YCITyTH,
a1u00 PYKOBOAMTENS OpraHu3alud, IpeaycMOTpeHHoW uyacTeio 1.1 crateu 16



denepabHOoro 3akona ot 27 wmioas 2010r. N 210-®3 "O6 opraHm3anuu
NPENOCTABIEHUSI TOCYJApCTBEHHBIX W MYHHULMIAJIBHBIX YCIOyr", YyBEIOMISETCS
3asBUTENb, a TAKXKE MPUHOCITCS U3BUHEHHS 32 IOCTABJICHHBIE HEY100CTBA.

2.7. NcuepnipiBaronuil nepeyeHb OCHOBAHMM I OTKAa3a B IPUEME JOKYMEHTOB.

1) 3asBiaeHME M NPUIOKEHHBIE K HEMY JOKYMEHTbl HE COOTBETCTBYIOT
TpeOOBAHUSIM, YCTAHOBJICHHBIM IYHKTOM 2.6 HACTOSIIEro aJIMHHHCTPATUBHOIO
pErjiaMeHTa;

2) TEKCT 3asBJICHUS O MPEJAOCTABICHUN MYHUIMIIAIBLHON YCIyTry HE MOJAJIaeTCs
IIPOYTEHHUIO;

3) K 3adBJCHMIO HE TMPWIOKEHB JOKYMEHTBI, HEOOXOIMUMBbIE TSt
IIPENOCTABICHUS MYHUIMNAIBHONW YCIyTH, YKa3aHHbIE B aJMHHUCTPAaTHBHOM
periaamMeHTe, NpeoCTaBIeHHEe KOTOPBIX SABISETCS O0s3aTENbHBIM Ul 3asBUTENCH B
COOTBETCTBUM C YKa3aHHBIM IMPHJIOKEHUEM, JUOO MPHIIOKEHbI KOMUU JOKYMEHTOB,
KOTOPBIE JIOJ>KHBI OBITh TPUIIOKEHBI B OPUTHHAJIAX.

2.8. HcuepnsIBaromuii nepeyeHb OCHOBAaHUM U1 IPUOCTAHOBJIEHUS WJIN OTKA3a
B [IPE0CTABIEHUN MyHULIMIIATIBHON YCIyTH

2.8.1. OcHOBaHMHI JIsI NPHUOCTAHOBJIECHUS MPEAOCTABICHUS MYHULMIIAIBHON
YCIIyTH 3aKoHOAaTesIbcTBOM Poccuiickont denepaninuu He IPeLyCMOTPEHO.

2.8.2. HcuepnpiBalolnii NepeyeHb OCHOBAHMWM ISl OTKa3a B IMPEIOCTABICHUU
MYHUIUNIATBHOU YCITYTH:

1) oOpamienuie ¢ 3ampocoM O MPEAOCTABICHUU MYHHUIIMMAIBHOW YCIYTH JIMIIA,
HE MMEIOIIETO MpaBa 00pallaThCs C 3agBICHUEM O MPEJOCTABICHUH MYHUIIMITATILHON
YCIIYT'Y 1 (MJIM) HE HMEIOIIETo IpaBa Ha MOJIYyYEHUE MyHUIMIAIBHON yCIIyTH;

2) HEIOCTOBEPHOCTh CBEJICHUH, COJEp)KalIUXCi B 3asBICHUU WU B
NPWIOKEHHBIX K HEMY 3asBUTEJIEM JOKYMEHTAX;

3) B chydae eciM, TEKCT 3asBJICHUS HE TMOJJAETCAd MPOYTeHUto (mpu
HaIlpaBJICHUU 3asBJICHUS U IPUIIAra€MbIX JTOKYMEHTOB IOYTOBOM CBS3bIO).

[Ipu 3TOM 3asgBUTENIO HamNpaBigeTcss HHPOpMalUUsg O TOM, 4YTO OTBET Ha
3asBleHHME He OyJIeT JaH M0 YyKa3aHHbIM NpPUYMHAM, €CIU €ro QaMuiaus
(HauMEeHOBaHME) U TIOYTOBBIN aJIPeC MOAIAIOTCS MPOUYTEHUIO;

4) B cinydae eciu, 3asBJI€HUE COJEPKHUT BOMPOCHI, HE MOMANAJAIOIINE IOA
JefcTBre AJIMUHUCTPATUBHOTO PETJaMEeHTa.

2.9. MyHunmnaibHas yciayra npe1ocTaBisieTcsi OecriaTHo.

2.10. MakcumanbpHbIi CPOK OKHJIAHHS B OYEpEIU IPH Mojayve JOKYMEHTOB U
IIPU TOJYYEHHH pe3yJpTaTa IPENOCTABICHUS MYHULUIIAIBHON YCIYTH COCTaBISET
15 MuHyT.

2.11. MakcumanbHbIil CpPOK pErucTpaluy 3asBiI€HUS O MPEJOCTaBICHUU
MYHULUIATBHON YCIIYTH:

1) mpu HanpaBieHMM 3asBJICHUS WU IPUIAraeMblX JTOKYMEHTOB IOCPEICTBOM
MOYTOBOTO OTIHpPABJIECHUS WM B DJJIEKTPOHHOM BHje uepe3 EmuHblii mnoprtan
rOCYyJapCTBEHHBIX U MYHUIIMNAIbHBIX ycIyT (hyHkumil) (nanee - [lopran), a Takxe
yepe3 MHOTO(YHKIIMOHAIBHBIC LICHTPHI - 3 (TpU) KaJICHIAPHBIX JTIHS;

2) mpu JIMYHOM OOpAIlleHUU 3asBUTENS - B NPUCYTCTBUU 3aiABUTENSI B JI€Hb
oOpallleHHs] MaKCUMaJIbHBIN CPOK HE JTOJIKEH MPEBBIATh 15 MUHYT.

2.12. TpeOGoBaHuss K TMOMEHICHUSM, B KOTOPBIX MPEAOCTaBIAETCS



MyHULIMNAIbHASL YCIyTa, K 3ally OXHUJAHUS, MECTaM JUIsl 3allOJIHEHUS 3alpoCcOB O
MPEIOCTABICHUN MYyHUITUTIATBHON YCIIYTH, THGOPMAIIMOHHBIM CTEHAAM C o0pa3iaMu
WX 3alOJIHEHUS U MEPEYHEM JIOKYMEHTOB, HEOOXOJMMBIX MJISI MPEJOCTaBICHUS
KOKJIOW MYHUIMNAIBHON YCIYyrd, pa3MEIIeHUI0 U O()OpPMIICHUIO BU3yaIbHOM,
TEKCTOBOM WU MYJbTUMEIUHHON WH(OpPMALMU O TOPAJIKE NPEIOCTaBICHUS TaKOU
YCIYTHd, B TOM 4YHCJ€ K OOECIEUECHHIO JTOCTYMHOCTH JJIsi WHBAJIHUIOB YKa3aHHBIX
OOBEKTOB B COOTBETCTBMM C 3aKOHOJATeIhCTBOM Poccuiickoit ®enepanuu o
COIIMAJILHOM 3aIllMTE NHBAJIUJIOB.

2.12.1. Uudopmarus o rpaduxe (pexxume) paboThl yIOJHOMOYEHHOTO OpraHa
pa3meniaeTcs IpU BXOJE B 3JaHHE, B KOTOPOM OHO OCYIIECTBIISIET CBOIO
JIEATENIbHOCTh, HA BUJHOM MECTE.

3naHue, B KOTOPOM MPEAOCTABIACTCS MYHHIIMMAIbHAS YCIyTa, TOJKHO OBITH
000OpyZIOBaHO OTJEIBHBIM BXOJOM I CBOOOJAHOTO JOCTyHa 3asBUTENECH B
MTOMEIIICHUE.

Bxon B 3manme ngomkeH ObITh 000pyAoOBaH WHGOPMAIMOHHON TaOIMUYKOMN
(BbIBECKOI), coaepkaiied  uHbOpManuioo 00  YINOJHOMOYEHHOM  OpTraHe,
OCYILECTBJISIFOIEM MPEAOCTABICHUE MYHUIIUIIATBLHON YCIYyTH, a TakXe 000pyJA0BaH
yAOOHOW JIECTHHIIEH ¢ MOpPYYHSIMH, MaHAycamMu [Jisi  OeCHpensiTCTBEHHOTO
MePEIBIKCHUS TPaK/IaH.

Mecrta npenocTaBlieHUs] MYHUIMOAIBHON YCIYTH OOOpPYAYIOTCA C Y4eTOM
TpeOOBAHUI JTOCTYNMHOCTU JUIsi MHBAJIUAOB B COOTBETCTBUM C JIEHCTBYIOIIUM
3aKOHOAATENIbCTBOM Poccuiickon denepauni 0 COUUAIBHONW 3alMTE WHBAIUIOB, B
TOM 4HcIie 00eCIIeYnBaIOTC:

yCcIoBUSL i OECTpEenATCTBEHHOrO0 JOCTyna K OOBEKTy, Ha KOTOPOM
OpraHW30BaHO MPEIOCTABICHHE YCIYr, K MECTaM OTIbIXa U MPEAOCTABISEMbBIM
yCiyram;

BO3MOKHOCTh CAMOCTOSITEILHOTO MEPE/IBIXKEHUS 110 TEPPUTOPUU OOBEKTA, HA
KOTOPOM OPTraHU30BAaHO MPEAOCTABICHUE YCIYT, BXO/Ja B TAKOW OOBEKT M BBIXOJA U3
HEro, MOCAJAKH B TPAHCHOPTHOE CPEICTBO M BBICAAKM W3 HEro, B TOM YHCIE C
MCTIOJIb30BAHUEM KPECIIa-KOJISICKHU;

COMPOBOXKJICHUE HHBAIMJIOB, HMEIOIIMX CTOHMKHE paccTpocTBa (YHKIHMH
3pEHHS U CAMOCTOSITEILHOTO MEePE/IBIXKCHUS, U OKa3aHWE UM IOMOIIY Ha 00BEKTE, Ha
KOTOPOM OpPraHM30BaHO MPEIOCTABICHUE YCIIYT;

HaJUIeKallee pasMelleHne Oo0OpyJOBaHMS U HOcUTeNnew uHbopmaluy,
HEOOXOMMMBIX JJIg OOecreyeHus: OECHpEensITCTBEHHOTO JO0CTyla WHBAIUIOB K
OOBEKTY U  TPEJOCTABISIEMBIM  yCIyraM C  y4eTOM  OrpaHUYeHUud  HX
KU3ZHEAEATEIbHOCTH;

nyOnmupoBaHWe HEOOXOAMMOW Jisi WHBAIHMIOB 3BYKOBOW U 3pUTEIHHOU
uH(popMaMy, a TaKKe HaJNUCed, 3HAKOB M HWHOM TEKCTOBOM M TpadHuyuecKon
MH(pOpMaIMK 3HAKaMU, BBIMOJHEHHBIMU pelbePHO-ToueyHbIM mipudTom bpaiins,
JIOTTYCK CYpAOIIePEBOAYNKA U TH(IIOCYPIOTIEPEBOTINKA;

JOMYCK Ha OOBEKT, HAa KOTOPOM OPraHU30BaHO MPEJOCTaBICHUE YCIYT,
CcO0aKHU-MTPOBOAHUKA MPU HAIMYUM JOKYMEHTA, TOATBEPKAAIONIECTO €€ CIelUaIbHOE
oOydeHHe U BBIJJABAEMOT0 B TIOPSAKE, YCTAaHOBJIEHHOM 3aKOHOAATEIHCTBOM
Poccuiickon @enepannu;



OKa3aHWe pabOTHHKaMU oOpraHa (y4pexkJACHHs), MPEJOCTABISIONIETO YCIYyTH
HACEJICHUIO, TIOMOINM WHBAJUJAaM B TPEOAOJECHUU OaphepoB, MEMIAFOIINX
MOJIYYEHUIO UMHU YCIYT HapaBHE C IPYTUMHU OpraHaMH.

[ToMmereHus, B KOTOPBIX MPEAOCTABISETCS MYyHUIIMNANbHAS YCIIYyTra, JTOKHBI
COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKUM IpaBWIaM U HOpMaTHBaM, IpaBUIaM
nokapHol Oe3omacHOCTH, Oe3omacHocTu Tpyaa. llomemnienus o0opyayroTces
CUCTEMaMHU KOHJIUIIMOHUPOBAHUS (OXJIAKJCHUS M HarpeBaHMs) U BEHTHJIMPOBAHUS
BO3/IyXa, CPEJCTBAMHU OIOBEIICHHUS O BOZHUKHOBEHHH Ype3BbIYAiiHON cuTyaruu. Ha
BU/IHOM MECTE pPAacCIIONararoTCsa CXEMbl PAa3MEILICHHS CPEICTB IMOXKAPOTYLICHHUS H
nyTei sBakyanuu Joned. IlpemycmarpuBaercs o0OpyaoBaHUE JOCTYMHOTO MECTa
OOIIIECTBEHHOTO MOJIb30BaHUs (TyaseT).

[Tomemennss MOL] st paboThl ¢ 3aBUTETSIMU OOOPYAYIOTCS DJIEKTPOHHOM
CUCTEMOM yIpaBJICHHUS OYEpeNbl0, KOTOpas TMPEJACTaBIseT COOO0M KOMIUIEKC
MPOrpaMMHO-ANMNAPATHBIX CPEACTB, IMO3BOJISIIONIUX ONTUMU3UPOBATH YIIPABICHHE
ouepensiMu  3asgBuresiel. [IOpsAIOK  HMCIONB30BaHUS  BJIEKTPOHHOM  CHCTEMBI
yIOpaBl€HUsSI MPETyCMOTPEH AaJIMUHUCTPATUBHBIM PEIVIAMEHTOM YTBEPKJACHHBIM
npuka3zom gupexkropa MOLI.

2.12.2. IlpueM DOKYMEHTOB B YNOJHOMOYEHHOM OpPraH€ OCYILIECTBIISIETCA B
CIelUAIbHO 000PYAOBAaHHBIX MOMEIICHUSX WM OTBEACHHBIX JIJISI ’TOTO KaOMHETaX.

2.12.3. TlomemieHusi, TpeaHA3HAYCHHBIE JUIsi T[pUEeMa  3asgBUTEIECH,
000pyaytoTcsi UHOOPMAIMOHHBIMU CTEHJAMU, COJEPKAIIUMU CBEACHUS, YKa3aHHbIE
B noanyHkre 1.3.3 Ilogpasnena 1.3 Pernamenra.

NudopmarnmonHbie CTEH bl Pa3MEIAIOTCS Ha BUAHOM, JOCTYITHOM MECTE.

Odopmiienne WHOOPMAIMOHHBIX JIUCTOB OCYIIECTBISETCS YIOOHBIM IS
yrerus mpuprom — Times New Roman, popmar mucra A-4; TEKCT — IPOIMUCHBIE
OykBbI, pasmepom mpudra Ne 16 — oObIuHBINA, HAUMEHOBAHUE — 3arJIaBHbIC OYKBBI,
pazmepom tpudta Ne 16 — xupHbIi, oyt — 1 cM BKpYroByro. TEKCThl MaTepuaioB
JOJDKHBI OBITh HamedaTtanbl Oe3 HUCIpaBieHUl, HamOojiee BakHas HH(oOpMaius
BbIIENAETCS KUPHBIM TpudToM. [Ipu opopmiennn nHGOpMAITMOHHBIX MaTEPHAIOB
B BHUJEC OOpa3IOB 3asBJICHUN Ha TOJYyYCHHE MYHUIMNAIBHOW YCIyTH, 0O0pa3iioB
3asIBJIICHHM, IEpEeYHel TOKYMEHTOB TpeOoBaHus K pa3mepy mpudra u popmaty nucra
MOTYT OBITh CHUKCHBI.

2.12.4. Tlomemenus g IpUEeMa 3asBUTENEH JODKHBI COOTBETCTBOBATH
KOMQOPTHBIM JJIsI TPaXKJaH YCIOBUSIM M ONTUMAJIbHBIM YCIOBUSIM PabOTHI
JIOJKHOCTHBIX JIMI] YIIOJTHOMOYEHHOTO OpraHa U JIOJKHBI 00ECIeunBaTh:

KOM(OpPTHOE  pacmojio)KeHHe  3asiBUTENss W JOJDKHOCTHOTO  JIMIIA
YIIOJTHOMOUYEHHOT'O OpraHa;

BO3MOXXHOCTh M yA00CTBO  OGOpMIICHUS  3asBUTENIEM  IHUCbMEHHOIO
oOpalieHus;

TeneOHHYIO CBSI3b;

BO3MO>KHOCTh KOITMPOBAHUSI IOKYMEHTOB;

JOCTYN K HOPMATHUBHBIM IMPABOBBIM aKTaM, PETYJHPYIOIINM IPEIOCTABICHUE
MYHULIUNIAIBHOUN YCITYTH;

HAJIM4YKEe MMCbMEHHBIX MPUHAJISKHOCTEN 1 Oymaru hopmata A4.

2.12.5. lna oxumganus 3assBUTEISIMH TIPUEMa, 3aTlOTHEHUS HEOOXOAUMBIX IS



MOJTyYEHUS! MyHUIUIIATBHOW YCIYTH JOKYMEHTOB OTBOJSTCS MECTa, 000PY10BaHHbBIE
CTYJbsIMH, CTOJaMH (CTOMKaMH) JJIsi BO3MOXKHOCTH O(OPMIIEHUS JOKYMEHTOB,
o0ecreunBalTCsl pydykaMmu, OlaHKaMu AOKyMeHTOB. KoimdecTBO MecT OKuUIaHUS
onpenensiercss ucxoad u3 (akTUUYEeCKOM Harpy3Ku U BO3MOXKHOCTH UX pa3MELIEHUs B
MOMEIICHUH.

2.12.6. Ilpuem 3asgBUTENEH NPU NPEIOCTABICHUH MYHULMUIIAIBHOW YCIYTH
OCYILECTBIJISIETCSL COTVIACHO rpaduky (pekumy) padoThl YIMOJIHOMOUYEHHOI'O OpraHa:
€XEITHEBHO (C MOHEEIbHUKA MO MSATHUILY), KPOME BBIXOJIHBIX M MIPA3JHUYHbBIX THEH,
B T€YeHHE pabovero BpeMeHH.

2.12.7. PabGoyee MecTO [OJDKHOCTHOTO JIMIA YIOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHOI0 3a MPEIOCTaBICHUE MYHULUINAIbHOM YCIYyIH, JOJKHO OBITh
000pYy/IOBaHO MEPCOHANBHBIM KOMIBIOTEPOM C JOCTYHNOM K HH(GOPMAalMOHHBIM
pecypcaM yIoJHOMOYEHHOT'O OpraHa.

KabGunersl mnpuema mnomyyaTeled MYHUIUNAIbHBIX YCIYT JOJDKHBI OBITH
OCHalIeHbl HH(QOPMAIIMOHHBIMA TaOMWYKaMu (BBIBECKaMH) C yKa3aHHEM HoMepa
KaOuHera.

CreuuanucTel, OCYIIECTBISAIONIME MPUEM MOJy4yaTeled MYHULUNAIbHBIX
yCciIyr,  oOeclneyuBalTCs  JUYHBIMA  HArpyJHbIMH  HMJEHTU(DHUKATMOHHBIMU
KapToukamu (03 15KkamMu) U (UIJIM) HACTOIBHBIMU TaOTMYKAMH.

2.12.8. TpeboBanusi K 00€CHEUYEHUIO JOCTYIHOCTH MPEIOCTABICHUS
MYHUIIUTIATBLHOM YCITYTH JJI1 MHBAJIUIOB.

YOJIHOMOYEHHBIM OPraHoM, MPEAOCTABISIONIUM MYHUIIMIAIBHYIO YCIYTY,
o0ecrieurnBaeTcs CO31aHUE MHBAJIMIaM CJIEYIOIIUX YCIOBUM JOCTYTHOCTH:

a) BO3MOXHOCTh OECIIPENSTCTBEHHOI'O BX0J1a B MOMEIIEHUS YIIOJIHOMOYEHHOTO
opraHa M BbIX0Jla U3 HUX;

0) BO3MOXHOCTH CaMOCTOATEIBHOIO  TEPEABIKEHHS B  MOMELICHUSIX
YIOJHOMOYEHHOI'O OpraHa B LENsIX JIOCTyNa K MECTY MPEAOCTaBICHUs YCIYTH, B TOM
YHUCJIE C MOMOIIBID PAOOTHUKOB YIOJHOMOYEHHOI'O OpraHa, IpeIOoCTaBISIOLIErO
MYHUIUOAIbHYIO YCIYTY, ACCUCTUBHBIX M BCIIOMOIATEJIbHBIX TEXHOJOTWH, a TaKke
CMEHHOT'0 KPECJIa-KOJISCKH;

B) BO3MOXHOCTb MOCAJIKU B TPAHCIIOPTHOE CPEJICTBO U BBICAJKU U3 HErO Nepen
BXOJIOM B YIIOJIHOMOYEHHBIN OpraH, B TOM YHCIIE C UCIOJIb30BAHUEM Kpeca-KOJISICKU
U, IPU HEOOXOANUMOCTH, C TTIOMOIIBI0 PAOOTHUKOB YIIOJTHOMOYEHHOTO OPTaHa;

I') COINPOBOXJEHHWE HHBAIHMIOB, MUMEIOIIMX CTOWKHE paccTpoucTBa (yHKIUU
3p€HUsT W CaMOCTOSATEIBHOTO TEPEIBWKEHHsS, W OKa3aHWs WM IIOMOIIA B
IOMEILEHHSIX YIIOJHOMOYEHHOIO OpraHa;

1) COAEUCTBHAE HHBAJIULY IIPH BXO/IE B IOMELIEHUE YIIOJHOMOUYEHHOTO OpraHa u
BbIXO/IE M3 HEro, HWHMOOPMHUPOBAHHME HHBAIWAA O JOCTYNHBIX MapuipyTax
0OILECTBEHHOTO TPAHCIIOPTA;

€) HaJiexkallee pa3MelleHue HocuTenaed uHdopManuu, HEOOXOAUMOU s
oOecrieueHus: OeCpensTCTBEHHOTO JOCTyIIa MHBAJIMJOB K MyHULIMIIAJILHOM ycyre, ¢
Y4€TOM OTpPaHUYEHUH WX KU3ZHENEATEIbHOCTH, B TOM 4HCIE AyOIMpOBaHUE
HEOOXOJIMMOW NJisi MOJY4YEHHUs YCIyTd 3BYKOBOM M 3pUTEIbHOM uHGpOpMaIuu, a
TaK)Ke HaAMUCEH, 3HAKOB M MHOM TEKCTOBOW U rpaduyueckoi nHGOpMAaIMU 3HAKAMH,
BBITIOJIHEHHBIMU pelbe(HO-TOUeYHbIM pudToM bpaiins u Ha KOHTpacTHOM (hOHE;



JIOTTYCK CYypAOIEPEeBOIUNKA U TU(DIOCYPIOTIEPEBOAUNKA;

) oOecriedyeHre I0Mmycka B IOMEIIEHHE YIOJTHOMOYEHHOTO OpraHa, B KOTOPOM
NPENOCTABIAETCS MYHHLIMIAIBHOM YCIyra, COOAKHM-IPOBOJHUKA NPH HAIMYUU
JOKYMEHTA, IIOATBEPKIAIOLIETO €€ ClIeHUalbHOe 00y4eHHe, BBIIAHHOIO M0 GopMe 1
B MOPSAJKE, YTBEPKICHHBIX IPUKAa30M MUHHCTEPCTBA TPY/1a U COUUAIBHOW 3aLIUTHI
Poccuiickoit @enepanuu ot 22 utons 2015 r. Ne 386H;

3) OKa3aHMe paOOTHMKaMH YIOJHOMOYEHHOIO OpraHa HMHOH HE0o0X0IUMOii
MHBAJINMJIaM IIOMOILM B MPEOJ0JIEHUU 0apbepoB, MEUIAIOIINX MOJIYYEHUIO UMU YCIYT
HapaBHE C IPYyTUMHU JIMLAMU.

2.13. IToka3aTenu JOCTYITHOCTH U KAYECTBA MYHMIUIIAJIBHON yCIIyTH

2.13.1. OCHOBHBIMHU MOKa3aTEIAMHU JOCTYIHOCTHA U KaYECTBAa MYHUILIMIIATBbHOU
YCIYTH SBJISIFOTCSL:

KOJIMYECTBO B3aMMOJCUCTBUN 3asiBUTENS C JOJDKHOCTHBIMHU JIMIIAMU TPH
MPEAOCTABICHNN MYHMIIMIIAJBHON YCIYTM M MX MPOJOJIKUTENBHOCTh. B mponecce
MPENIOCTAaBICHUS MYHMIIMMIAIBHONW YCIyrd 3asBHUTENb BIpaBe oOpamarbcs B
YIOJIHOMOYEHHBIA OpraH Mo Mepe HeoOXOAMMOCTH, B TOM YHCIIE 33 IMOIYyYEHUEM
uH(OPMAITUH O X0JIe TTPEIOCTABICHUS MyHUITUTIATFHON YCITYTH;

BO3MOYKHOCTb I1OJIaYX 3aIPOCa 3aABUTEISI O NPEAOCTABICHUM MYyHULIMIAIBHOU
YCIYyTM W BbIJAYM 3aSBUTEINSIM JOKYMEHTOB II0 pe3yiabTaTaMm MpPEeAOCTaBICHUS
MyHULANAIBHOUN yciyru B MOLI;

BO3MOXKHOCTh JINOO HEBO3MOXXHOCTh MOJIYYEHUS MYHUIIUNAIBLHON YCIYTd B
JI000M  TEPPUTOPUATILHOM  MOAPA3JCICHUU  OpraHa,  IPEJAOCTABIISIONICTO
MYHUILIUNIATBHYIO YCIIYTY, 0 BBIOOPY 3asBUTEIISI (SKCTEPPUTOPHUATIbHBIN MTPUHIIN);

BO3MOXHOCTh ~ TOJIy4eHHs  MHGMOpMAIMU O  XOJe  MPeAoCTaBIICHUS
MYHUIIUTIATBHONW YCIYTH, B TOM YHUCJIE C UCIIOJIb30BAaHUEM O(DHUIIMAIIBHOTO MHTEPHET-
calTe aAMUHUCTpauuu, EauHoro mnopraia u PernoHaibHOrO nopraia;

YCTAHOBJICHUE JOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a IPEIOCTABICHHE
MYHULIUNIAIBHOUN YCITYTH;

YCTAaHOBJICHHE U COOO/ICHNEe TpeOOBaHWN K TOMEIIEHUSM, B KOTOPBIX
MPEIOCTABISACTCS YCIYTa;

YCTAHOBJICHUE U COOJIIOJICHHE CpOKa MPEJOCTaBICHUS MYHULIMNAIbHOM
YCIyTH, B TOM YHCIIE CPOKA OXUIAHHUS B OYEPEAU MPH MOJAYE 3AABJICHUS U NPU
MOJTYYEHUHU PE3yJIbTaTa NPEAOCTABICHUS MYHUIIUNTAIBHON YCIYTH;

KOJIMYECTBO 3asBJICHUM, MPUHATHIX C HCMHOJIb30BAHUEM HHQPOPMAIMOHHO-
TEeJIEKOMMYHUKAIIMOHHOW CETH OOINero IMOJb30BaHUs, B TOM YHCIIE MOCPEICTBOM
Enunoro moprana u PernonaibHOro nopraina.

2.13.2. IIpu MPEI0CTABICHUU MYHUIUTTATIBHOMN YCIYTH o
AKCTEPPUTOPUATBHOMY MPUHLMIY 3asiBUTENN (MPEACTABUTEIN 3aABUTENSI) UMEIOT
nmpaBo Ha oOpamieHue B 000t M®DI[ BHe 3aBUCMMOCTH OT MECTa PErucTpaluu
3asiBUTENA (MPEICTABUTENS 3asBUTEINS]) IO MECTY KUTEIbCTBA, MECTa HAXOXKICHUS
O00BEKTa HEIBWKUMOCTH B COOTBETCTBHHM C JIEUCTBHEM OSKCTEPPUTOPUATHLHOTO
MPUHIIUTIIA.

[IpenocraBineHne MYHUUUNAIBHOM YCIYTM 1O  3KCTEPPUTOPUATBHOMY



OPUHIMITY 00eCleuynBaeTCS MPH JUYHOM OOpalieHuH 3asBUTENs (TIPEICTaBUTEINS
3asIBUTENISA) TI0 MECTY MpeObIBaHUS 3asaBUTENS (MpeacTaBuTens 3asBurensa) B MOI] ¢
3asIBJICHUEM O MPEIOCTABICHUN MYHHUIUIIAIIBHON YCIYTH.

2.13.3. B3aumopeicTBue 3asBUTENA (€ro MpEeACTaBUTENS) C JOJKHOCTHBIMH
mauamMu M®ILI, ynonHOMOYEHHOro OpraHa NpH NPEAOCTABIEHUH MYHULMIAIbHOU
YCIIyTH OCYILECTBIISIETCS ABA pa3a - npu mpencrabicHn B MOL, yrioJTHOMOYEHHBIN
OpraH 3asiBICHHSI CO BCEMH HEOOXOJIMMBIMH JOKYMEHTAMH IS TMOJy4YeHUs
MYHHUIMIIAIBHON yCIyrM W TPU TOJYYEHUH pe3ysibTaTa MOpPEeAOCTaBICHUS
MYHULUNAIBHON YCIYyIM 3aABUTEJIEM HEMOCPEACTBEHHO. I[IpOaoIKUTENBHOCTD
OJHOI'O  B3aUMOJCHCTBHMS  3asiBUTENISI C  JOJDKHOCTHBIM  JiunoM  MOII,
YIOJIHOMOYEHHOIO OpraHa NpH MPEJOCTaBICHUM MYHULUNAIBHOW YCIYrd HE
npeBblmaeT 15 MuHyT. B ciydae HampaBiieHHs 3asiBI€HHUs TocpeacTBoM EnumHoro
oprajia  B3aUMOJCHCTBHE  3asBUTEIA C  JOJDKHOCTHBIMH  Janamu  MOI],
YIIOJJHOMOYEHHOI'O OpraHa OCyUIECTBIISIETCS JIBa pa3a - npu npeacrasiieHuu B MOLI,
YIOJHOMOYEHHBIA OpraH BCEX HEOOXOJUMBIX JOKYMEHTOB ISl TOJYYEHUS
MYHHUIMIIAIBHON yCIAyTM W TMPHU TOIYYECHUM pe3ysibTaTa MOpPEAOCTABICHUS
MYHHUIUMIIAIBHON YCIYyTH 3asBUTEIEM HEMOCPEACTBEHHO. [IpomomxuTenbHOCTh
OJHOIO  B3aHMOJCHWCTBHUS  3asBUTCNISI C  JOJDKHOCTHBIM  JiunoM — MOII,
YIIOJJHOMOYEHHOTO OpraHa MpU MPEJOCTABICHUM MYHUIUNAIBHOM YCIYTH HeE
MpEBBIMIAET 15 MUHYT.

3asgBUTENSIM 00ECIEYMBACTCS BO3MOKHOCTD OLIEHUTh JOCTYITHOCTh U KaY€CTBO
MYHULUNAIBHON yCcIyTH Ha EnHOM moprasne.

2.13.4. Jlng m0OaydYeHUS MYHULMNAIBHOM YCIyrM 3asBUTENIb BIIpaBe
oopatuthcsi B M®DI] B coorBeTcTBUU co cTaThelt 15.1 denepanbHoro 3akona ot 27
utons 2010 roga Ne 210-d3 «O6 opranusalyu MpeaoCcTaBIeHUs TOCYI1apCTBEHHBIX U
MYHHIUIIAIBHBIX YCIYI» MYTEM MOJa4¥ KOMIUIEKCHOTO 3aIlpoca O MPeaOCTaBICHUN
HECKOJIBKUX TOCYJAPCTBEHHBIX U (WJIM) MYHHUIIUTIATBHBIX YCIYTY.

2.14. HWnwpie TtpeOoBaHMS, B TOM YHCJIE YUYUTHIBAIOUIME OCOOCHHOCTH
MPEAOCTABICHUS MYHHIUIIAJBLHON YCIYTM B MHOTO(YHKIIMOHAJIBHBIX IIEHTpax,
OCOOCHHOCTH MPEIOCTABICHUS MYHUIIMIAIBHOW YCIYTH IO IKCTEPPUTOPHAIBHOMY
OpuHIUIY (B clly4ae, €CJd MyHUIUIAIbHAs yCiIyra MpeIoCTaBIseTCs 0
AKCTEPPUTOPUATBHOMY MPUHIIUITY) u 0COOEHHOCTH pPEeA0CTABICHUS
MYHUITUTIATBHOM YCIIYTH B DJIEKTPOHHOU (opMme

2.14.1. Ins nony4yeHus MyHUIIUIIATIbHON YCIYTH 3asBUTEIISIM TIPEAO0CTABIISIETCS
BO3MOXKHOCTb IIPEACTABUTh 3aBJICHUE O MPEAOCTABICHUHA MYHUIUIIAIBLHON YCIYTU U
JIOKYMEHTBI (COJIepKAIIUecs B HUX CBEJICHUS), HEOOXOUMbIE JJIS MPEAOCTABICHUS
MYHULIMTAIBHON YCIYTH, B TOM YKCII€ B (POPME IJIEKTPOHHOTO JOKYMEHTA:

B YIIOJJHOMOYEHHBIN OPraH;

yepe3 MOII B yIio;JTHOMOYEHHBIN Opras;

MOCPEJACTBOM  KCIOJIb30BaHUS ~ UH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX
TEXHOJIOTUH, BKJIIOUYAsl UCIIOJIb30BAHUE, C TPUMEHEHUEM JIEKTPOHHOM MOJINKUCH, BU/T
KOTOPOM JOJIKEH COOTBETCTBOBAThH TpeOOBaHUSIM, ycTaHOBJIEHHBIM «lIpaBuiamu
WCIIOJIb30BAHUSl YCHJIGHHON KBaTU(DUIIMPOBAHHON HSJIEKTPOHHOW TMOAMUCH TpHU
oOpalieHry 3a TIOJYYEHHEM TOCYJIapCTBEHHBIX M MYHHUIHUIAIBHBIX YCIyT»,
YTBEpXKIEHHbIX nocTaHoBIeHUeM IIpaBurensctBa PD ot 25 aBrycra 2012 r. N 852



"O6 ytBepxknenuu [IpaBui WCMONB30BAaHUSA YCHUIICHHOW KBaTU(DUIIMPOBAHHOMN
AJIEKTPOHHON TMOAMUCH TPH OOpaIlleHWHd 3a TOJYyYCHHEM TOCYJAapCTBEHHBIX U
MYHULIMNIAIBHBIX YCAYT W O BHeceHUMM u3MeHeHus B IlpaBuna pa3paboTku u
YTBEPKICHUS aIMUHUCTPATUBHBIX PETIAMEHTOB MPEIOCTABICHUS TOCYAapPCTBEHHBIX
ycayr" (¢ U3MEHEHUSIMU U JIONOJIHEHUSIMU) U nioctaHoBliienus [IpaButensctBa PO ot
25 wutons 2012 Ne 634 «O Bumax 3JIeKTPOHHOHN MOJIIKCH, UCTIONB30BaHUE KOTOPBIX
JIOITyCKaeTCs MPU OOpallleHUH 3a MOJTYyYEeHUEM TOCYIapCTBEHHBIX U MYHUIUTIATbHBIX
yciayr» (Jajiee — 3JIeKTPOHHAs MOIHUCH).

3asgBiaeHUST W JOKYMEHTBI, = HEOOXOJUMBbIE  JUIA  TPEJOCTABICHUS
MYHUITUTIATBHOW YCIIYTH, MPEAoCTaBiseMble B (OpME 3IEKTPOHHBIX JOKYMEHTOB,
MOATIMCHIBAIOTCS B COOTBETCTBUU ¢ TpeOoBaHusaMu ctateid 21.1 u 21.2 denepaabHOTO
3akona ot 27 wurons 2010 roga Ne 210-®3 «OO6 opraHu3anuu MpenoCTaBICHHS
rOCYJapCTBEHHBIX W MYHUIIMNAIBHBIX yCayr» U DenepaibHOTO 3aKOHa OT 6 ampeis
2011 roga Ne 63-®3 «O0 371eKTPOHHOMN MOTHCH.

B cnydae HampaBiieHHs 3asBIICHUNM W JIOKYMEHTOB B DJIEKTPOHHOU (opme ¢
ucrnoiab3oBanueM EamHoro u PernoHanbHOro mnoprana, 3asBI€HUE U JTOKYMEHTHI
JOJDKHBI ~ OBITH  TOAMKCAHBI  YCWJICHHOW KBaTU(DUIIMPOBAHHON  DJIECKTPOHHOU
MOJMUCHIO, KOTOPBIC JOMYCKAIOTCA K WCIOJB30BAHUIO TIPH OOpalieHuu 3a
MOJIYyYEHUEM MYHUIUIAIBHONW YCIyTd, OKa3bIBa€MOW C MPUMEHEHUEM YCHJICHHOU
KBATU(UIIMPOBAHHON SJIEKTPOHHOW TMOMAMHUCH, U OMNPEACNSIIOTCS Ha OCHOBaHUU
YTBEPKJAEMOW OpraHoM, MPEJOCTABIISIIONIMM MYHULIMOAIBHYIO  YCIyry, TIO
cornacoBannio ¢ dDeaepanbHOM ciyk00i OezomacHocTH Poccuiickoit ®denepanuu
Mojenu yrpo3 Oe3omacHOCTH uWHoOpManmuu B HUHPOPMAIMOHHON CHCTEME,
MCIIOJIb3yeMOM B LIEJISIX IpreMa OOpallleHuid 3a MOJyuYeHUeM MYHHULIUIIAIbHON yCIyru
1 (WIM) NpeIOCTaBIICHHS TAKOW YCIYTH.

2.14.2. 3asBuTensM obecrieunBaeTCsl BO3MOXXHOCTh MOTy4YeHHs] THOPMAIIIH O
IIPEIOCTABIAEMON MyHULIMIIAJIBHON yciryre Ha EnuHoM n PernonansHOM nopraie.

Jns momydeHus JOCTylla K BO3MOXKHOCTAM EnunHoro m PernonanpHOro
noprajna HeoOX0IUMO BBIOpaTh cyObeKT Poccuiickoit denepanuiu, v mociae OTKPHITUS
CIIUCKa TePPUTOPUATHLHBIX (hefepallbHBIX OPTaHOB WCIIOJTHUTEIBHON BJIACTH B 9TOM
cyobekte Poccuiickoit denepannu, OpraHOB HCIOJHUTEIBHOW BJIACTH CYyObEKTa
Poccuiickoii ®enepaliii ¥ OpraHoB MECTHOTO  CAaMOYIpPaBJIEHHUS BbIOpaTh
aAMUHUCTpali0 (yKa3aTb HAaWMMEHOBaHWE AaJMUHHUCTpPALlUM COTJIACHO YCTaBy) C
MepeYHEM OKa3bIBAEMbIX MYHUIMNAIBHBIX YCIAYyT U HHPOpPMALUEH MO KaxIou
yCiyre.

B kaprouke KaXXIol YCIYrHM COJEPKHUTCS ONUCAHUE YCIyTH, MOAPOOHAs
uH(popMaIms 0 OPSAIKE U criocobax oOpallleHus 3a yCIyron, nepeyeHb JOKYMEHTOB,
HEOOXOMUMBIX IS TIONyYEeHUs YCIyTH, MHPOpMalUs O CPOKax €€ MCIOIHEHUS, a
Tak)ke OJaHKU 3asiBICHUN U (OpM, KOTOpbIE HEOOXO0IUMO 3aIOJIHUTH JJI1 00paIeHus
3a YCIIYTOH.

[lomaua 3asBUTENEM 3ampoca M HHBIX JTOKYMEHTOB, HEOOXOIUMBIX IS
MpPEAOCTaBICHUS MYHUIIUIIAIBLHON YCIYTH, U MPUEM TaKUX 3alPOCOB U JOKYMEHTOB
OCYILECTBIISIETCS B CIEIYIOIIEM MOPSIKE:

1ojiaya 3ampoca Ha MPEIOCTABICHUE MYHULIMIIATIBHOW YCIIYTH B 3JIEKTPOHHOM
BUJIC 3asABUTEJIEM OCYIIECTBIACTCS uYepe3 JIMYHbIA KaOuHeTr Ha EjguHoM u



Pernonansnom noprase;

s oopmIIeHUST JOKYMEHTOB MOCpPEACTBOM ceTu «VHTepHeT» 3asBHUTENIO
HEOOXOMMO TIPOWTH Tpormeaypy aptopu3anmu Ha Eamdaom wu PermonanmbHOM
noprarne;

JUISL  aBTOPHU3ALMKM  3asBUTENI0 HEOOXOAMMO BBECTHM CTPaxOBOM HOMEp
WHIUBUYaJIbHOTO JIMIIEBOTO CYETA 3aCTPAXOBAHHOTO JIUIA, BbIJAHHBIN [[eHCHOHHBIM
donnom Poccuiickoit ~ dDenepanuu  (roCyJapCTBEHHBIM  YUPEKICHUEM) IO
CaparoBckoit obnactu obmactu (CHUWJIC), w mnaponb, NOJy4YEHHBIH Mocie
peructpaunu Ha EquHom n PernonansHoM nopraie;

3asBUTEJNb, BBIOPAB MYHULUNAIBHYIO YCIYry, TOTOBUT MAKET OKYMEHTOB
(KOTIMHU B 3JIEKTPOHHOM BHJIE), HEOOXOAUMBIX JJIsl €€ MPEIOCTABIICHUS, U HAPaBIIsSeT
UX BMECTE€ C 3asBJICHMEM uepe3 JHMYHbIA KaOuHeT 3asBuTeNns Ha EauHom u
Pernonansnom noprase;

3asBJICHHE BMECTE€ C DJIEKTPOHHBIMM KOINUSMH JIOKYMEHTOB IIONAJAcT B
UH(POPMAITMOHHYIO CUCTEMY YITOJTHOMOYEHHOT'O OpraHa, OKa3bIBalOIIEro BHIOPAHHYIO
3asBUTEJIEM YCIYry, KOTopas oOO€CleunMBaeT TMpPUEM 3alpoOCOB, OOpAILEHUI,
3asBJICHMM M MHBIX JOKYMEHTOB (CBEAEHMI), mnocTynuBmux ¢ EnuHoro wu
PernonanbHoro noprana u (Wim) yepe3 CUCTEMY MEXBEJOMCTBEHHOTO JIEKTPOHHOTO
B3aUMOJEUCTBUSL.

2.14.3. Insa 3agBuTeneid 00ECNEYMBAETCS BO3MOXKHOCTb OCYILECTBIATH C
ucrnosib3oBanueM EauHoro u PernoHanpHOro nmoprasia MOJy4YeHHE CBEINECHHH O XOJe
BBIIIOJIHEHHUS 3aIpoca O NMPEJOCTABICHUA MyHULIUIIAIBHON YCIYTH.

CBeneHHsI O XOJE€ M pe3yJbpTaTe BBIIIOJHEHMS 3alpoca O MPEeAOCTaBICHUN
MYHHULUIAIBHOW YCIYTH B 3JEKTPOHHOM BHUJE 3asBUTEIIO MPEJICTABISIOTCS B BUIE
yBEJIOMJICHHSI B TMYHOM KaOuHeTe 3asgBuTens Ha EnqunoM u PernonansHom nopraie.

2.14.4. Tlpu HanmpaBiIEHUU 3aSBJIICHUS U JJOKYMEHTOB (COJEpXKAIIUXCS B HHUX
cBelicHU) B ¢opMe DBJIEKTPOHHBIX JOKYMEHTOB B MOPSAKE, MPETyCMOTPEHHOM
noanyHkroM 2.14.1 mogpaszgena 2.14 PernamenTa, obecrnieunBaeTcsi BO3MOKHOCTh
HaIpaBJIeHUs 3asBUTEIIO0 COOOIICHHS B AJIIEKTPOHHOM BHJE, MOJATBEPKAAIOUIETO MX
MIPUEM U PETUCTPALIHIO.

2.14.5. M®Il npu oOpaiieHuu 3asBUTENS (MPEICTABUTENS 3assBUTENS)
3a  MpEeAOCTaBIICHUEM  MYHHULHMIAIBHOM  YCIYyrd  OCYIIECTBISIIOT — CO3/IaHUE
AJIEKTPOHHBIX 00pa30B 3asBJICHUS U JOKYMEHTOB, IpPEACTABISEMBIX 3asBUTEIEM
(mpeacraBuTeneM  3adBUTENS) M HEOOXOMUMBIX  JUIsl  IPEJOCTaBICHUS
MYHULMIAIBHOW YCIYyTM B COOTBETCTBUM C aJMHHHCTPAaTUBHBIM pErIAMEHTOM
IIPEIOCTABICHUSI MYHHULIMIIAJIIBHON YCIYTH, U UX 3aBEPEHHUE C LIEJIBIO HAIPABJICHUS
YIOOJHOMOYEHHBI  OpraH Uil [PUHATUSA  PEIIEHUus O  MPEJOCTABICHHUH
MYHHULUNAIBHON YCIIyTH.

2.14.6. IIpu o6pamenun B M®L[ MmyHunumansHas yciayra IpeaoCTaBIseTcs C
Y4E€TOM IPHUHIMIA 3KCTEPPUTOPUATIBHOCTH, B COOTBETCTBUU C KOTOPBIM 3asBHUTEIb
BIIpaBe BHIOpaTh Uil oOpalieHus 3a noiaydenueM ycayru M®ILI, pacrnonoxeHHbIil Ha
tepputopun CapaToBCKOW 001acTH, HE3aBUCUMO OT MECTa €ro pPEerucTpaluu Ha
tepputopur  CapaToBCKOW 00JacTH, MeCTa pacloJIOKEHUsT Ha TEePPUTOPHUH
CaparoBckoit 00JacTU 0OBEKTOB HEIBUKUMOCTH.



3. COCTaB, MoCJaea0BATCJIbHOCTb U CPOKHU BBINNOJHCHUA AAIMUHUCTPATUBHBIX
npoueayp, TpCﬁOBaHHﬂ K IIOPHAAKY UX BBINNOJIHCHUA, B TOM YHCJIC 0CO0EHHOCTH
BBIIMOJIHCHUSI AAIMUHUCTPATUBHLIX NIPpoeaAyp B 3JIeKTpOHHOl7[ (l)opMe

3.1. IlpenocraBneHre MyHUIUMIIAJLHONW YCIYTU BKJIIOYAET B ce0s CIEayIONIUe
aIMUHUCTPATUBHBIC MMPOLIEAYPHI:

- IPUEM U PETUCTPALINS 3asIBICHUA ;

- pacCMOTpEHHME 3asBJICHUS U HAPABJICHUE HA UCIIOJIHEHNUE;

- MCIIOJJHCHUE 3asBJICHUS, HANPABICHUE YBEIOMIIEHUS O IMPOIJIEHUH CpPOKa
VICIIOJIHEHUS 3aIIpoca.

3.2. IlocnenoBaTenbHOCTh NEUCTBUN JOJDKHOCTHBIX JIAIL NPU IPEAOCTABICHUN
MYHULANAIBHOU YCIIyTH

3.2.1. Ilpuem u peructpanus 3amnpoca

OcHOBaHMEM [IJI HAyaja BBINOJHEHUS aJIMHUHUCTPATUBHOMW MPOLETYpPBI
ABJISIETCSA TPENOCTABICHUE 3asBUTEJIEM JOKYMEHTOB, YKa3aHHbIX B IIyHKTE 2.6
HACTOSIIEr0 aJIMHUHUCTPATUBHOIO PETJIAMEHTAa B YIOJHOMOYEHHBIA OpraH IpH
JUYHOM OOpalleHuu, TMOYTOBBIM OTIPABJICHHEM, B OJEKTPOHHOW (opme 10
UH(OPMAIMOHHBIM CHCTEMaM 00111eT0 1MoJIb30Banus uiu yepe3 MOII.

[Ipu nocTymniueHuu 3asBICHUS U IPUJIAraeMbIX K HEMY JTOKyMeHTOB B MOI],
NOCTIEAHUNA HE TO3/IHee JHs, CIEAYIOUIero 3a JHEM UX MOCTYIUICHHs, 00ecreynBaeT
nepefady 3asBICHHS W IPUJIAraéMbIX K HEMY JOKYMEHTOB B YIIOJHOMOYEHHBIN
OpraH.

OTBETCTBEHHBIM 34 WCIIOJIHEHHWE AaJIMHHUCTPATUBHOW IPOLEAYPHI SBISIETCS
COTPYIHHK, OTBETCTBEHHBI 33 MPUEM U PETUCTPALMIO BXOIAIIUX (ITOCTYMAOIINX)
JOKYMEHTOB, B TOM YHCJIE B JIEKTPOHHOM BUJIE.

[Ipy nocTymieHUM 3asBICHHMS TpPU JUYHOM OOpallleHUH, COTPYIHUK,
OTBETCTBEHHBIM 3a NPUEM JOKYMEHTOB JUIsl OKa3aHUs MYHULUIIAJIBHOW YCIIYTH,
BBITIOJIHSAET CIAEAYIOIINE NEHCTBU:

- YCTaHABJIMBAET JIMYHOCThH 3aSBUTEIISI WA YIOJIHOMOYEHHOIO MPEICTABUTENS
3asIBUTEJI COTJIACHO MPEACTABICHHBIM JIOKYMEHTaM, yAOCTOBEPSIOUIUM JIMYHOCTh U
IIOJITHOMOYHS 3asBUTEIIS;

- IPOBEPSET MOJHOTY 3alOJIHEHUSI 00s13aTEIbHBIX PEKBU3UTOB;

- IPUHUMAET WJIM OTKA3bIBAET 3asIBUTEIIO B IPUEME JTOKYMEHTOB 10 IPUYHMHAM,
W3JI0KEHHBIM B ITYHKTE 2.7 HACTOSAIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA;

- PETHCTPHUpYET 3asBJICHUE B IOPSIAKE NpPHUEMa M PETUCTPALMM BXOIALIEH
KOPPECIIOHACHIINH;

- HaIpaBJIseT 3asBJICHUE HA PACCMOTPEHHE.

[Ipu noctymienuu 3amnpoca Ha OyMa)XHOM HOCHUTEJI€ TTOYTOBBIM OTIPABICHHUEM,
COTPYIHUK, OTBETCTBEHHBIA 3a MPUEM U PETUCTPALMIO BXOJAIIUX (ITOCTYMAIOIINX)
JIOKYMEHTOB, BBITNIOJIHAET CJICIYIOIINE ICUCTBUSA:

- MPUHUMAET 3a1poc;

- PETUCTPUpYET 3asABJIICHUE B IOPSAKE NpPUEMa U PETUCTPALMM BXOAALICH
KOpPPECIIOHCHIINH;

- HaIIPaBJIsAET 3asBJICHUE HA PACCMOTPEHHUE.



IIpy mocrymniueHnu 3ampoca B 3JIEKTPOHHOM BUJE, COTPYIHMK, OTBETCTBEHHBIN
3a MPUEM M PETUCTPALUI0 BXOASMIMX (MOCTYNAIOIIMX) JOKYMEHTOB, BBINOJHSET
CHEAYIOLINE ACHCTBUA:

- NMPOBOAMUT B TeueHHWe | pabodero AHS C MOMEHTAa pErucTpaluy 3amnpoca
NpOLENYypY TPOBEPKH JIEUCTBUTEIBHOCTH KBAIM(PUIMPOBAHHOW MOAMMCH, C
UCIOJIb30BAaHUEM KOTOPOU MOJMUCAHO 3asBICHHE (MAKET 3IEKTPOHHBIX JOKYMEHTOB)
O TPEAOCTABICHUM MYHUUMIIAJBHONW YCIyTH, HPEAYyCMAaTPUBAIOUIYIO IPOBEPKY
coOJoIcHUsT yCIIOBUM, yKa3aHHbIX B crathe 11 denepanbHoro 3akoHa «O0
ANEKTPOHHOMN MOAIKICHY;

- pacreyvarbIBaeT 3asiBJICHUE;

- PpEerucTpupyer 3asBJIICHUE B MOPSAKE IIPUEMa W PErUCTpalvu BXOASALIEH
KOPPECIIOHCHIINH;

- moaTBepxkmaeT (akT TMOJTyYeHUsS 3asBICHUS OTBETHBIM COOOIIEHUEM
3aBUTEIIO B AJIEKTPOHHOM (hopMe C yKa3zaHHEM JIaThl U PETUCTPALIMOHHOTO HOMEpa
3asBJICHUS,

- HaIIpaBJIseT 3asBJICHUE HA PACCMOTPEHHE.

B cayuae eciu B pe3ysibTare MpOBEPKH KBaIU(UUHUPOBAHHON moamnucu Oyaer
BBISIBIICHO HECOOJI0IeHHE YCTAHOBJICHHBIX  YCJIOBHUH MIPU3HAHUA ee
JIEUCTBUTEIILHOCTH, YIOJIHOMOYEHHBIM OpraH B TEYEHWE TpeX MJHEU CO JHA
3aBepIlIEHUs MPOBEJCHUS TAKOW MPOBEPKHU MPUHUMAET PEllIeHne 00 0TKa3e B IpUEME
K PAacCMOTPEHMIO 3asiBJICHHUS W HAMpaBisieT 3asgBUTENIO YBEJAOMJIEHHE 00 3TOM B
AIIEKTPOHHON PopMe C yka3aHWeM MYHKTOB ctatbi 11 depepanpHoro 3akona «O0
DJEKTPOHHOM TMOJANMCH», KOTOPBIE IIOCIYXWJIA OCHOBAHUEM [UIl IPUHATHUSA
YKa3aHHOTO peuieHus. Takoe yBeJOMJICHHE TMOAMMCHIBAETCS KBaIU(PUIIMPOBAHHON
IIOAIMCHIO PYKOBOJIUTEI YIOJHOMOYEHHOIO OpraHa WJIA YIOJHOMOYEHHOIO WM
JIOJDKHOCTHOTO JIMIA W HANPABIAETCSA IO aJpecy AJIECKTPOHHOM IMOYTHI 3asBUTENS
a1n00 B €ro JUYHBIN KaOuHeT B (efepanibHON rocyJapCTBEHHON MH(GOPMaIMOHHON
cucrteMe « EquHbIil mopTasl rocy1apCTBEHHBIX U MYHHUITUTIATBHBIX YCIYT ((PYHKIIHIM)».

PesynbTaToM  WCNONHEHWsS ~ AJMUHHUCTPATHBHOM  INPOLEAYpPHI  SIBISAETCS
perucTpanus 3asBJICHUS COTPYIHHUKOM, OTBETCTBEHHBIM 3a IPUEM U PETUCTPALHUIO
BXOAAIIUX (MOCTYIAIOIINX) TOKYMEHTOB.

Q@ukcanuss  pe3ysbTaTa  BBINOJHEHHUS  AIMUHHCTPATUBHOM  MPOLEIYpPbI
OCYILECTBIJISIETCS. TMPOCTABJIECHUEM B IPAaBOM HIKHEM YIJIy JIMIEBOM CTOPOHBI
MIEPBOIO JINCTA 3asIBJICHUS JAThl PETUCTPALMUA U PETUCTPALIMOHHOTO HOMEpA 3ampoca,
a TaK)K€ IIPOCTABJICHUEM JAaThl PETUCTPALIMU U PErMCTPALIMOHHOIO HOMEpA 3ampoca B
PErUCTPALlMOHHOM XypHaJIE.

MaxkcumanbHbIi CPOK BBINOJHEHUS AIMUHUCTPATUBHOM MTPOLETYPHI:

- TIPY JINYHOM TIPHEME Tpak/iaH - He Oosiee 15 MHUHYT;

- IIpU TOCTYIUICHWM 3aABJICHUS M JOKYMEHTOB 10 moure, MOI],
MH(OPMAIMOHHOW CHCTEME - HE IO3JIHEE CIEAYIOUIEro padoyero JHS C MOMEHTa
MIOCTYIUIEHUS B YIIOJTHOMOYEHHBIN OpraH.

3.2.2. PaccMOoTpeHMe 3asBJICHUS U HAITPABJICHUE HA UCIIOJTHEHUE
OcHoBanueM JUIsi Hayaja aJMUHHUCTPATUBHOM  MPOLEIYyphl  SBISICTCS
perucTpanus 3asBICHUS.
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OTBETCTBEHHBIM 33 HCIIOJIHEHHWE aJIMHHUCTPATUBHOW MPOUEAYPHl SBISIETCS
COTPYJHHUK, OTBETCTBEHHBIN 3a PACCMOTPEHUE 3aBJIEHUSI, KOTOPBIM HAKJIAJBIBAET HA
3asBJIICHUE  PE3OJIIOLUUI0,  MOPEANUCHIBAIONIYI)  MCIOJHUTENK  OCYIIECTBUTH
WCIIOJIHEHUE 3AasIBJICHUSI, W HANPABISAECT B YCTAHOBICHHOM TOPSAKE 3asBICHUE
OTBETCTBEHHOMY UCIIOJHUTEIIO.

Pe3ynpratoM  HCHONHEHUS]  AJAMUHHUCTPATUBHOM  MOPOLIEAYPHI  SIBIISIETCA
HAJIO)KCHUE HA  3asBJICHUMA  PE3OJIIOLUNH, NPEANUCHIBAIOIIEN  HCIIOIHUTEIIO
OCYIIIECTBUTh MCIIOJHCHHUE 3asIBJICHMS, WU HAMNpPaBICHUE 3asBJICHHUS Ha HMCIOJHEHUE
OTBETCTBEHHOMY HCIIOJIHUTEIIIO.

Q@ukcanusi  pe3ysibTaTa  BbBINOJHEHHUS  AOIMUHHCTPATUBHONM  MPOLETYpPbI
OCYHIECTBIISIETCSl TMPOCTABJICHHEM Ha CBOOOJHOW YacTW BEpXHEH JIEBOM YaCTH
JIMLIEBOU CTOPOHE NEPBOTO JIMCTA 3aIIPOCa COOTBETCTBYIOILIEH PE30IIIOLUH.

MakcuMalbHBIA CPOK BBITTOTHEHHS aIMUHUCTPATHBHON MIPOLIETyphI: 2 pabounx
JTHSL.

3.2.3. lcnonHenue 3ampoca, HAIpPaBIEHUE YBEIOMJIEHHs O NMPOIJIEHUH CPOKa
UCIIOJIHEHHUS 3a1poca.

OcHoBaHueM [ Hayaja aJMUHHUCTPATUBHOM  MpOLEAYypbl  SIBISETCS
MOCTYTUICHUE 3asIBJIEHUS C PE30JIOIUEN OTBETCTBEHHOMY UCITOJTHUTENIO.

OTBETCTBEHHBIN COTPYIHHK, OCYIIECTBIISIET CIEAYIOIIUE ACHCTBHUS:

[Ipy HamMuMM OCHOBAaHMM YKa3aHHBIX B NyHKTe 2.8.2. HACTOSLIETO
aJIMUHHUCTPATUBHOIO PErJIaMEeHTa

- HCHOJHSET 3ampoc corjacHo TpeboBanusM [lopsaka, a HMMEHHO
MOJITOTABIMBACT IMPOEKT MOCTAHOBJICHUS AIMHUHHCTpAIMH IO (opme CcoriacHo
npwioxkernto Ne 6 k Tlopsiaky B MOCTaHOBICHUHM AJMUHHCTPAIMH - PEHICHUH 00
WCIOJIb30BAaHUU JIOHHOTO TPYHTa YKa3bIBAIOTCA CBEACHHUS O MECTE MpPOBEIACHUS
paboT, oobemax (IJIAaHUPYEMBIX 00BEMax) HM3BIEKAEMOI'0 JOHHOTO TPyHTa, MECTO
CKJIQAMPOBAHUS JTIOHHBIX TPYHTOB (KaJacTPOBBIM HOMEp 3€MEIBHOTO y4acTKa), MECTO
(baKkTHYeCKOro MCIHOJb30BaHUs JOHHOTO TPYHTA JJisi 00ECTICUeHUs] MYHUITMIAIbHBIX
HY’KJ (KaJacTpoBblii HOMEp ydacTka) WJIM HauMEHOBaHHME (PU3MUECKOTO,
IOPUIMYECKOTO JINIA, OCYIIECTBISIONINX POBEACHUE THOYIIIYyOUTEIbHBIX U IPYTHX
palboT, CBSI3aHHBIX C MU3MEHEHHEM JHa M OEperoB BOJHBIX OOBEKTOB, B MHTEpECax
KOTOPBIX OyAET UCIOJb30BaH JOHHBIM IPYHT.

- B Clly4ae HEBO3MOXXHOCTH HCIOJHUTH 3alpoc IO NMPUYMHAM, YKa3aHHBIM B
IyHKTe 2.8.2 HACTOSIIEr0 aAMUHUCTPATUBHOTO pErJaMEHTa, TOTOBUT Ha UMs
3asiBUTENS] OTKAa3 B MPEIOCTaBICHUU MYHMIMNAIBHOW YyCIyrH B (opMe mnucbMa

AJIMUHHCTpaly;
Ilocne mnoamucanuss [71aBOoM  CEIBCKOrO MOCEJIEHHUS  MNOATOTOBJICHHOIO
JIOKYMEHTA — MOCTAHOBJIEHUS AJIMUHHCTpaIUH, OTKa3 nepeaercs

YIIOJITHOMOUYEHHOMY COTPY/IHUKY JJIS OTIIPABKH (BPYyUCHHUS).

CoTpyIHUK, OTBETCTBEHHBIM 3a OTMNPABKY KOPPECHOHAECHLMH, OCYIIECCTBISET
CIEIYIOIINE ACUCTBHUS:

- PETUCTPUPYET MOCTYIMBIIHNE K OTIPABKE JOKYMEHTHI B OPSAJKE PETUCTPALIUU
HCXOISIIEH KOPPECTIOHICHIINY;

- OTHpaBisieT (BpydaeT) AOKYMEHTHI 3asBUTENI0 WIM IEpelaeT CcrnocoOoM,



YKa3aHHBIM B 3alpoCe: JIMYHO IOJ] POCIHCH, IO MOYTE 3aKA3HBIM MHUCHMOM HJIM MO
WH(OPMAITMOHHBIM CHCTEMaM OOIIEro MOJIb30BaHUsA, B CIydae MCIOJHEHHUS 3ampoca
B JICKTPOHHOM BUJIE.

3asgBUTENb TMOJMYYaeT PE3YyJbTaT MYHUIMNAIBHOW YCIYTM NPU NPEABSBICHUN
JIOKYMEHTA, YJOCTOBEPSIOIIETO €ro JIMYHOCTh U JIOBEPEHHOCTH HAa MPEIACTABUTEIA
3asBUTENA, O(POPMIICHHOW B YCTAHOBIICHHOM TIOpsiAKe (B CJlydae IOJy4YEHUS
JIOKYMEHTOB YIIOJHOMOYEHHBIM MPEJICTaBUTEIIEM 3asIBUTEIS).

Pe3ynbraTtoM  BBINOJHEHUST  AJIMUHHUCTPATUBHOM  MPOUEAYPHI  SIBJISIETCS
oTmpaBiicHUE (Bblava) 3asBUTENIO PE3yIbTaTa MyHUIIUTIATBLHON YCIIyTH.

@dukcanusi  pe3yjabTaTa  BBIIOJIHEHHS  aJAMUHUCTPATUBHOM  MPOLEIYPHI
OCYUIECTBIIIETCSI B KYPHAJIE PETrUCTpPaAlMM  HUCXOIAIIEH  KOPPECHOHIACHIUH
MPOCTABIICHUEM PETUCTPALMOHHOIO HOMEpAa M JaThl HUCXOASAIIECTO JOKYMEHTa |
OTMETOK 00 OTIIpaBKe, MOJIYYESHHUH IMOYTOBOTO yBEJIOMJICHUS 00 OTIpaBKe U (WJIH) O
MOJIyYEHUH, JIUOO O BO3BpATE OTHPABICHHOIO OTBETA UM HEBO3MOKHOCTH BPYyUECHUS
JIOKYMEHTA 3aBUTEIIIO.

He monydeHHbIN 3asBUTENIEM JIMYHO MOJ POCHUCH TOTOBBIM K BBIIAYE OTBET,
BO3BpAILICHHOE TMOYTOBOE OTHpPaBICHUE, MO ucTedyeHun 60 aHEeH Cco MHS €ro
PETUCTPALIMY WM TTOTYUYEHUSI TOYTOBOTO YBEJIOMIICHUSI O HEBO3MOXHOCTH JOCTaBKH,
MPUOOIIAETCS K COOTBETCTBYIOIIEMY HOMEHKJIATYpPHOMY JEIYy apXuBa U BbIIACTCS
3asBUTEIIIO B TEYCHHUE 5 JIET MPU €ro OOpallleHUH 3a PE3yJIbTaTOM MYHHIUTIAIBLHON
YCITyTH.

MakcuManbHbIi  CPOK  BBITIOJHEHUS  QJMUHHUCTPATUBHON  MPOLIEAYPHI:
13 paGounx gHEH.

3.3. IlepeueHp aIMUHHUCTPATUBHBIX MHpoueAayp (#eWcTBUil) mpu
MPEIOCTABIEHUN MYHUIIMIAIBHBIX YCIYT B 3JIEKTPOHHOU (hopme

3.3.1. Ilpu HampaBieHUM 3a8BJICHUS O MPEIOCTABICHUM MYHUIUIIAIbHON
YCIIYTH B AJIEKTPOHHOM (hopme 3asaBUTENIb POPMUPYET 3asiBJICHUE Ha MPEAOCTaBIICHUE
MYHUIIUTIATBHOU YCIyTH B (OpME DIIEKTPOHHOTO JIOKYMEHTa M TMOJAMHCHIBAET €r0
AJIEKTPOHHON MOAMHUCHI0 B COOTBETCTBUU C TpeOoBaHusiMu ot 28 uroHs 2014 r.
N 184-®3 «OO0 »snexrtponHod mnoanucw». Ilpu HampaBiaeHUW 3asBICHUS O
MPEIOCTABICHUN MYHHIIUTAIBHON YCIYTH B 3JIEKTPOHHON (hOpMe 3asiBUTEIh BIIPaBE
MPWIOKHUTh K TAKOMY 3asBJICHUIO JTOKYMEHTHI, HEOOXOANMBIC IS TPEIOCTABICHUS
MYHUITUTIATHPHOW YCIIYTH, KOTOpBbIe (OPMUPYIOTCS ¥ HAMpaBISIOTCS B BHUIE
OTIENbHBIX (DalJIOB B COOTBETCTBUM C TPEOOBAHMAMHU 3aKoHoAarenbcTBa. [lpu
HaIpaBJICHUH 3asBJICHUS U NIPUJIaraéMbIX K HEMY JTOKYMEHTOB B 3JIEKTPOHHOU (popme
NPEJCTaBUTENIEM 3asBUTENS, JEWCTBYIOIIMM Ha OCHOBAaHUM JIOBEPEHHOCTH,
JIOBEPEHHOCTh JIOJDKHA OBITh NpeJCTaBiieHa B (popMe 3JIEKTPOHHOrO JOKYMEHTa,
MOJANMUCAHHOIO AJIEKTPOHHOM TMOANMUCHIO YMOJIHOMOYEHHOTO JIMIA, BBIJABIIETO
(moamucaBIIero) T0BEPEHHOCTbD.

3.3.2. TIlpenoctaBieHrue MYHUIUMNAIBHOM YCIyrM B SJIEKTPOHHOU Qopme
BKJIIOYAET B c€0s CICAYIONMINE aIMUHUCTPATUBHBIC MPOIEAYPHI:

1) nmpuem 3asBieHUS W JOKYMEHTOB (MHGpOpMAIMK), HEOOXOMUMBIX ISt
MPEIOCTABICHUS MyHUITUTIATHBHOU YCITYTH;



2) mpoBepKa AEUCTBUTEIBHOCTh YCUICHHON KBATM(PUITUPOBAHHON IIEKTPOHHOM
HOJIIHCH;

3) oOpaboTka u MpeABapUTENBHOE PACCMOTPEHUE TIOKYMEHTOB: (hOPMUPOBAHHE
AIIEKTPOHHBIX TOKYMEHTOB W (WJIHM) 3JEKTPOHHBIX 00pa30B 3asiBICHUS, JOKYMEHTOB,
INPUHATBHIX OT 3asBUTENS, KOMHUA JOKYMEHTOB JIMYHOTO MPOUCXOMKACHUS, MPUHATHIX
OT 3asBUTENs (NIPEACTABUTEINS 3asSBHUTENSA), 3aBEPEHHUE DJIEKTPOHHOU MOJNUCHIO B
YCTaHOBJICHHOM TOPSIJIKE;

4) npuHsATHE PEIICHUs O TOJATOTOBKE BBIMUCKHU, YBEAOMIICHUS;

5) HampaBlieHHE 3asBUTENIO YBEIOMJICHHUS O MpPUEME 3asiBICHHUS WM OTKa3a B
IIpUEME K pACCMOTPEHUIO 3asIBJICHHUS;

6) hopmupoBaHue pe3ysbTaTa MpeOCTaBICHUS MYHHUIIUTIAIBHON yCIIYTH;

7) nampaBieHue (Bbla4ya) pe3yibTaTa.

3asBUTENH BIIPaBe OTO3BaTh CBOE 3asIBICHUE Ha JII0OOOM CTaIuu pacCMOTPEHMUS,
COIIACOBAHMS WIH MTOATOTOBKU JOKYMEHTA.

3.4. Tlopsgok OCYIIECTBICHUS B DJCKTPOHHOW (QopMe, B TOM UHCIE C
UCIIONIb30BaHneM EIWHOrO mopraia roCyJapCTBEHHBIX M MYHHUIMIIAIBHBIX YCIIyT
(pyHkumit), aAMHHHCTPATUBHBIX Tpouenyp (AeicTBUH) B COOTBETCTBUU C
nojoxenussmu cratbi 10 ®enepansroro 3akona or 27 utons 2010 r. N 210-03
"O0 opraHu3anuyu MPEIOCTABICHUS TOCYAaPCTBEHHBIX U MYHHUIUITAIbHBIX YCIYT .

[Ipuem u peructpanusi 3ampoca OCYIIECTBISIOTCS JIOKHOCTHBIM JIMIIOM
YIIOJIJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOI'O 33 PETUCTPALUIO.

Ilocne perucTpanmu 3ampoc HANPABISIETCS B YIOJIHOMOYEHHBIA OpIraH,
OTBETCTBEHHBIN 3a IPEIOCTaBICHUE MYHUIIMIIAIIBHON YCIIYTH.

YIOTHOMOYEHHBIN opraH o0ecreyrBaeT MPHUEM JOKYMEHTOB, HEOOXOAMMBIX
JUIs TIPEIOCTAaBJICHUS MYHHUIMIAIBHOM YCIyI'M, W pPETUCTpaluio 3ampoca 0e3
HEOOXOJMMOCTH TMOBTOPHOTO MPEACTABICHUS 3asBUTENIEM TaKUX JOKYMEHTOB Ha
OyMa)KHOM HOCHTEJIE.

B ciiydae noctyruieHus 3asBJI€HHs M JOKYMEHTOB, YKa3aHHBIX B oapaszesne 2.6
paznena 2 PernmameHTa, B 3J€KTpOHHOW (opme ¢ ucnosib3oBaHueM EnuHOro u
PermonanpHoro moprana, MOANHMCAHHBIX  YCWJIEHHOW  KBaIM(PUIMPOBAHHOU
AIIEKTPOHHON MOAMKCHIO, JOJKHOCTHOE JIMIIO, OTBEYaollee 3a MPEAOCTABIICHUE
MYHUIUNIATBHON YCITYTH:

- IPOBEPSIET AEUCTBUTEIBHOCTD YCUIECHHON KBATU(PUIMPOBAHHON 3JIEKTPOHHOM
HOJNUCH C HCIIOJNIB30BAHUEM CPEACTB HH(OPMALMOHHOW CHUCTEMBI T'OJOBHOIO
YIOCTOBEPSIOLIEr0 1LIEHTpa, KOTOpash BXOJUT B COCTaB HH(QPaACTPYKTYpHI,
obecrnieunBaromen UH(POPMAITMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBHE
JNEHCTBYIOIMX U CO3/1aBa€MbIX HH(OPMALMOHHBIX CHUCTEM, HCIIOJIb3YEMbIX IS
IIPEIOCTABIEHUS YCIIYT.

- (dopmupyeT DSIEKTPOHHBIC JOKYMEHTHI H (WIH) DJJIEKTPOHHBIE O0O0pa3bl
3asBJICHHS, JOKYMEHTOB, MPHUHATBIX OT 3asABUTENS, KOMUU JOKYMEHTOB JIMYHOIO
IIPOUCXO0KICHUS, IPUHATBIX OT 3asBUTENA (MIPEACTABUTENS 3asIBUTENS), 0OecreunBas
UX 3aBEPEHUE AIEKTPOHHOMN MOJMUCHIO B YCTAHOBJIEHHOM MOPSIKE.

Cpox aIMMHHCTPATUBHON MPOLEAYPHI MO MPUEMY 3asBJICHUS U MPUIATaeMbIX K



HEMY JOKYMEHTOB, PErMCTPallMd 3asBJICHHS M BbIJAY€ 3asBUTEII0 PACIUCKH B
IIOJIyYECHHUH 3asIBJICHUS W JTOKYMEHTOB, B TOM YHCJIE€ C MCIIOJIb30BaHMEM EAuMHOrO M
PernonansHOro noprana - 2 JHs.

[Ipy nosyyeHuu 3ampoca B 3JIEKTPOHHON (opMe B aBTOMATHUYECKOM PEKHUME
OCyUIECTBIISIETCS (POPMATHO-JIOTMYECKUH KOHTPOJIb 3alpoca, MPOBEPSIETCS HAIUYUE
OCHOBAaHUWH JJIsi OTKa3a B MPUEME 3ampoca, YKa3aHHbIX B noapasznene 2.7 Paznena 11
HACTOSAIIEr0 AJIMUHHCTPATUBHOIO PpErJIaMEHTa, a TakkKe OCYLIECTBIIIOTCA
CJIEYIOLINE ACHUCTBHUS:

1) mpu HaJIMYUKU XOTS OBl OAHOTO U3 YKa3aHHBIX OCHOBAHUMU JOJIKHOCTHOE JIHUIIO,
OTBETCTBEHHOE 32 NPEAOCTABICHUE MYHULMNAIbHON YCIyTH, B CpOK, HE
IPEBBIIAOIMNANA CPOK NPEJOCTABICHUS MYyHULMIAIBHOW YCIYTd, MOATOTaBIMBACT
IIACBMO O HEBO3MOXHOCTH IIPEAOCTABICHUS MYHULIUIIAIbHON YCIIyTH;

2) mnpu OTCYTCTBUM YKa3aHHBIX OCHOBaHUW 3asgBUTENIO COOOIIAETCS
MIPUCBOCHHBIN 3aMPOCy B AJIEKTPOHHOH (hOpME YHUKAIBHBIA HOMED, MO0 KOTOPOMY B
COOTBETCTBYIOIIEM pa3zzene EmuHoro m PernonanpHOro moprana, oQUIIMAIBHOTO
cailTa 3asfBUTEN0 OyJIeT mpeiacTaBieHa HWHPOpMALMs O XOAE BBINOJTHEHUS
YKa3aHHOTI'O 3aIpoca.

PesynbraToM aIMHHUCTPATUBHOM MNPOLEAYpPHl MO NPUEMY 3asBICHHUS U
MPUJIATa€MbIX K HEMY JIOKYMEHTOB, PETUCTPALMM 3asBJICHUS W BbLAAYE 3aSBUTEIIO
pAacCIMCKU B NOJIYYEHUHU 3a5BJIICHUS U JTOKYMEHTOB, B TOM YHCJIE C HCIIOJIb30BaHUEM
Enunoro u PernoHanpHOro noprana, sIBJISIETCS MPUEM U PETUCTPALMS 3asBICHUS U
MPUJIAraeéMbIX K HEMY JOKYMEHTOB.

ITocne mpuHATHSA 3ampoca 3asBUTENS JOHKHOCTHBIM JIMLIOM, YIIOJTHOMOYEHHBIM
Ha MPEAO0CTABIEHNE MYHULHIIAIBHON YCIIYI'H, CTaTyC 3alpoca 3asBUTENSA B JIMYHOM
kabunere Ha ExuaoM m PermonanbHoM moprane, opunuaibHOM caidTe 0OHOBISETCS
JI0 CTaTyca «IPUHSITOM.

[Ipu mnpenoctaBIeHMM MYHULMIAIBHOW YCIYIM B JJIEKTPOHHOH (opme
3a5IBUTEIIO HATIPABJIACTCA:

a) YBEJIOMJICHHE O 3alMCH Ha IIPUEM B YIIOJHOMOYEHHBIN oprad uiu MOI];

0) yBeAOMJIEHME O NpPHEME WU PETrUCTpaluu 3ampoca U HHBIX JTOKYMEHTOB,
HEOOXOIUMBIX JJIs1 IPEAOCTABIECHUS MyHULIUIIAIBHON YCIYTH;

B) YBEIOMJICHME O Hayalle NpOUEAypbl MPEAOCTABICHUS MYHHUIIMNAIbHON
YCIYTH;

') YBeIOMJICHUE 00 OKOHYAHHUH MPEIOCTABICHUS MYHUIIMITAIILHON YCIYTH JTU00
MOTHBHMPOBAHHOM OTKa3€ B IIPUEME 3alpoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX JJIsi
IIPENOCTABICHUS MyHULIMIIAIBHOW) YCIIyTH;

€) YBEIOMJIEHHE O pe3yJibTaTaX pacCMOTPEHUSI TOKYMEHTOB, HEOOXOUMBIX IS
IIPEIOCTABIEHUS MyHULIMIIATIBHON YCITYTH;

) YBEIOMJIEHME O BO3MOXHOCTH TMOJYYHUTh pE3yJbTaT IPEIOCTaBICHUS
MYHULUOAIBHOW ycayru JuOO0 MOTHUBUPOBAHHBIA OTKa3 B IPEIOCTaBICHUU
MYHULANIAIBHON YCIIyTH;

3) yBEAOMJICHHE O MOTHMBHPOBAaHHOM  OTKa3e B  MPEAOCTaBICHUU
MYHULMUIIAIIbHON YCIIYTH.

Ecnu B pe3ynbrare npoBepku KBaTU(UIMPOBAHHON MOANUCH OyAET BBISBICHO
HECOOJIO/ICHHE YCTAHOBJICHHBIX YCJIOBHM TpHU3HAHUA €€ JCHCTBUTEIBHOCTH,



JOJDKHOCTHOE JIMLO YIHOJHOMOYEHHOTO OpraHa yCiayrd B T€UYE€HHE 3 JHEW cO JHSA
3aBEpIICHUS MPOBEACHUS TaKOW MPOBEPKU MPUHUMACT pElIeHHE 00 OTKa3e B MpUEMe
K PACCMOTPEHHUIO 3asBJICHUS 3a MOJIYYCHUEM MYHULUINIAIBHOW YCIYTH U HAIPaBIsET
3aBUTEII0 YBEIOMIIEHHE OO0 JTOM B JIEKTPOHHOM (pOpME C yKa3aHUEM ITyHKTOB
crateu 11 ®denepanpHoro 3axkona PenepanbHbiil 3akoH OT 28 nroHsA 2014 1. N 184-
D3 «O06 3MEKTPOHHON MOANUCHY», KOTOPBIE MOCIYKHJIA OCHOBAHUEM ISl IPUHSTHUS
yKa3aHHOro peuieHusi. Takoe yBenOMJIEHHE MOJIUCHIBAETCS KBATHU(PUIUPOBAHHON
HNOJANKCHIO JOJDKHOCTHOIO JIMLA YIIOJHOMOYEHHOIO OpraHa M HalpaBiAeTCs 110
azipecy JJIEKTPOHHOW IMOYTHI 3asBUTENS JIMOO B €ro JIMYHBIA KaOuHeT Ha EnnHoM u
PernonansHOM nopraie.

[Tocne momyuyeHUs: yBeOMJIEHUSI 3asBUTENb BIIpaBe OOPAaTUTHCS MOBTOPHO C
3a5BJICHHEM O IPENOCTABICHUU MYHULMIIAIBHOW YCIYI'M, YCTPAHHUB HapyILICHHs,
KOTOpBIE IIOCIHYKWJIM OCHOBAaHMEM JUId OTKa3a B IPUEME K PACCMOTPEHUIO
IIEPBUYHOIO 3a5IBJICHUS.

IIpn momaue 3asABIEHUSA B DJJEKTPOHHOM BHUJIE Ui MOJYYEHUS IOJJIMHHHUKA
pe3ynbTara MNPEJOCTABICHUS MYHUIMNAIbHOW YCIYTd 3asBUTENb HNPHUOBIBAET B
aAMUHHCTPALIMIO JTUYHO C TOKYMEHTOM, YAOCTOBEPSIOIINM JINYHOCTb.

Nudopmanuss 0 IpoxoKIeHUU AOKYMEHTOB, a TAKXKE€ O MPHUHSTBHIX PEIICHUSIX
OTPaXaeTcsi B CHCTEME DJIEKTPOHHOTO JOKYMEHTOOOOpOTa B J€Hb MPUHATHUSA
COOTBETCTBYIOIIUX PEIICHUN.

Cpox WCHOJHEHUs aJAMUHUCTPATHBHOW NPOLELYpPHl IO BBbIIAYE 3asBUTEIIO
pe3yJibTaTa NpeJoCTaBICHUs] MyHUIUIAIBHON ycinyru — 1 pabouuii 1eHb.

3.5. [lepeyeHb aIMUHUCTPATUBHBIX NIPOLIEAYp (A€MCTBUIA), BBITTOTHSAEMbIX ML

[Ipu oOpaimieHun 3asBUTENSI C 3asBJICHHEM U JIOKYMEHTaMHU, YKa3aHHBIMH B
noapaszzaene 2.6 pasaena II Permamenta B M®L[ npenocraBieHne MyHUIHNIAIBHON
YCIIYTH BKJIIOUAET B Ce0sI CIEAYIONINE aAMUHUCTPATUBHBIE TIPOLIETYPHI:

1) mpuem 3asiBIeHMS M TNpWIaraéMblX K HEMY JOKYMEHTOB, PErucTparius
3asBJICHUS U BbIJIaua 3asBUTEIIO PACITMCKU B TTOJTYUYCHUH 3asBJICHUS U JJOKYMEHTOB;

2) mepeBol B DIEKTPOHHYIO (QOpPMYy U CHSATHE KONMUH C JOKYMEHTOB,
MPEACTABICHHBIX 3asBUTEJIEM, MOANUCh W 3aBEPEHUE TEYaThl0 (JIEKTPOHHOU
MOATHCHIO);

3) mepemada KyphepoM 3asiBIICHUS U TpUJIaraeMblX K HEMY JOKYMEHTOB W3
M®I] B ynnoJTHOMOYEHHBIN OpPraH;

4) mepenaya KypbepoM IaKeTa JOKYMEHTOB U3 YIIOJIHOMOYEHHOTO OpraHa B
M®II;

5) Bblmaua  (HampaBliEHHWE) 3asABUTENI0  pe3yjbTaTra MpPeaOCTaBICHUS
MYHHIUITAIBHON YCIYTH.

3asBUTENb BIIPABE OTO3BaTh CBOE 3asBJICHUE Ha JIOOON CTaauU PacCMOTPEHUS,
COTJIACOBAHMSI WJIM TMOJTOTOBKH JOKYMEHTa, OOpAaTUBIIMCh C COOTBETCTBYIOIIUM
3asaBiicHueM B MOI1.

3.6. [Topsa0K BHITIOTHEHUS aIMUHUCTPATUBHBIX Ipoueayp (aeiictuii) MOIL]



3.6.1. Ilpu npueme 3asiBIEHUS U NMPUIATAEMBIX K HEMY JOKYMEHTOB PaOOTHHK
MOII;

uHGOPMUPYET 3aABUTENICH O MOPAIKE MPEAOCTABICHNUS MyHUIIUIATBEHON YCIyTH
B MHOTO()YHKIIMOHAJIBHOM LIEHTPE, O XOJI€ BBINOJHEHUS 3apoca O Ipel0CTaBICHUU
MYHUIMOAIBHOW YCIYrd, MO HMHBIM BONPOCaM, CBA3aHHBIM C IPEIOCTaBIECHUEM
MYHUIUOAIBHOW YCIYrd, a TaKXe KOHCYJbTHPOBAaHUE 3asBUTENCH O TMOpPsAKe
MPEIOCTaBICHUS MyHUIIUIIATBHOW YCIYTH B MHOTO()YHKIIMOHATILHOM LICHTPE;

OPUHUMAET 3alpoc 3asBUTENEH O MPENOCTaBICHUU MYHHUIMIIAIBLHON YCIyrd U
MHBIX JJOKYMEHTOB, HEOOXOAMMBIX JJI MPEAOCTABICHUS MyHULIUIIATBLHON YCIyTH;

YCTAHABIIMBAET JIMYHOCTh 3asBUTENIS,, B TOM YHUCJE IPOBEPSAET TOKYMEHT,
YAOCTOBEPSIOIINNA JIMYHOCTh, IMPOBEPSET MOJHOMOYMS 3asBUTENS, B TOM YHCIE
MOJIHOMOYHS MPEJICTABUTENS AEHCTBOBATh OT €r0 UMEHH;

OpOBEpsieT  HaJU4YMe BCEX  HEOOXOAMMBIX  JOKYMEHTOB  HMCXOAd U3
COOTBETCTBYIOILIETO TMEPEYHs JIOKYMEHTOB, HEOOXOIMMBIX [UIsl TPEIOCTaBICHUS
MYHULUNAIBHOW YCITYTH;

IIPOBEPSET COOTBETCTBUE MPEACTABICHHBIX JOKYMEHTOB YCTaHOBJIEHHBIM
TpeOOBAHUSIM, YIOCTOBEPSAACH, YTO:

JOKYMEHTbl B YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM CIydasX HOTApUAIbHO
YAOCTOBEPEHBI, CKPEIUIEHbI NeYaTsiMu (IpU HAJIMYUU [€YaTH), UMEIOT HaJjIexallue
MOJMKUCH CTOPOH MJIM OINPEACIICHHBIX 3aKOHOIATENbCTBOM JIOJIKHOCTHBIX JIULL;

TEKCThI JJOKYMEHTOB HAMKCAaHbl Pa300pUYUBO;

dbaMunuu, UMEHa U OoT4yecTBa (U3MUECKHUX JIUII, aJpeca MX MECT KUTEIbCTBA
HaIUCaHbI MOJHOCTHIO;

B JIOKYMEHTaX HET MOJYUCTOK, IPUIIHCOK, 3aYE€PKHYTHIX CJIOB M HHBIX HE
OTOBOPEHHBIX B HUX UCIPABJICHUI;

JIOKYMEHTBI HE UCIIOJHEHBI KapaH 1allloM;

JOKYMEHTBl HE HMEIOT NOBPEXKJICHUW, HaJIU4Yhe KOTOPBIX HE I103BOJISET
OJIHO3HAYHO MCTOJKOBATh UX COJEPKAHME;

CPOK JIECTBHSI IOKYMEHTOB HE UCTEK;

JOKYMEHTBI COJepKaT HWHGPOPMAIMIO, HEOOXOAUMYIO Uil TMPEJOCTABICHUS
MYHUIMNIATBHOW YCIIYTH, YKa3aHHOM B 3asBJICHUH;

JOKYMEHTBI IIPE/ICTABIICHBI B TIOJIHOM 00BEME;

3asiBJICHHE COOTBETCTBYET YCTAHOBJIECHHBIM TPEOOBAHUSM K €ro popMe U BULY;

IpU OTCYTCTBHUHM OCHOBAaHHUU IS OTKa3a B MpUEME JOKYMEHTOB O(OpMIISIET ¢
VICIIOJIb30BAHUEM CUCTEMBI JIEKTPOHHON OYEPENM PACIUCKY O IPUEME JOKYMEHTOB,
a MpU HAJIMYMH TaKUX OCHOBAHUM — PaCIUCKy 00 OTKa3e B MpHUEME JOKYMEHTOB.

Pabotnuk M®Il oT wuMeHM 3agBHUTENS  3alOJHSAET  3asBICHHE  TIO
COOTBETCTBYIOMIEH (hopme.

Pa6otnuk MO®IL][ mepeBOOUT B 3JIEKTPOHHYIO (OPMY W CHUMAET KOMHH C
JOKYMEHTOB, MPEICTABICHHBIX 3asBUTEIEM, MNOJANHCHIBAET M 3aBEPSIET MEYaThIO
(3JIEKTPOHHOM MOJIIUCHIO).

3asBUTENb, MPEACTABUBIINNA JOKYMEHTHl IS TMOJYyYCHHUS MYHUIUIAIbHON
YCIIyTH, B 00513aTelIbHOM NopsJike HHPpopMupyertcst pabotarukom MOIL;

O CPOKE IPEI0CTaBICHUSI MyHUIIUTIATBHON YCITYTH;

0 BO3MOYKHOCTH OTKAa3a B MPEIOCTABICHUY MYHUIUITAJbHON YCIYTH.



Ecnm mpencraBieHHbIE KONMM  JOKYMEHTOB HOTAPUAIBHO HE 3aBEPEHB,
corpynHUK M®I], ciMyuB KONHMM JTOKYMEHTOB C UX MHOJJIMHHBIMHM 3K3E€MILIIPaMH,
3aBepsieT CBOEH MOJMUCHIO C yKa3aHHeM (DaMUIMM U WHUIMAIOB M CTAaBUT ILTaMII
«KOTHS BEPHAY.

3.6.2. llepenaua noxkymeHToB n3 M®L[ B anMUHHCTpaLUIO OCYIIECTBISAETCS HE
MO3JHEE OJHOr0 paboyero AHs, CIEAYIOLIEro 3a JHEM IMpHUeMa JIOKYMEHTOB, Ha
OCHOBAHUHU PEECTPa, KOTOPBIM COCTABISETCA B IBYX SK3EMIULIPAX U COAEPKUT AATy U
BpEMsI IIEPEAAYUH.

[Ipy npueMe JOOKYMEHTOB CHEUUAJIUCT  YIOJHOMOYEHHOIO  OpraHa,
OTBETCTBEHHBIN 3a MPUEM U PETUCTPALUIO TOKYMEHTOB, IPOBEPSIET COOTBETCTBUE U
KOJIMYECTBO JIOKYMEHTOB C JAaHHBIMM, YKa3aHHBIMU B pEecTpe, MPOCTaBIsAET HaTy,
BpEMsI OJIy4EHUSI JOKYMEHTOB U IOJAIKCH.

IIpn nmepemade makera JOKYMEHTOB CIEHHAINACT YIOJHOMOYEHHOI'O OpPraHa,
IIPUHUMAIOLIMN UX, IPOBEPSIET B IPUCYTCTBUU Kypbepa COOTBETCTBUE U KOJINYECTBO
JOKYMEHTOB C JAaHHBIMHM, YKAa3aHHBIMM B PEECTpE, IPOCTABIAECT JaTy, BpeMs
MOJMYy4YEeHUS JOKYMEHTOB W NoANnucCh. l[lepBblli 3K3eMIUIIp peecTpa OCTaercs y
JOJDKHOCTHOTO JIMIA YIOJHOMOYEHHOI'O OpraHa, BTOPOM — IOMJIEKUT BO3BpAaTy
Kypbepy. MHpopmalus o noinyyeHuu JOKYMEHTOB 3aHOCHTCS B DJIEKTPOHHYIO 0a3y.

3.6.3. Ilepenmaua MAOKYMEHTOB M3 YINOJHOMOYEHHOro opraHa B MOI]
OCYILECTBIJISIETCS. HE MO3JHEE CIEAYIOUIEro JIHS HAa OCHOBAaHHUM PEECTpa, KOTOPBIN
COCTaBJISIETCS B ABYX 3K3EMIUISpax.

IIpu mepenmaye makeTa AOKyMeHTOB padboTHMK MODIl, npuHUMarmui ux,
IIPOBEPSAET B NPUCYTCTBUU Kypbepa COOTBETCTBHE M KOJWYECTBO JOKYMEHTOB C
JAHHBIMM, YKa3aHHbBIMH B pe€ecTpe, MpPOCTaBISET JAary, BpeMs IOIYyYEHUs
JOKYMEHTOB M INOANUCH. [IepBbIli 3K3EMIUIAP peecTpa OCTAETCA y TOJKHOCTHOTO
muria MOIL, BTOpoil — MOJICKHUT BO3BpaTy Kyphepy. MHopMmainus o momydeHun
JIOKYMEHTOB 3aHOCHUTCS B DJIEKTPOHHYIO 0a3y.

3.6.4. M®IL] ocymecTBISIET BblAAYy 3asBUTEIIO pPE3yJIbTaTa NPEAOCTABICHUS
MYHUIMIIATBHOW YCIYTH, B TOM YHCIIE BblJjaya JOKYMEHTOB Ha OyMa)XHOM HOCHTEIIE,
MOATBEPKAAIOIINX  COACPKAHUE  DIIEKTPOHHBIX  JOKYMEHTOB, HAIpPaBIEHHBIX
YOIHOMOYEHHBIM OpPraHOM B MHOTO(YHKIIMOHANBHBIA LIEHTP MO pe3yJibTaraM
MPEAOCTABIEHUS  MYHUUUIAIBHBIX  YCIYyr  OpraHaMy, MpPeJOCTaBIISIIOIIUMU
MYHULUNAIBHBIE YCIYTH, & TAKKE BbIJaua TOKYMEHTOB, BKIIFOYAs COCTAaBJIEHUE Ha
OyMa>KHOM HOCUTEJIE M 3aBEPEHUE BBIMUCOK M3 MH(OOPMAIMOHHBIX CHCTEM OPTaHOB,
MPEAOCTABISIOIINX MYHULIUIATBHBIE YCITYTH.

Jlist mony4yeHusi JOKYMEHTOB 3asiBUTENbh MpuObiBaeT B MODI[ nuunHo C
JOKYMEHTOM, YAOCTOBEPSIOIINM JIMYHOCTD.

OcHoBaHueM Uil Hayaja aJMHUHUCTPATUBHOW MPOUEAYpHl  SBISETCA
nonyuyenne M®I] pesynbraTa npeaocTaBiIeHUs MyHULIMIATIBHON YCIIyTH.

[Ipu BBIIAYE JOKYMEHTOB JOJKHOCTHOE uio MOLI:

yCTaHaBJIMBAET JIMYHOCTD 3asIBUTEIIS], TPOBEPSAET HAIMUYME PACIIUCKU (B cilydae
yTEPU 3asBUTEIEM PACIHUCKMA PACIIEYaThIBAET C MCIOJB30BAHHEM IIPOTrPAMMHOIO
AJIIEKTPOHHOTO KOMIUIEKCAa OJMH JK3EMIUISIp paclHucKh, Ha OOpaTHOM CTOpOHE
KOTOPOH JieslaeT HAAMUCh KOPUTHHAI PACIIMCKU YTEPSH», CTABUT JAATy U TOJIIUCH);

3HAKOMHT C COAEP)KaHUEM TOKYMEHTOB M BBIAAET UX.



3.6.5. B cinyuae oOparmieHus 3asBUTENS 32 MPEIOCTABIEHUEM MYHUIIMTIAIBHON
YCIYTH 110 3KCTEppUTOpUaIbHOMY npuHIUy MOLI:

- INPUHAMAET OT 3asABUTENSA 3asBICHUE W JOKYMEHTBI, IIPEICTABICHHbIC
3a5IBUTEIIEM,;

- OCYIIECTBIISIET KOIIUPOBAHUE (ckaHMpOBaHUE) JIOKYMEHTOB,
IIPEAYCMOTPEHHBIX 4acThio 6 cratbu 7 PenepanbHOro 3akoHa ot 27 uronsg 2010 roxa
Noe 210-®3 «OO6  opraHu3alyy __IPEIOCTABICHUSA _ TOCYJAPCTBEHHBIX U
MYHUIIMOANbHBIX _YCIyr» (lajgee — JAOKYMEHTBl JMYHOTO TIPOUCXOXKIEHUS) U
IIPEACTABICHHBIX 3asABUTEJIEM, B ClIydae, €CJIM 3asBUTE]Ib CAaMOCTOSTEIBHO HE
IIPEACTABWII KOIIMHU JOKYMEHTOB JIMYHOIO IIPOMCXOXKIECHUSA, a B COOTBETCTBUMU C
aJIMUHHUCTPATUBHBIM PETJIAMEHTOM IMPEAOCTABICHNS MyHULMIIATIBHOW YCIIyTH IS €€
NPEIOCTAaBICHUSI HEOOXOAMMO TMPEACTABICHUE KOMUU JOKYMEHTa JIMYHOTO
IIPOUCXOXKJICHUA (32 UCKIOYEHUEM CiIy4asi, KOI/la B COOTBETCTBHHM C HOPMATHUBHBIM
IPaBOBBIM aKTOM JUIsl MPEJOCTABICHHUS MYHULMIAIBHON YCIyru HEoOXO0IUMO
NPEABABICHHE HOTAPUAIBHO  YIOCTOBEPEHHOM KONMHM JOKYMEHTA JIMYHOIO
MPOUCXOK]ICHHUSA).

- (opmupyer 53JIEKTpOHHBbIE JOKYMEHThl W (WJIH) D3JIEKTPOHHBIE O00pa3bl
3asBJICHUS, JOKYMEHTOB, MPUHATBHIX OT 3asBUTEIS, KOMHM JTOKYMEHTOB JIMYHOIO
MIPOUCXOKICHHUS, IPUHATHIX OT 3asBUTENA (MIPEACTABUTENS 3asIBUTENS), 0OecreunBas
UX 3aBEPEHUE NIEKTPOHHOMN MOANMCHIO B YCTAHOBJIICHHOM IIOPSIKE;

- C HCIIOJIb30BAaHUEM HMH(POPMAIMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHM
HaIpaBIISIET 3JIEKTPOHHbIE JOKYMEHTHI U (WJIH) 3JEKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBEpEHHbIC YMOJTHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM MHOTO(YHKIIMOHAIHHOTO
LIEHTPA, B aIMUHUCTPALUIO.

3.6.6. B ciiyuae oOpailieHHsl 3asBUTENS 32 IPEAOCTABIECHUEM MYHUIIMIAIbHON
YCIYTH 10 IPUEMY 3asIBUTEIIEH T10 ITPEABAPUTEIBHON 3aIIUCH

B memsax mpenocTaBieHUss MyHULIHUNAIBHOW YCIYTH OCYIIECTBIISIETCA IMPUEM
3asBUTEJIEH I10 NPEIBAPUTEIBHON 3aIIUCH.

3anuch Ha MOpPHUEM MPOBOAUTCA NOCPEACTBOM EnnHOro um PermonanbHOrO
nopTasna.

3asBUTENIO MPEAOCTABISAETCS BO3MOXKHOCTD 3alKUCH B JIIOObIE CBOOOIHBIE IS
npuemMa JaTy U BpeMmsi B Tpenenax ycrtaHoBieHHOro B MOI] rpaduka mpuema
3asBUTEJIEH.

M®OI] ne BripaBe TpeOOBATH OT 3aABUTEIIS COBEPIIICHUS MHBIX JICHCTBUMN, KpOME
OPOXOXKACHUA  HWACHTU(UKAIMM W ayTeHTU(PUKAIMK B  COOTBETCTBHUH  C
HOPMAaTUBHBIMM IpaBOBbIMM akTaMu Poccuiickon @Penepanuu, yKa3aHHWs LENH
npuemMa, a TakKe MpPeJOCTaBICHUs CBEJIECHUN, HEOOXOIMMBIX [UI pacyera
JUIMTEJIbHOCTH BPEMEHHOIO MHTEpBaJia, KOTOPbIA HEOOXOIUMO 3a0pOHHMPOBATH IS
npueMa.

@OopMHUpPOBAHUE  3ampoca  3asBUTEIEM  OCYLIECTBIIAETCS  MOCPEACTBOM
3aMoJIHEHHS DJIEKTPOHHOM (opmbl 3anpoca Ha Egunbiii u PermonanbsHbIN mopTan,
ouimanbHOM caiiTe 6e3 HeoOXOJUMOCTH JIOMOJHUTEIBLHOM MoJauu 3ampoca B
KakoHn-11b0 nHoM opme.

Ha Eagunom u PernonansHOM moprainie, opuIlMaJbHOM CaiTe pa3MeIlaroTCs
oOpa3Iibl 3aM0JTHEHUS YJIEKTPOHHOM POopMBI 3ampoca.
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dopMaTHO-JIOTHYECKast IIpOBEpKa c(OpMUPOBAHHOTO 3amnpoca
OCYUIECTBIISIETCS aBTOMATUYECKH MOCIIE 3alI0OJIHEHUS 3asBUTENIEM KaXKJI0r0 U3 MOJIeh
AIIEKTPOHHON (opMbl 3ampoca. [lpyu BBISBICHHH HEKOPPEKTHO 3arOJIHEHHOTO OIS
AIIEKTPOHHON (OpMBI 3arpoca 3asBUTENIb YBEIOMIISIETCS O XapaKTEPE BBISABICHHOU
OLIMOKHA U TOPSAKE €€ YCTPAHEHHs MOCPEICTBOM HMH(OPMAIIMOHHOIO COOOIICHUS
HEIMOCPEJICTBEHHO B AJIEKTPOHHOM (hopme 3ampoca.

[Ipu popMupoBaHum 3arpoca 3asBUTEIIO 0OeCIeunBaeTC:

a) BO3MOKHOCTh KOTMHMPOBAHUSI U COXPAHEHUs 3alpoca U UHBIX JOKYMEHTOB,
yKa3aHHbIX B mnogpasgene 2.6 Pasmena 2 HacTtosmero AJIMHHHCTPATUBHOIO
periaamMeHTa, He0OXOJUMBIX J1JIsl IPEJOCTaBICHUS MyHULIUIIAIIBHON YCIIyTH;

0) BO3MOXHOCTb 3allOJIHEHUSI HECKOJBKUMHU 3asBUTEIISIMU OJTHOM 3JIEKTPOHHOM
¢dopMBbl 3ampoca Mpu O0OpalleHWH 3a YCIyraMHy, MPEANOoIaraloliMi HaIpaBliCeHUE
COBMECTHOI0 3aIIpOCa HECKOJBKUMHU 3aBUTEIISAMHU,

B) BO3MOXXHOCTh M€4aTH Ha OyMa)KHOM HOCHUTEJIEe KOIHUHU 3JEKTPOHHOU (HOPMBI
3aIpoca;

I') COXpAaHEHHE paHee BBEJAEHHBIX B JIEKTPOHHYIO (hOpMY 3ampoca 3HaAUCHHM
B JIIOOOH MOMEHT IO KEJIaHWIO IMOJb30BaTENs, B TOM YHCJE MPU BO3ZHUKHOBEHUU
OLIMOOK BBOJIa ¥ BO3BPATE JJIsi MOBTOPHOTO BBOJIA 3HAUEHUI B 3JIEKTPOHHYIO (popMy
3a1poca;

J) 3aloJIHEHHE ToJied JJIeKTPOHHOM (OopMBI 3ampoca 10 Hayaia BBOAA
CBEICHUI 3aBUTEJIEM C MCIOJb30BAaHUEM CBEICHUM, pa3MEILIEHHBIX B (erepaibHOM
rocy1apcTBeHHOM HH(popmanroHHoON cucreMme «Eaunast cuctema uaeHTuGUKauuu u
ayreHTuPukanuu B  HHPpaAcTpykType, oOecreuuBamme uHOOpMAIMOHHO-
TEXHOJIOTMUECKOE B3aMMO/IeCTBUE MH(POPMALIMOHHBIX CUCTEM, MCIIONb3YEMbIX IS
IIPENOCTABIEHUSI TOCYAAPCTBEHHBIX M MYHULHUIAJIBHBIX YCIyI B 3JIEKTPOHHOU
dopme» (mamee — eauHas cuUCTeMa WICHTHU(PUKAIUMU U ayTeHTU(UKAIMH), U
CBeICHUH, onmyOnukoBaHHbIX Ha EnuHom u PermonanpHOM moprane, oQUIMaIbHOM
CalTe B YaCTH, KaCalIIEHCA CBEICHHM, OTCYTCTBYIOIIMX B E€IUHOM CHUCTEME
UACHTU(PUKALIMYI U ayTEHTU(UKAIIY;

€) BO3MOXKHOCTb BEPHYTBCSl Ha JIFOOOW W3 3TANOB 3alOJHEHUS 3JIEKTPOHHOU
dbopmel 3ampoca 6€3 MoTepu paHee BBeACHHON nH(OpMaIINY;

) BO3MOXXHOCTb JIOCTyMa 3asiButenss Ha EguHoMm u PervoHansHOM mopraie
Wi oULMATbHOM CaliTe K paHee IMOJAaHHBIM UM 3allpocaM B TEUYEHUE HE MEHEe
OJTHOTO I0J1a, a TAKXKE YaCTUYHO CPOPMUPOBAHHBIX 3alIPOCOB - B TEUEHUE HE MEHEE 3
MECSLIEB.

3.7. llopsok ucHpaBieHUs AOMYIICHHBIX OMEYaTOK M OIIMOOK B BBIAAHHBIX B
pe3yabTare NpeI0CTABICHUS] MyHUIIMITAIbHONW YCIYTU TOKYMEHTaX

OcHoBaHueM i1 Hadajga aJMUHHUCTPATUBHON  MPOICAYPHI  SBISETCS
npejacTaBlieHde (HampaBieHUE) 3asBUTENIEM B  YTOJHOMOYEHHBI oOpraH B
MPOU3BOJILHON (popMe 3asBiieHHST 00 HCIpaBICHWU OINEYaTOK MU (WMJK) OIIHOOK,
JOMYIIEHHBIX B BBIJAHHBIX B PE3yJIbTaTe MPEJOCTABICHHUS MYHUIIUTIAIBLHOW YCIyTH
JIOKyMEHTaX.

JIomKHOCTHOE  JUIIO  YTOJHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE  3a



NpEJOCTaBICHUE  MYHUUMUIIAIBHOW  YCIyrM,  paccCMaTpuBaeT  3asiBIICHHUE,
MPEACTABICHHOE 3asBUTEJIEM, W MPOBOJAUT MPOBEPKY YKa3aHHBIX B 3asBICHUU
CBEJICHUN B CPOK, HE NPEBBIIAIOMNNA 2 paboynmx [OHEH C JaThl PETUCTpPALUU
COOTBETCTBYIOILIETO 3asIBJICHUS.

Kpurepruem npuHSTHS pelIeHUs] MO aJIMHUHUCTPATUBHOWU MPOIEAYypE SIBISETCS
HaJMYUe WU OTCYTCTBUE TAKUX OIMEUYaTOK U (UJK) OMIHOOK.

B cnyuae BbIsSIBIEHUS JOMYIIEHHBIX OMEYATOK M (WJIM) OMIMOOK B BBIJJAHHBIX B
pe3yJibTare MPEeIOCTaBICHUS MYHUIIMIAIBHON YCIYyTHM JOKYMEHTaX JOJIKHOCTHOE
JUIO0  YTOJHOMOYEHHOIO  OpraHa, OTBETCTBEHHOE  3a  IPEIOCTABIICHHE
MYHULUNAIBHON YCIYI'M, OCYIUECTBIISIET UCIPABICHHE M 3aMEHY YKa3aHHBIX
JIOKyMEHTOB B CPOK, HE MPEBBIMIAIONINI 5 pabouux JHEH ¢ MOMEHTa pPEerucTpaiuu
COOTBETCTBYIOIIETO 3asIBJICHUS.

B ciydae oTcyTcTBHs omedaTok W (WJIM) OIMIMOOK B TIOKYMEHTAaX, BBIIAHHBIX B
pe3yabTare MpPeOCTABICHUS MYHULMOAIBHON YCIYrH, JOJKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a IMPEJIOCTaBICHNE MYHHUIIUIIATLHOW YCIyTH, MUCBMEHHO COOOIIaeT
3asBUTENI0 00 OTCYTCTBMM TaKuX OINEYaTOK W (Wid) omuOOK B CPOK, HE
MpeBbIIAIOIMNUN 5 pabouynx JHEH C MOMEHTa PETrUCTpPalUd COOTBETCTBYIOIIETO
3asIBIICHMSL.

Pe3ynbTaToM aiMUHUCTPATUBHOM MPOIEAYPHI SBISETCS BbIJada (HAMpPaBICHUE)
3asBUTEIIIO UCMPABJICHHOTO B3aMEH paHEE BBIJAHHOTO JOKYMEHTA, SIBIISIOIIETOCS
pe3yiabTaTOM TMPEAOCTaBICHUS MYHULMIAIBHON YCIyrd, Wik cooOieHue o0
OTCYTCTBUH TaKUX OINEYATOK M (MJIN) OIIHMOOK.

4. (I)OprI KOHTPOJIA 324 HCITIOJTHCHUEM AIMHUHUCTPATUBHOIO perjiiaMmeHTa

4.1. Tlopsmok OCYIIECTBICHUS TEKYIIEro KOHTPOJS 3a COOJIOJACHUEM H
WCIIOJIHEHUEM OTBETCTBEHHBIMHU JOJHDKHOCTHBIMHU JIMIIAMH TOJIOKEHUN pEerjiaMeHTa u
WHBIX HOPMATHUBHBIX IIPAaBOBBIX AaKTOB, YyCTaHABJIWBAIOIIUX TpeOOBaHUS K
MPEIOCTABICHUIO MYHUITUITAIBHON YCIYTH, a TAK)KE MPUHATUEM UMU PEIICHUIA.

JIOJOKHOCTHBIE — JIMI[Aa, MYHMIUIAJIbHBIE  CIOy)Kalllde, YYacTBYIOIIUE B
MPENOCTABJIEHUM MYHULMIIAIBHOW  YCIYTH, PYKOBOACTBYIOTCA TOJIOKECHUSIMU
HacTosero Pernmamenra.

B I0MWKHOCTHBIX perjamMeHTax JOJKHOCTHBIX JIAI, YYacTBYIOIIUX B
MPEJIOCTABIICHUN MYHUIUTIATBHOW  YCIYTH, OCYIIECTBISIOMUX (YHKIHH TIO
MPEIOCTABICHUID MYHHIMIIAIIBHON  YCIIyTM, YCTAaHABJIMBAIOTCS JOJDKHOCTHBIE
00SI3aHHOCTH, OTBETCTBEHHOCTh, TpeOOBaHUS K 3HAHUSAM U KBaIU(UKALUU
CIICI[UAJIMCTOB.

JIOJOKHOCTHBIE ~ JIMIIA ~ OpPraHOB,  YYacTBYIOIIMX B  MPEIOCTABICHUU
MYHHIUMIIAIBHON YCIYyTH, HECYT MEPCOHAIBbHYI) OTBETCTBEHHOCTh 34 HCIOJHEHUE
aJMUHUCTPATUBHBIX MPOIEIYP U COOJIOJICHUE CPOKOB, YCTAHOBIECHHBIX HACTOSIIUM
PernmamentoMm. Ilpu mnpenocTaBieHMHM MYHUIMNAIBHOW YCIYTM TpPakIaHUHY
rapaHTUPYETCs MPaBO Ha MOJTyYeHHEe HHPOpMAIIMU O CBOMX IpaBax, 005S3aHHOCTAX U
YCJIOBUAX OKa3aHUS MYHHUIMITIAJIBLHOW YCIIYTH; 3alUTy CBEJICHUW O MEPCOHAIBHBIX
JTAHHBIX; YBAXKUTEIbHOE OTHOIIECHUE CO CTOPOHBI IOJPKHOCTHBIX JIULI.

Tekymuii KOHTPOJIb M KOOpPAWHALMS TMOCJIEIOBATEIILHOCTH  JICHCTBHM,



ONPEJEJICHHBIX  aJIMUHUACTPAaTUBHBIMU  MPOLEAYpaMH, IO  MPEJOCTABICHHIO
MYHULUOAIBHOW YCIyTH JODKHOCTHBIMU JIMIAMH  YIIOJHOMOYEHHOIO OpraHa
OCYILECTBIISIETCS ITIOCTOSTHHO HEIOCPEJICTBEHHO JOJKHOCTHBIM JULOM
YIIOJIHOMOYEHHOI'O OpraHa IIyTeM ITPOBEAEHNUSI IPOBEPOK.

[IpoBepku MONHOTHI M KadyecTBa MPEJOCTABICHHUS MYHUIUNAIBHOW YCIyTd
BKJIIOYAIOT B c€0s MPOBEICHHUE MPOBEPOK, BBISBICHUE M YCTPAHEHHE HApYIICHUN
npaB 3asBUTENICH, PACCMOTPEHUE, MPUHATHE PEIICHWH U MOATOTOBKY OTBETOB Ha
oOpaleHust 3asiBUTENICH, COJEpXKaIluX >KaJIoObl Ha JedcTBusi (Oe3neicTBUE) U
peuieHuss JOJDKHOCTHBIX JIML[ YIIOJJHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIX 3a
IIPEIOCTABICHUE MYHUIIMIIAIBHON YCIIYTH.

4.2. TlopsnOoK M NEPUOJNYHOCTh OCYILECTBICHHUS IUIAHOBBIX M BHEILJIAHOBBIX
IIPOBEPOK IOJHOTHI M KadecTBa IMPEAOCTABICHUS MyHULUIAIBHOW YCIyTH, B TOM
quCce MOPSIOK UM (POPMBI KOHTPOJIS 3a MOJHOTOM M KayecTBOM MPENOCTaBIICHUS
MYHHULUNAIBHON yCIIyTH.

KoHTpob 32 MOJHOTOM M Ka4eCTBOM INPEIOCTABICHNUS] MYHUIIMIIAIBHON YCIyTH
BKJIFOYAET B ce€0s MPOBEACHHE IJIAHOBBIX U BHEIUIAHOBBIX MTPOBEPOK.

[InaHoBblE MW  BHEIUIAHOBBIE MPOBEPKM MOTLYT MPOBOJUTHCSA  IJ1aBOA,
3aMECTHUTENIEM TJIaBbl, KYpPUPYIOIIMM YIOJHOMOYEHHBIH OpraH, 4epe3 KOTOpPbIU
MPEIOCTABISAETCA MyHUIIUTIAIbHAS yCITyTa.

[IpoBeseHre TUIAHOBBIX MPOBEPOK, MOJHOTHI M KayecTBa IMPEJAOCTaBICHUS
MYHULUNAIBHOW YCIYyTHM OCYILIECTBISETCS B COOTBETCTBUU C YTBEPXKICHHBIM
rpauKoM, HO HE pexe OJHOI0 pas3a B FOJ.

BHemnnaHoBble TNPOBEPKH MPOBOAATCS IO OOpalIeHUsIM IOPUIUMYECKUX U
bu3nyecKux JUI] C )Kano0amMHu Ha HapylLIeHHE UX MPaB U 3aKOHHBIX UHTEPECOB B XO/I€
IIPENOCTABIEHUSI MYHHULIMIIAJIBHOM YCIYTHM, @ TaK)K€ HA OCHOBAaHUM JOKYMEHTOB U
CBEJICHUH, YKa3bIBAIOIIKNX HA HApyLIEHUE UCIIOJHEHUs PernamenTa.

B Xo0/1€ MIaHOBBIX U BHEIJIAHOBBIX ITPOBEPOK:

MIPOBEPSETCS] 3HAHUE OTBETCTBEHHBIMHU JHMIAMU TpPEOOBAaHUN HACTOALIETO
PernamenTta, HOpPMAaTUBHBIX MPAaBOBBIX AKTOB, YCTaHABIMBAIOIIUX TpPeOOBaHUS K
MPEIOCTABICHUIO MYHULIMTIATBHON YCIYTH;

MpoBepseTcsl COOMIOJIEHUE CPOKOB U MOCJEI0BATEIBHOCTH HMCHOJHEHUS
aJIMUHUCTPATUBHBIX MPOLEAYD;

BBISBJISIOTCS. HApYILEHUS IIPAB 3asBUTEIECH, HEJOCTATKH, JOIYIIEHHBIE B XOJ€
IIPEIOCTABICHUS MyHULIUIIAIBHON YCIIYTH.

4.3. OTBETCTBEHHOCTb JIOJDKHOCTHBIX JIMIl OpraHa, MpeI0CTaBISIONIETO
MYHUILIMINAJIBHYIO YCIyTy, 3a pelieHust u JedcTBus (Oe3ieiicTBre), NpUHUMAaeMble
(ocy1iecTBIISIEMBIE) MU B XOJI€ ITPEAOCTABIECHUS MyHULIMIIAIBHON YCIYTH.

[TIo pe3ynbraraM NpPOBEIEHHBIX MPOBEPOK B CIlydyae BBISBICHUS HapyLICHHUS
NopsAJiKa TMPEJOCTABICHUS] MYHULHUIIAJIbHON YCIYTH, NpaB 3asBUTENEH BUHOBHbBIC
JUIa TMPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccniickon @enepanuu, 1 IPUHUMAKOTCA MEPHI IO YCTPAHEHUIO HAPYLIECHUN.

JIOMKHOCTHBIE — JIMLIa, MYHHUIMNAIbHBIE  CIyXallhe, Yy4YacTBYIOIIHME B
MPEIOCTABIEHUN MYHUIUNIAIBHOW YCIYTH, HECYT MEPCOHAIBbHYIO OTBETCTBEHHOCTH
3a TMpUHATUE pelleHus U JedcTBusa (0e3naeiicTBUe) NpH  MPEeAOCTaBICHUU
MYHUIUNIAIBHON yCIIyTH.



IlepcoHanpHass ~ OTBETCTBEHHOCTb  YCTaHABIMBACTCA B JIOJDKHOCTHBIX
periaMeHTax B COOTBETCTBHHM C TpeOOBaHMSIMH 3aKOHOAATeNbCcTBa Poccuiickoi
denepanu.

4.4. TlonoxxeHHs, XapakTEpHU3yKOUIME TpeOOBaHUS K NOPAIKY U (popMam
KOHTPOJIS 3@ NMPENOCTaBICHUEM MYHULIMNAIBHOW YCIYTM, B TOM YHCJE CO CTOPOHBI
rpaxziaH, uX 0Ob€JUHEHUHN U OpraHu3aluin

KoHTponps 3a mpenocTraBieHMEM MYHMIMIIAJBHOM YCIYTH OCYLIECTBIISIETCS B
dbopMe KOHTPOJIS 32 COOMIOJEHUEM IOCIIEI0BATEILHOCTH ACHUCTBUM, ONpeeIeHHBIX
aAMUHUACTPATUBHBIMU MPOLEAYPAMH IO HCHOJHEHUIO MYHHUIMIAJIBHOW YCIYTH, U
MPUHATHEM PELUICHUN JOJDKHOCTHBIMU JIMIAMH, MYTEM HIPOBEACHUS MPOBEPOK
COOJIIO/IEHNSI M HCIIOJIHEHUS JIOJDKHOCTHBIMM JIMIIAMM YIIOJIHOMOYEHHOIO0 OpraHa
HOPMAaTHUBHBIX NMPaBOBBIX akTOB Poccuiickoit deneparuu, CapaToBckoi 001acTH, a
TaKXe MOJI0kKEHN Pernamenra.

[IpoBepka Takke MOMET TMPOBOJUTHCS IO KOHKPETHOMY OOpaIIeHHIO
IpaKJaHVHA WM OpraHU3aluu.

[Topsinok U (GopMbI KOHTPOJIA 32 MPEAOCTABICHUEM MYHHMIMNAIBHOW YCIyru
JOJDKHBI ~ OTBEYaTh  TPeOOBaHUSIM  HENPEPBIBHOCTU U JIEWCTBEHHOCTHU
(@pdexTuBHOCTH).

['paxxgane, wux oOOBEAMHEHUS MW OpPraHU3alUMd MOTYT KOHTPOJIMPOBATH
MIPEAOCTABIEHNE MYHULIMNAIBHON YCIYyTH IIYyTEM IOJYyYEHUS] TUCbMEHHON U YCTHOU
uH(pOpMaIMU 0 pe3yJibTaTax MPOBEJCHHBIX MPOBEPOK U MPUHSATHIX MO pe3yJibTaTaM
MIPOBEPOK MEpax.

5. locyneOnblii (BHeCy1eOHbIIT) MOPSIAOK 00:KAT0BAHUSA PellieHUd U AeiiCTBUI
(0e3neiictBust) Anmuaucrpaunu, M®II, opranusanuii, ykasanubix B yactu 1.1
cratbu 16 ®enepanbHoro 3akona ot 27 s 2010 roxa Ne 210-d3 «06
OPraHM3aluM NMPeA0CTABICHHUS ITOCYIapPCTBEHHBIX 1 MYHHMIMIIAJIbHBIX YCIYI», a
TaK&Ke UX J0/KHOCTHBIX JIMI, MyHHIUNAJIbHBIX CJIYKAIMX, PA00THUKOB.

5.1. Madopmanus ais 3asiBUTENS O €ro MpaBe MoAaTh »Kajlo0y Ha pelIeHUs U
(wnn) peiictBus (6e3neiicTBue) Aamunuctpanuu, M®II, opranuzanuii, ykasaHHbIX B
vqactu 1.1 crateu 16 ®enepanproro 3akoHa ot 27 urosst 2010 roga Ne 210-d3 «O06
OpraHu3allid TPEOCTaBICHUSI TOCYJAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIyr», a
TaK)K€ MX JODKHOCTHBIX JIMI[, MYHHMIIMMAQIBbHBIX CIYXKalIUX, pPaOOTHUKOB MpHU
MPEAOCTABICHUN MYHUIIUNIATBHON YCIIyTH.

3asBHTENIF HMMEET IpPaBO Ha JocylcOHoe (BHecyaeOHoe) o0KaJoBaHHE
pemieHnii W AeicTBUA  (O€3MeHCTBUS),  NPUHATHIX  (OCYIIECTBIISIEMBIX )
AJIMUHUCTpaUen, TOJTKHOCTHBIM JTIUIIOM AJIMUHUCTPALIMM, TUO0 MYyHUIIUNAIbHBIM
ciyxkamum,  MOI[, pabotHukom  M®I], a Takke  oOpraHuzalUsiIMH,
peyCMOTPEHHBIMH YacThio 1.1 ctathu 16 denepansHoro 3akoHa Ne 210-D3, wim
uX paOOTHUKaMHM B XOJie¢ MPEJOCTABICHUS MYHHUIIMNAIbHOW yCiayru (maiee —
nocynedHoe (BHecyieOHoe) 00KalOBaHME).

5.2. Ilpeamer xanoOsbl.

[IpenmeroM  mocyaeOHOro  (BHECYIeOHOTO) OOKAJIOBaHUS  3asBUTEIEM



pemieHnii u AecTBuU (Oe3meicTBUs) AJIMHUHHUCTpAIlMW, JOJDKHOCTHOTO JIMIIA
AnMuHHCTpaIuy, 1100 MyHUIUMAIBEHOTO ciyxariero, M®II, paborauka M®II, a
TaKK€ OPTraHu3alMi, NpeayCMOTpeHHBIX 4YacTeio 1.1 cratem 16 denepanbHOrO
3akoHa Ne 210-®3, win ux paObOTHUKOB SBJISETCS KOHKPETHOE PEICHHE WK
neictBue  (Oe3geiicTBUE), MPUHATOE WM  OCYIIECTBIEHHOE HMH B  XOJE
IIPENOCTABICHUS MyHULIUNIAIBHON YCIIYTH, B TOM YHUCJIE B CICAYIOIIMX CIydasx:

1) HapymeHue Cpoka perucTpalMy 3ampoca O  IPEIOCTaBICHUU
MYHULUNAIBHON yCIYyTH, 3ampoca, ykazaHHoro B ctatee 15.1 denepanbHOro 3akoHa
No 210-D3;

2) HapylLI€HUE CPOKa MPEJOCTABICHUS MyHULUIIAIBbHON ycinyru. B ykazaHHOM
ciyuae aocyneOHoe (BHecy1eOHOe) 00KaloBaHKE 3asBUTENIEM PELICHUM U JeHCTBUIMA
(6e3nerictBusi) MOII, pabGotHuka MO®OI[ BO3MOXHO B clly4ae, €CId Ha
MHOTO(YHKIIMOHAJBHBIM LEHTp, pelleHus WU AeucTBus (Oe3neicTBHE) KOTOpPOTO
00XaTyloTcsl, BO3JIO)KEHa (YHKIMS 10 MPEJOCTABICHUIO COOTBETCTBYIOLIEH
MYHUILIMIIAJIBHON YCIYTH B IOJIHOM OOBEME B HOpPSAKE, ONPEAEIEHHOM 4YacThio 1.3
cratbu 16 ®denepanbroro 3akona Ne 210-D3;

3) TpeOOBaHME Yy 3asBUTENs JOKYMEHTOB WM HHQOpMAK JIu00
OCYILECTBJICHUS JIEUCTBUM, MNPEACTABICHUE WIH OCYIIECTBICHUE KOTOPBIX HE
MPEyCMOTPEHO HOPMAaTUMBHBIMU MpPaBOBbIMH akTamu Poccuiickon ®Denepanuu,
HOPMATUBHBIMM  TPaBOBBIMM  aKTamMu cyObekToB Poccuiickoit ~®Denepanuu,
MYHULANAIBHBIMU ITPABOBBIMH AKTAMHM IS NPEIOCTABICHHS TOCYJAPCTBEHHOW WIIH
MYHULHANIAIBHON YCIIyTH;

4) oTka3z B mpHeMe JOKYMEHTOB, MPEACTaBIEHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTHBHBIMM IpaBOBbIMU akTaMu Pocculickoii Penepanny, HOPMAaTHBHBIMU
npaBoBbIMU akTaMu CapaTOBCKOM 00JacTH, MyHUIIMIAIILHBIMU IIPaBOBBIMHU aKTaMU
JUISI IPEOCTABJIEHNSI TOCYIapPCTBEHHOM YCIIYTH, y 3asBUTEIIS;

5) oTKa3 B NPEJOCTABICHUN MYHULMIIAIbHON YCIYTH, €CJIM OCHOBAaHUS OTKa3a
HE MPEeIyCMOTPEHBI (peiepaibHbIMU 3aKOHAMH U MIPUHITHIMU B COOTBETCTBUHU C HUMU
VHBIMM HOPMAaTHUBHBIMH NPAaBOBbIMU akTamu Poccuiickon @enepanuu, 3aKOHAMU U
UHBIMA ~ HOpPMAaTHBHBIMH  MpaBoBeIMH  akTamu  CapaToBckoil ~ oOrjactw,
MyHULMOAIbHBIMA TPABOBBIMM akKTaMHU. B yka3aHHOM ciy4yae JocyJeOHOe
(BHECYZIeOHOE) O00KajoBaHUE 3asiBUTENIEM pElICHUW U JeucTBuil (0e3/1eicTBuUs)
M®II, paGotHuka M®I[ Bo3MOXHO B cily4yae, €ciidi Ha MHOTO(YHKIMOHAJIbHBIN
LEHTpP, pelleHus U JercTBUs (Oe37eHCTBUE) KOTOPOro OO0XKaNyHTCS, BO3JI0XKEHA
GyHKUMS 1O MPEIOCTaBICHUI0 COOTBETCTBYIOLIEH MYHHUIMIIAIBLHON YyCIyrH B
IOJJHOM 00beMe B MOpsAKE, ONpelelIeHHOM 4YacThio 1.3 ctatbu 16 ®exnepanbHOro
3akoHa Ne 210-D3;

6) 3arpeboBaHUE C 3aABUTENSI IPU MPEJOCTABICHUM MYHULHUIAIBHON YCIyTH
IJIaThl, HE NPELYyCMOTPEHHOW HOPMATUBHBIMH IIPaBOBBIMH akTamu Poccuiickoin
denepauuy, HOPMATHUBHBIMM MpaBOoBbIMH  akTamMu CapaToBcKoi — oOnacTtu,
MYHHUIMIATbHBIMU [TPABOBBIMU aKTaMU;

7) oTka3 AJIMUHUCTpALMM, AOJKHOCTHOTO Juia Aamuuuctpanuu, MOII,
pabotHuka MOII, opranuzaumii, npeaycMOTpeHHbIX uacTtbio 1.1 crateu 16
denepanbroro 3akoHa Ne 210-®3, wium wux paOOTHUKOB B HUCIPABICHUU
JIOTYIIEHHBIX UMH ONEYaTOK M OIKMOOK B BBIAAHHBIX B PE3yJbTaTe MPEIOCTABICHUS



MYHUITUTIATBHOW YCIYyTM JOKYMEHTax MO0 HAapyIIeHHE YCTaHOBIEHHOTO CpOKa
TakuX HcrpaBieHui. B ykazanHoM ciyyae nocyaebHoe (BHecyeOHOe) 00kaaoBaHue
3asBUTENEM pemieHud u aectBuil  (6e3geiictBus) MOI], pabGoramka MOI]
BO3MOXKHO B ciiyyae, eci Ha MO®I], pemenust u aeictus (6e31eHCTBUE) KOTOPOTO
00XalnyrloTcsl, BO3JIO)KEHa (YHKIMS 1O MPEJOCTABICHUIO COOTBETCTBYIOLIEH
MYHUIIUNIATBHOW YCIyTU B MOJHOM O00OBbEME B MOPSAKE, ONPEAENeHHOM 4acThio 1.3
crateu 16 @enepansHoro 3akoHa Ne 210-D3;

8) HapylleHHE CpOKa WM MOpsAJIKa BBIIAYM JOKYMEHTOB IO pe3yJibTaTam
MPEAOCTABICHUS MYHUIIMTIATLHON YCIIyTH;

9) mnpuocTaHOBIEHHWE MPEAOCTABICHUS MYHUIMNAIBHON YCIyIH, €Ccld
OCHOBaHMsI TPUOCTAHOBJICHHWSI HE TMPEAYyCMOTPEHBI (enepanbHbIMH 3aKOHAMU U
MPUHATHIMA B COOTBETCTBUU C HUMHM WHBIMH HOPMATHBHBIMU MPABOBBIMU AKTAMHU
Poccuiickoit ®deaepaiuu, 3aKOHAMU U UHBIMH HOPMATUBHBIMU MPABOBBIMH aKTaMHU
CapaToBcko# 00J1aCTH, MyHUIIMTIAIILHBIMU [TPABOBBIMU akTaMU. B ykazaHHOM ciiyyae
nocyneOHoe (BHecyJeOHOe) OOKaJloBaHWE 3asBUTEIEM pEIICHUH U JAeHCTBUIMA
(6e3nerictBusi) M®II, pabornuka MO®I] Bo3MoOXHO B ciydae, eciu Ha MOII,
peieHuss U aeucTBus (0e3AecTBUE) KOTOPOro O0XKAIYyIOTCs, BO3JIOXKEHA (DYyHKIIMS
MO MPEJOCTABICHUIO COOTBETCTBYIONIEH MYHUIUIIAIHLHON YCIYTH B MOJHOM 00beMe
B TIOPsIZIKE, ompeiesieHHoM YacThio 1.3 crathu 16 denepanbroro 3akona Ne 210-D3;

10) TpeOGoBaHue y 3asBUTEIS MPU MPETOCTABICHAN MYHUIIUTIATHLHOW YCIyTH
JIOKYMEHTOB WJIM MH(pOpMAaIUU, OTCYTCTBHE U (W) HEIOCTOBEPHOCTHh KOTOPHIX HE
YKa3bIBAJIUCh MPU MEPBOHAYAIBHOM OTKa3€e B MPUEME JOKYMEHTOB, HEOOXOIMMBIX
JUISL  TIPEIOCTaBJICHUS MYHULMOAIBHOW yCIOyru, JuMOO B NPEIOCTaBICHUU
MYHUIIUNATBHOW YCIYTH, 32 UCKIIIOUEHHEM CIIy4aeB, MPEyCMOTPEHHBIX ITYHKTOM 4
yactu 1 crateu 7 ®enepanbHoro 3akoHa ot 27 wutons 2010 r. N 210-d3 "O6
OpraHu3alyy MPeA0CTaBICHUS FOCYJaPCTBEHHBIX U MyHHUIIMNANBHBIX ycIyr" (nanee
- ®epepanbhblii 3akoH Ne 210-D3). B ykazanHoM cirydae qocyaeOHoe (BHeCYae0HOE)
00aoBaHME 3asiBUTENIEM peneHui u JNENUCTBUI (6e3meiicTBUN)
MHOTO(YHKIIMOHATLHOTO IIEHTpa, paOOTHWKA MHOTO(PYHKIIMOHAIBHOTO IICHTPA
BO3MOYKHO B CITydae, €CJIM Ha MHOTO()YHKIIMOHATLHBIN IIEHTP, PEIICHUS U TCUCTBUS
(Oe3meiicTBUE) KOTOPOro OOKaNyHOTCS, BO3J0KE€HA (YHKLUHS IO MNPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHUIIMNAIBHBIX YCIYr B TIOJHOM 0O0beMEe B TMOPSAKE,
ornpeeacHHOM YacThio 1.3 ctathu 16 @eaepanproro 3akona Ne 210-D3.

Opras, npenocTaBiIsAOMINN MyHHUIMNAIbHYIO yciayry, M®II, opranuzauuu,
ykazaHHbie B yactd 1.1 crateu 16 denepanbHoro 3akona Ne 210-d3, a takke ux
JIOJDKHOCTHBIE JIUMIA, MYHULIMTIANIbHBIE CIIyXKalyue, paOOTHUKH U YIOJTHOMOYECHHBIC
Ha PacCMOTPEHUE Kal00bl TOJKHOCTHBIE JIULA, KOTOPHIM MOXET ObITh HalpaBJi€HA
*anoba

5.3. XKanoba nHa pemienuss u AeictBus (Oe37eHCTBUE) MOHKHOCTHBIX JIUIL
AJIMUHUCTpaIlMy, MYHUIMOAIBHBIX  CIHyXXallMX  IOJAeTcsl  3asBUTEIEM B
AJIMUHUCTpaIMi0 Ha WM TiaBel Aamubuctpanuu, MO®PI[ nub6o B oprad
roCyJapCTBEHHOW BiacTH (OopraH MeECTHOro camoyrmpanieHus) CapaToBcKon
00JacTH, SIBISIOMIUNCS Yy4YpeauTeseM MHOroQyHKIHMOHAIBHOTO IEeHTpa (manee -
y4peauTeNb MHOTOQYHKIMOHAIBHOTO IIEHTpA), a TaKkXke B OpraHU3aIlNH,
IpeayCMOTPEeHHbIC yacThio 1.1 cratbu 16 denepanbhoro 3akoHa Ne 210-D3.



54. Bcnywae ecnm oOXamyroTcs pemieHus U JedcTBus (0Oe3neiicTBHe)
PYKOBOIUTENST AJIMUHUCTpAINK, >XKajo0a IMOJAaeTcs B BBIMICCTOSIINK OpraH (B
MOPSIAKE MOJIYNHEHHOCTH).

[Ipy OTCYTCTBMHM BBILIECTOSIIETO OpPraHa ajao0a MOAAEeTCs] HEMOCPEACTBEHHO
PYKOBOJUTENIO AIMUHUCTPAIUU.

5.5. XKano6wl Ha pemeHuss u gedctBus (OezzaeiicTBue) padorHrka MOI]
nogaroTcsi pykoBogutento srtoro MOI[. Kamobsl Ha pemieHuss W JEUCTBUSA
(6e3nerictBue) MO®Il nomarorcs yupemutento MOIL[ win AOMKHOCTHOMY JIUILY,
YIOJHOMOYEHHOMY HOpPMAaTHBHBIM TMpaBOBbIM akToM CapaToBckoil o00jacTH.
Kamob6er Ha pemenus u jaeictBus (Oe3nelicTBue) pPaOOTHUKOB OpraHHM3allNiM,
npeyCMOTpPeHHBIX YacThto 1.1 crateu 16 denepanpHoro 3akona Ne 210-D3,
MOAAIOTCS] PYKOBOJIUTEIISIM 3TUX OpPTaHU3aLIMil.

5.6. ITopsiiok moiauu U pacCMOTPEHHUS KATOOBI.

OcHoBaHMeM [UJIsi Hauyajla M[OpoUeaypbl JA0ocyAeOHOro (BHECYaeOHOro)
00>KaJloBaHUs SIBJIETCS MOCTYIUICHUE >Kao0bl, MOJIaHHOW B MUCbMEHHOU dopme Ha
OyMa)XKHOM HOCHTeNle, B DJEKTPOHHOW QopMe, B YIOJIHOMOYEHHBIH OpraH 0
PaCCMOTPEHHUIO 5KaTIOOBbI.

5.7. Kamoba Ha pemieHuss U jAcicTBus (Oe3nelicTBUE) AJIMHUHUCTpAIUU,
JOJKHOCTHOTO JIUIA AJIMUHUCTPALIMH, MYHUIIUIIAIBLHOTO CIIYXKAIIero, pyKOBOAUTEIS
AJMUHHCTpAIlMU, MOXET ObITh HampaBjieHa 1o moute, uepe3 MODI[, ¢
UCIIOJIb30BaHUEM HMH(POPMAIIMOHHO-TEIEKOMMYHUKAITMOHHOW ceTu  «WHTepHeT,
opurmanpbHOro  caiita  AAMUHUCTpanuu,  (enepanbHOW  TOCYIapCTBEHHOMN
nH(OPMAITMOHHON cuCTeMbl « EAMHBIN MOpTa TOCy1apCTBEHHBIX U MYHUITUTIATHLHBIX
yeyr (pyskiuit)» nmu6o I[loprama rocymapCTBEHHBIX W MYHHIIMMAIBHBIX YCIyT
(pynkuwmit) CapatoBckod 00JacTH, a TaKKe€ MOXKET OBbITh MPUHSITA MPU JUYHOM
npueMe 3asiBUTES.

3asBUTEN0 00ECIEYMBAETCS BO3MOXKHOCTh HANPABJICHUSI Kal00bl HA PEIICHUS
u nerctBus (6e3nelicTBrue) AIMUHUCTPAIIUHU, JOJHPKHOCTHOIO JIMIa AJIMUHUCTPALIUH,
MYHULIMTTIAIBHOTO CITY’KaIllero B COOTBETCTBUU cO cTaTheir 11.2 denepanbHOro
3akoHa Ne 210-®3 ¢ wucnonp3oBanueM mopTana GeaepaabHOW TOCyaapCTBEHHON
WHOOPMAITMOHHOW  CHUCTEMBI, o0OecreunBampIIe  Mpomecc  J0CYAeOHOTOo
(BHECY1eOHOTO) 00KaIOBaHUS PEMICHUN M JACHCTBUMN (O€31eHCTBUS), COBEPIICHHBIX
IpU TPEAOCTABICHUU TOCYJAPCTBEHHBIX W MYHULMNAIBHBIX YCIYT OpraHaMmH,
MPEAOCTABISIONIMMU  TOCYJIapCTBEHHbIE W MYHHIUMNAJIbHBIE  YCIAYTH, HX
JIOJDKHOCTHBIMU  JTMIIAMH, TOCYJAPCTBEHHBIMM U MYHUIIUMAIBHBIMU CITYKAIIUMU C
UCIIOJIb30BaHUEM HH(POPMAITMOHHO-TEIEKOMMYHUKAIIMOHHON ceTtu  « M HTepHeT
(manee - cuctema J0CyJeOHOTO 00KATIOBaHUS).

5.8. Kanoba na pemenus u aeiictBus (0e3nericteue) MOL, pabornuka M®I]
MOXXET OBbITh HalpaBlieHa 10 TIOYTe, C UCIOJIb30BaHUEM HMHPOPMALUOHHO-
TeJIeKOMMYHUKaIIMOHHOW cetn  «MHTepHer», odunuanbHoro caita MOI],
denepanbHON TOCYIapCTBEHHON HMH(POPMaMOHHON cuctembl «EmuHbiii moprtan
TOCYJapCTBEHHBIX W MYHUIUNANbHBIX  ycnyr  (pyskmuit)»,  [loptana
TrOCYJapCTBEHHBIX U MYHHMIMMAIBHBIX yciyr (¢pyHkiui) CapaTtoBckoil obnacTtu, a
TaK)Ke MOXKET ObITh IPUHSTA MPU JTUIHOM MIPUEME 3aIBUTEIIS.

5.9. Janoba wa pemenus u jeWictBus (Oe3melcTBHE) OpTraHU3AINM,



IpeIyCMOTPEHHBIX YacThio 1.1 ctathu 16 denepansuoro 3akona Ne 210-P3, a Taxke
UX pabOTHUKOB MOXET ObITh HamlpaBlIieHa [0 T0YTe, C MCHOJb30BaHUEM
MH()OPMAIIMOHHO-TEIEKOMMYHUKAITMOHHOM ceTn «HTepHeT», 0UIMAIbHBIX CAUTOB
ATUX OpraHu3alui, QeaepabHON TOCyAapCTBEHHOW HHGOPMAIMOHHONW CHUCTEMBI
«EnuHBIA mOpTam TOCYJApCTBEHHBIX M MYHHUIUMNAIBHBIX yCIyTr ((QyHKIUN)»,
[loprana rocynapCTBEHHBIX M MYHHMIMOAIbHBIX yciyr (pyHkiui) CapaToBcKon
00J1aCTH, a TAK)KE€ MOXKET ObITh IPUHSTA MPU JTUYHOM MIPUEME 3aIBUTEIIA.

5.10. XKamno6a, moctynuBmias B AIMUHUCTPAIUIO, TTOICKUT PETUCTPALIMM HE
MO3/IHEE CIEYIOIIEr0 pabovyero IHs CO JHS €€ MOCTYIICHHUS.

B cinyyae momaum 3asButeneMm xkanoObl yepe3 M®PIl, M®DI] obecnieunBaeT
nepenavy *KanoObl B AJIMHHHCTPAIUIO B TIOPSJKE M CPOKHU, KOTOPHIE YCTAHOBJICHBI
COTJIalIEHUEM O B3anMoJerncTBuu mexay MOL[ u A nMuHUCTpanuen, HO He MO3aHEe
CJIETyIOLIEro pabovyero AHs CO JHS NOCTYIIEHUS KaIOOBI.

5.11. KanoOa qoymxHa COEPKATh:

1) HaumeHOBaHHE AJIMUHHUCTPALNH, JOJKHOCTHOTO JUIA AJIMHUHUCTpAIUU,
aub60 MyHUIUNAIBHOTO ciysxaiiero, M®II, ero pykoBoautens u (i) pabOTHUKA,
OpraHu3alMi, MPeayCMOTPEHHBIX YacThio 1.1 ctatbu 16 denepanbHoro 3akoHa No
210-®3, wux pykoBoautened u (Wiau) paOOTHUKOB, pEIIEHUS W JACUCTBUS
(Oe3meiicTBIE) KOTOPBIX 00KATYIOTCS;

2) ammmro, uMs, OTYECTBO (TTOCIEAHEE — IPU HAIUYUH), CBEJACHHS O MECTE
JKUTENbCTBA 3asBUTENST — (PU3UYECKOro Jihia JUOO HAMMEHOBAHUE, CBEICHUS O
MECTOHAXOXKJACHUU 3asBUTENS — HOPUAUYECKOro JIMIA, a TaKXke HoMep (HoMepa)
KOHTAaKTHOro TenedoHa, aapec (aapeca) BIAEKTPOHHOM TOUTHl (NIPU HAIMYUM) U
MOYTOBBIN aJipec, MO KOTOPHIM JI0JKEH OBITh HAIPABJIECH OTBET 3asIBUTEIIIO;

3) cBeaeHuss 00 oOXKaJdyemblX peEHIeHUSX U JedcTBUAX (0e31elCTBHM)
AJIMUHUCTpAIUMU, JOKHOCTHOTO JIMIAa AJMHUHUCTpAIMU, JIMOO MYHHUIUIIAIBHOTO
ciyxkaiero, M®II, paborauka M®II, opranuzanuii, mpeaycMOTPEHHBIX YacThio 1.1
cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3, ux paOOTHUKOB,;

4) nOBOJIbI, HA OCHOBAHMM KOTOPBIX 3asIBUTEJIb HE COTJIACEH C PEIICHUEM U
JIEUCTBUEM (6e3nmeiicTBHEM) AJIMUHUCTpAIIUH, JIOJIPKHOCTHOTO JvIa
AIMUHUCTpanuu, OO0 MyHHUIUMNanbHOro ciyxaimiero, M®I], padotnuka M®II,
OpraHu3anui, MPeayCMOTPEHHBIX YacThio 1.1 craten 16 @enepanbHOro 3akoHa ot 27
utosst 2010 roga Ne 210-®3 «O6 opranu3zaliyu nperocTaBiICHUs TOCYIapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT», UX PAOOTHUKOB. 3asiBUTEJIEM MOTYT OBITh MPEICTABIICHbI
JIOKYMEHTHI (ITPU HAJIMYUH ), TOATBEPKIAIOIINE JOBOIBI 3asBUTEIIS, TUO0 UX KOTIHH.

5.12. Cpoku pacCMOTpPEHUS KaJTO0OBbI.

Kanoba, mocrynuBmass B AnMunuctpaiuto, MOIL], yupeaurenro MODII, B
OpraHu3alliu, mpeaycMoTpeHHbie yacThio 1.1 cratbu 16 ®denepanbHoro 3akona Ne
210-®3, 1100 B BBIMIECTOSIINMN opraH (IIpU €ro HAIMYUH ), TOJICKHUT PACCMOTPEHUIO
B TEUEHME TMATHAIIATA pabouux JHEW CO JHS €€ PErucTpaluu, a B ciydae
oOxanoBaHusi orkaza Aamuuucrtpanuu, MO®ILl, opranuzamnuii, npeaycMOTpEeHHBIX
yacthio 1.1 crateu 16 denepanbHoro 3akoHa Ne 210-D3, B npueme T0KyMEHTOB Y
3asiBUTENSI TMOO B UCIPABIECHUU JOIMYIICHHBIX OMEYATOK M OMIMOOK HWIIM B CIydyae
00>KaJIOBaHMS HAPYIIEHUS YCTAaHOBJICHHOTO CPOKAa TaKWX WCIPABJICHHUH - B TCUCHUE
MATH pabovMX JTHEH CO JHS €€ PErucTpalu.



5.13. TlepeueHb OCHOBaHMI JJIsi MPUOCTAHOBIICHUSI PACCMOTPEHUS KAIOOBI B
cily4ae, €CJIM BO3MOXXHOCTh IIPHUOCTAHOBJIEHUS MPENYCMOTPEHA 3aKOHOIATEIbCTBOM
Poccuiickon @enepanumu.

OcHoBaHus AJ11 IPUOCTAHOBIIEHUS PACCMOTPEHHUSI Kaj00bl OTCYTCTBYIOT.

5.14. Pe3ynbpTaT pacCMOTPEHUS KaOOBbI.

[To pe3ynbTaTam paccMOTPEHHs KajaoObl MPUHUMAETCA OJHO U3 CIIETYIOUIUX
pELICHUN:

1) xanoba yaoOBIETBOpSIETCA, B TOM 4YHCiI€ B (opMe OTMEHbI MNPUHSTOrO
pelIeHus, HUCIpaBieHUs JOMYIIEHHbIX OINEYaTOK M OIIMOOK B BBIJIAHHBIX B
pe3yJibTare TMpPENOCTaBICHUS MYHULUNAIBHOW YCIYTrM JIOKYMEHTaxX, BO3BpaTa
3aSBUTEIII0  JICHE)KHBIX CPEICTB, B3MMaHUE KOTOPBIX HE MPEITyCMOTPEHO
HOPMAaTHBHBIMM ITpaBOBbIMU akTamu Poccuiickon ®enepanuy, HOPMATUBHBIMU
paBOBBIMH akTaMu CapaTOBCKON 00JIaCTH, MyHHUIIUIIAIILHBIMU MTPABOBBIMH aKTaMU;

2) B yAOBIIETBOPEHUH KAJIOOBI OTKA3BIBACTCS.

5.15.  ApamuHHCTpanusi OTKa3blBa€T B  YJOBJIETBOPEHHHM  XKajloObl B
COOTBETCTBHHM C OCHOBaHUSIMH, NPETyCMOTPEHHBIMU MYHHULIUIAJIBHBIM IPABOBBIM
aKTOM.

5.16. M®I] oTrka3piBaeT B YyAOBIETBOPEHUM 3>KajJoObl B COOTBETCTBHH C
OCHOBAHMSIMH, MpeTycMOTpeHHbIMU [lopsakoM.

5.17. AnMuHHCTpanus OCTaBisgeT >kajno0y 0e3 OTBeTa B COOTBETCTBUU C
OCHOBAHUSAMH, IPETYCMOTPEHHBIMA MYHHIIUIIAIbHBIM ITPABOBBIM aKTOM.

5.18. M®I] ocrapisieT xano0y 0e3 OoTBeTa B COOTBETCTBUM C OCHOBAaHUSIMH,
npenycMoTpeHHbIMHU [lopsikom.

5.19. B cinyyae ycTaHOBJIEHHMS B XOAE WM MO PE3yJIbTaTaM pPacCMOTPEHUs
KalmoObl TPHU3HAKOB COCTaBa AJMUHUCTPATHUBHOTO  MPABOHAPYIIEHUS WU
NPECTYIUICHUSI JIOJDKHOCTHOE JIMIIO, PAOOTHMK, HAJAEJCHHBIC IOJTHOMOYUSMU II0
PacCCMOTPEHHUIO kano0, HE3aMEMJIUTEIbHO HANpPaBJISIOT UMEIOLIMECS MaTepUalbl B
Oprasbl IPOKYpPaTyphl.

5.20. Tlopsaok WMHMOPMUPOBAHMS 3asIBUTENSI O PE3yJbTaTax PacCMOTPEHUs
KaI00BbI.

He no3nnee nHd, clieqyroniero 3a JHEM MPUHATUS pEUICHUs, YKa3aHHOrO B
yactu 5.14 HacToslero pasjena, 3asgBUTENIO B MUCbMEHHOW (opMe U MO KETaHUIO
3asiBUTENSI B OJIGKTPOHHOM (QopMe HampaBisieTcsi MOTHBUPOBAaHHBIM OTBET O
pe3yibTaTax pacCMOTPEHHUS KaTOOBI.

5.20.1.B ciyyae npu3HaHHs Kajgo00bl MOAJIEKAIICH YIOBIETBOPEHUIO B OTBETE
3aABUTENIO JaeTcd HHGOpMalnus O JEHCTBUAX, OCYILIECTBISIEMBIX OpPraHOM,
MPEIOCTABISIONIUM MYHUITUIIATIBHYIO YCIYTy, MHOTO(YHKIIMOHAIBHBIM IEHTPOM
aubo opra"uzanuen, mnpemycMoTpeHHoi dacteio 1.1 cratem 16 denepanbHOTO
3akoHa oT 27 wurons 2010r. N 210-®3 "OO opraHuzanuu MpeaOCTaBICHUS
rOCYAApCTBEHHBIX W MYHHULMIAIBHBIX YCIyr"', B LEISIX HE3aMeIIUTEIbHOIO
YCTPAHEHHMsI BBISIBJIEHHBIX HAPYIIEHWM NpPH OKa3aHMM MYHUUUNAIbHOW YCIyrH, a
TAaK)K€ TPUHOCATCS W3BMHEHHUS 3a JOCTaBJICHHbIE HEYJ00CTBa U YKa3bIBAETCA
uHpopMalusl O JajdbHEHIIMX JACUCTBUSX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH
3asIBUTEIIO B LENSAX MOTYUYEHUs TOCYAapCTBEHHOM UM MYHUITUTIAIBHON YCIIYTH.

5.20.2 B cnywae mpu3HaHUA KaloObl, HE MOJIEKAUIEH yIOBIECTBOPEHHIO, B



OTBETE 3asBUTENI0 JIAIOTCSI ApTyMEHTHUPOBAHHBIE PA3bsICHEHUS O NPUYMHAX
OPUHATOTO PEIICHHUs, a TaKKe HMHPOpMAIUs O MOPAIKE 00XKaJOBaHHS MPHUHITOTO
pEILICHHUS.

5.21. B cnyuae eciu >xanoba Obula HampaBlieHa B D3JIEKTPOHHOM BHUJIE
MOCPEJICTBOM ~ CHUCTEMBbI  JOCYyA€OHOro  O0KajJoBaHUS C  HCIIOJIb30BAaHUEM
MH(OPMAIMOHHO-TEJIEKOMMYHUKAUOHHON ceTn «MHTepHeT», OTBET 3asBUTEIIO
HaIpaBJIsIeTCs] TOCPEACTBOM CUCTEMBI TOCYI€OHOT0O 00KaIOBaHMUS.

5.22. [lopsinok o0kaloBaHUs PELISHUS M0 *Kanooe.

3asBUTENM UMEIOT MPaBO O0XKaJIOBaTh peuieHust U aenctsus (6e3neiicTBue),
npuHAThIE  (OCYIIECTBIsIEMbIe)  AJMUHUCTpAlMeil,  JODKHOCTHBIM  JIMIIOM
AJIMUHUCTpAIMY, MYHULIUNAIBHBIM ciyxanmumu, M®Il, pa6orHukom M®I], a
TaKK€ OpraHu3alUsIMU, TPEAYCMOTPEHHBIMU 4YacThio 1.1 crateu 16 denepanbHOro
3akoHa Ne 210-®3, miu ux pabOTHHUKAMH B CY/I, B TOPSIKE ¥ CPOKU, YCTAHOBJICHHBIC
3aKkoHoAaTenbCcTBOM Poccuniickon denepannu.

5.23. IlpaBo 3asBUTENss Ha MOJy4YeHHUE HH(POpMAUMU U JOKYMEHTOB,
HEO0OXOIUMBIX JJIsI 000OCHOBAHUS U PACCMOTPEHHUS KaTOOHI.

3asgBUTENN MMEIOT MpaBo oOpatutbes B Aamunuctpanuto, MOIL], a taxxke
OpraHu3allyio, MPeIyCMOTPEeHHYI0 YacThio 1.1 ctatbu 16 denepanbHoro 3akoHa Neo
210-®3, 3a mnonmydyeHueMm UHPOpPMAIMK U JOKYMEHTOB, HEOOXOIUMBIX A
O0OCHOBaHUSI M PACCMOTPEHHUS KaloObl B NHUCHBMEHHOW (Qopme Mo TmouTe, C
UCTIONb30BaHUEM HH(OPMAIIMOHHO-TEIIEKOMMYHHUKAIIMOHHON cetu  «HTepHeT»,
ouimanbHOro caita AIMUHHUCTpauuu, opuuuansHoro caira M®ILI, dpenepanbHoi
roCcyJJapCTBEHHOW HMH(POPMAIIMOHHOUN cucTeMbl «EQuHBIN mopTan rocynapcTBEHHBIX
U MyHUIUDaibHbIX  yciuyr  (QyHkuuil)», Iloprasa rocynapCTBEHHBIX U
MyHUIMNANBHBIX ycayr (pyHkiuii) CapaToBckoid 00JacTH, a TakKe MpU JIHUYHOM
npueMe 3asiBUTEJIA.

5.24. CnocoObl HMHPOPMUPOBAHUS 3asgBUTENICH O TMOPSAKE TMOJAYH U
PaccMOTpPEHHUS KaJO00BbI.

Nudopmaruio o mopsiake nojgadyd U pacCMOTPEHHUS KATOObI 3aIBUTEITH MOTYT
MOJIYYUTh HAa  HMH(DOPMAIMOHHBIX  CTEHJAaX  PACMOJOXKEHHBIX B  MeECTax
MPEeAOCTABICHUS MYHUIIUIIAIBHON YCIYyTd HEMOCPEICTBEHHO B AJIMUHUCTpALlUU, HA
opunmamsbHOM caite AnmuHucTpanuu, B MO®PIl[, a Takke opraHu3aIvH,
npeaycMoTpeHHo vacteio 1.1 ctatbu 16 denmepanbHoro 3akona Ne 210-D3, B
dbenepanbHON TroCynapCcTBEHHON HH(pOpMaIMOHHON cucreme «EauHbIil mopTan
rOCYJapCTBEHHBIX W  MyHUUMINAIbHBIX  ycayr (dyHkuwmii)», Ha Iloprane
rOCyapCTBEHHBIX U MYHUIIMNTANIbHBIX YCIyT (PyHkiuit) CapaToBCKO# 001acTH.



